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1. Hesb u 3a1a4u U3yYeHUS TUCIUATNINHbBI

Lenp w3yuyenuss pucuuruimabl - CdopmupoBaTh y 0Oy4arOmIMXCs 3HAHUS MPABOBBIX,
HOPMATHBHBIX M OPTraHU3AlMOHHBIX OCHOB JOKYMEHTAIIMOHHOTO 00ECIeUeHUs YIpaBIeHUS, YMEHUI
[0 COCTaBJICHHUIO W OGOPMIICHHIO OTACIHHBIX BUIOB YMPABICHUECKHX JIOKYMEHTOB M HABBIKOB HX
MPUMEHEHHUS [T PEIICHUS 3a/1ad JOKYMEHTAIIMOHHOTO 0OecredeHus paboThl SKOHOMHCTOB.

3amaun JUCTIUILTUHBL:
-  U3Yy4YUTh CBeIEHUA OO0 WCTOpHMM MW OpraHu3aluu CIYy)KO peanu3yrmmx QyHKIUU
JNOKY-MEHTAIlHOHHOTO ~ OOECHeueHusi  yOpaBlieHUs,  MEepCleKTHBaX  HUX  pa3BUTUA U
COBEpIIEH-CTBOBAHMUS. ;
- O3HAaKOMHTH C HEOOXOAMMOU MH(POPMAIIHEH B BOIIPOCAX IKCIIEPTH3BI IEHHOCTH JOKY-MEHTOB. ;
- OCBOWUTH TPOIENYypy PETUCTPALUU JTOKYMEHTOB, DPEIAKTUPOBAHUS, KOHTPOJS, COINIACO-BaHUS,
MOKMCKAa U PAaCChUIKU JOKYMEHTOB, O(DOpPMJICHHE M COCTaBJICHHE OCHOBHBIX BHUJIOB YIPABIECHUYECKUX
JIOKYMEHTOB. .

2. MecTo nucuuiuiaiasl B ctpykrype OOII BO

JucuunnuHa «JlOKyMEHTHUPOBAaHUE YIIPABICHYECKOW JACATEIBHOCTH» OTHOCHUTCS K YaCTH
y4eOHOro I1aHa, OpMUPYEeMOH y4acTHUKaMH 00pa30BaTeIbHBIX OTHOIICHHM.

JucuunnuHa usyyaercs Ha 1 Kypce, B 2 ceMecTpe.

B mpouecce wu3ydyeHHs IOUCHUIUIMHBI CTYAEHT TOTOBUTCS K BHIaM NPOPECCUOHATBHOM
JESATEILHOCTH M PEelIeHUI0 NMpodecCHoHaIbHbIX 3a1a4, npeaycMoTpeHHbx @I'OC BO u yueOHBIM
TJTAHOM.

3. TpeGoBanusl K pe3yJbTaTaM OCBOEHMS JUCUMILIHHBI
[Tpornecc n3yueHus! TUCIMIUIMHBI HalpaBJIeH Ha (hOpMUpOBaHUE KOMIIETEHIIHIA:
- IIK-1 Cnoco0en pemarp CTaHJAAPTHbIe 324244 NPO(eCCHOHAIBHON AeATeJLHOCTH ¢
Y4eTOM 0Tpac/ieBoii cnenu(uKu OPraHu3anuil,yapexaeHuil B yCJI0BUSAX HUPPOBOIl IKOHOMHUKH

3HaHUSA, YMEHHs, HaBBIKM, (GOpMHUpyEeMble IO KOMIIETEHIIMM B paMKaxX JAUCUUIUIMHBI, U
MHANKATOPbI OCBOEHUS KOMIIETEHITHH

CTyneHT N0KEeH 3HATh:
3HaeT cTaHAapTHBIC 3a/1auu MPO(ECCHOHATBHON AEATEIBHOCTH C YYETOM OTPACIEeBOM crenu(uku
OpTaHU3aIMA,yUpeKACHUH B YCIOBUIX LIU(PPOBOH SIKOHOMHUKH

CTyneHT A0KEH YMETh:
YMeeT pemate CTaHAApTHBIE 3a7add MPO(ECcCHOHANBHOM IEATEILHOCTH C YYETOM OTpaCIeBOM
CHelU(pUKNA OpraHu3aluil U YUpeKICHHM, UCIIONb30BaTh CPEACTBA U TEXHOJOTHH ISl TIPOBEACHUS
UCCIIeT0BaHMN B 001acTu MpodecCuOHaNbHOMN A€ITEIbHOCTH B YCIOBUSAX HU(PPOBON SKOHOMHUKHU
CTyneHT A0KEH BIIaJIeTh HABBIKAMM:
Brnameer HaBbIKaMH, TEXHHUKOW W METOIWKOM pENICHUs CTAaHIAPTHBIX 3a7ad NpodeccHoHaTbHOU
NESATETLHOCTH C YYETOM OTPACIICeBON CHEIU(DUKN OpPTaHU3alUN, yIpEKICHUN B YCIOBHUAX U(PPOBOI
SKOHOMMKH

- IIK-6 CmnocoGeH mNpPUMEHSTH KOMILUIEKC COBPEMEHHbIX HMH(POPMAIMOHHBIX U
ABTOMATH3HMPOBAHHBIX CHCTEM B HCCJIETOBAHUM IKOHOMHYECKOI 0€30MacCHOCTH NpeANnPUSTHSA

3HaHUs, YMEHMSA, HaBBIKM, (OpPMHUpPyEeMbIe I10 KOMIIETEHIIMM B paMKaxX JUCLUUIUIMHBL, U
WHJUKATOPbl OCBOCHUS KOMIIETCHIIUI

CTyneHT A0KEH 3HaTh:

3HaeT CTPYKTypy M TEXHOJOTMM NPHUMEHEHHUS KOMILJIEKCA COBPEMEHHBIX HH(GOPMAIMOHHBIX U
aBTOMATHU3HPOBAHHBIX CHCTEM B UCCIIEOBAHUN IKOHOMUYECKOW O€30MacCHOCTH MPEANPUATHUS

CTyneHT A0KEH YMETh:



YMeeT NMpUMEHSITh KOMILIEKC COBPEMEHHBIX MH()OPMAIMOHHBIX W aBTOMATU3UPOBAHHBIX CUCTEM B
UCCJIETOBAHUH YKOHOMHYECKOW 0€30MaCHOCTH NPEAIPUSTHS

CTyneHT A0KEH BIIaJIeTh HABBIKAMM:
Brnageer HaBbIKaMu M TEXHOJIOTHUSMHU MPUMEHEHHSI KOMIUIEKCa COBPEMEHHBIX MH()OPMALMOHHBIX U
aBTOMATHU3HPOBAHHBIX CHUCTEM B UCCIIEOBAHUN IKOHOMUYECKOW O€30MaCHOCTH MPEANPUATHUS

- YK-4 Cnoco0eH npuMeHAATh COBPeMEeHHble KOMMYHUKATHBHbIE TEXHOJOTMH, B TOM YHUCIe
Ha  HMHOCTPAHHOM(BIX)  sI3bIKe(aX), /I  AKAJAeMUYeCKOr0 W  NpodecCHOHAIBHOIO
B3aUMOJCHCTBUS

3HaHUSA, YMEHHS, HaBBIKH, (OPMUpPYEMble IO KOMIICTEHIIMM B paMKaxX JUCUUIUIMHBI, U
WHJUKATOPbl OCBOCHUSI KOMIIETEHITUI

CTyneHT A0MKEH 3HaTh:
3HaeT mpaBwia M 3aKOHOMEPHOCTHU JIMYHOM W JEJIOBOM YCTHOW M NMHUCHbMEHHOW KOMMYHHKAIIHH;
COBpEMEHHBbIE KOMMYHUKAaTHUBHBIE TEXHOJIOI'MHM, B TOM 4YHuClI€ LU(pPOBBIE, HA PYCCKOM U
MHOCTPAaHHOM SI3bIKaX; CyIECTBYIOIIHNE NMpodeccuoHaIbHble coo0IecTBa s MpodeCcCuOHaIbHOTO
B3aHUMOJIEUCTBUS

CTyneHT A0KEH YMETh:
YMeeT ycTaHaBIMBATH W Ppa3BUBaTh MPO(ECCHOHATbHBIE KOHTAKTHI B COOTBETCTBUU C
MOTPEOHOCTAMU COBMECTHOM [€ATETbHOCTH, B TOM YHCIE€ HAa HWHOCTPAHHOM S3BIKE C
WCIIONB30BAaHUEM PA3TUYHBIX HUMPOBBIX MIATPOPM, JUIS aKaJIEMUUYECKOTO M MPOQEeCCHOHATHEHOTO
B3aUMOJICUCTBUS

CTyneHT A0KEH BIIaJIeTh HABBIKAMM:
Bianeer HaBbIKaMM apryMEHTUPOBAHHO M KOHCTPYKTHMBHO OTCTaMBaTh CBOM IMO3HULIMM U HJAEH B
npodeccuoHaNbHBIX AUCKYCCUSIX Ha PYCCKOM W/WJIM MHOCTPAHHOM SI3bIKE, B TOM 4YHUCIe B UGPOBOI
cpene

4. O0beM TMCHUIUIMHBI U BUAbI YU4eOHO# padoThl (0uHast (popma 00yueHus )

Bcero Bropoi
By yuebno# paboThr 4acoB ceMecTp
KonTakTHas padora (Bcero) 52 52
[IpakTnueckue 3aHATHS 32 32
JIeKkIIMOHHbBIC 3aHATUS 20 20
CamocTrosiTesibHast padoTa (Bcero) 56 56
Buael npoMe:KyTOYHOM aTTecTalnu
3auer +
O0mas Tpy10eMKOCTb 4achl 108 108
O01mas Tpy10eMKOCTb 3a4eTHbIE
(9107030701081 3 3

O0beM TMCHUIIHHBI M BU/bI y4eOHOM padoThl (3a04Hast (popMma o0yueHust)

Bcero Bropoir  |Tperuit
Bun yue6HO# paboThI 4acoB CeMecTp |ceMecTp
KonrakTHas padora (Bcero) 10 10
[IpakTrueckue 3aHATHSA 6 6
JIeKIIMOHHEBIE 3aHATUS 4 4
CamocrosiTesqibHast padoTa (Bcero) 94 62 32
Buabl npomMe:xyTOUHOM aTTeCcTAlUM 4 4
3auer 4 4
OO01masi Tpy10eMKOCTb 4aChl 108 72 36
Oo0masi Tpy10eMKOCTh 3a4eTHbIE
eIUHHNIBI 3 2 1




5. Conepxxanue 1M CUMILTHHBI

TemaTn4ueckoe JiaHupoBaHue (0UHoOe 00yUeHHeE)
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Bropoii cemecTp, Beero 108 20 32 56
CoBpeMeHHasi perjiaMeHTAlMsI U OPraHu3anusi
Pazzen 1 P P " P " 22| 6| 8 8
cJ1yk0b1 Aesio-npoussoacTsea (A0Y)
Tema 1 [Ipenmert, MeTOx, LIEU U 3a1a4U Kypca 5 1 2 2
3akoHOAATEIbHBIE 1 HOPMATUBHO-METOIUICCKUE
Tema 2 JOKYMEHTBHI JJOKYMEHTA-IIMOHHOTO 00eCcreueHHs 5 1 2 2
ynpasnenus (JJOY)
Tewma 3 Opranuzanus ciyx0s1 nenonpousoa-ctea (JJOY) 6 2 2 2
Knaccudukamus qokymeHToB. OyHKITUN
Tema 4 (uKALIA TOKYMCHTOB. DYHKI 6| 2| 2 2
JIOKYMEHTOB.
OKYMEHTHPOBaHHE YNPaBJIeHYeCKOH
Paznen 2 Hoxy P yup 15 5 4 6
NesiTeJIbHOCTH
Tema 5 TpeOoBanus kK opopmieHnIo OIaHKOB U PEKBU3UTOB | 7,5| 2,5 2 3
OO6mue TpedoBaHUS K TEKCTY JOKYMEH-TA.
Tema 6 OC0OEHHOCTH SI3bIKa, CTHIISL U Pe-TaKTUPOBAHMS 7,5 2,5 2 3
opHUIIHATBEHBIX TOKYMEH-TOB
CocraBiieHue u oopMiIeHHE OTAeJIbHBIX BUI0B
Pasten 3 bop A A 4| 5| 10 19
TOKYMEHTOB
Tema 7 Opranu3aliOHHO-IIPaBOBbIE TOKYMEHTBI 7 1 2 4
Tema & PacnopsiautenbHbIe JOKYMEHTHI 7 1 2 4
Tema 9 WnpopmaninoHHO-CIIpaBOUHBIE JTOKY-MEHTHI 7 1 2 4
OKYMEHTBHI, TIepeIaBacMbI€ 110 KaHajaM
Tema 10 Hloxy > TIEPEA 6| 1| 2 3
AJIEKTPOCBSI3H
Tema 11 ITepenucka. Pa3HOBMAHOCTH JETOBBIX MUCEM 7 1 2 4
Paznen 4 TexHOI0rNH 1€T0NPON3BOACTBA 37 4| 10 23
Tema 12 JlokymeHTO000pOT 6,5 0,5 2
TunoBsie TEXHOJOTHH 00PaOOTKHU MO-CTYIAIOIINX
Tema 13 P yHAOM 55 05 1
JIOKYMEHTOB
BHyTpeHHHI TOKyMEHTOO00POT, KYJIb-Typa padOThI
Tema 14 IP HOKY PO, KYIL-1yPa P 55 05 1 4
C IOKyMEHTaMH Ha pab0-4MX MeCcTax
Tema 15 O06paboTka OTIPaBIsIEMON KOPPECTIOH-ICHIINN 5,51 0,5 1 4
Peructpariust JOKyMEHTOB, KOHTPOJIb 32
Tema 16 Pttt AOKYMEHTOR, KORTP .| 35] 05 1 2
WCITOJITHEHHEM JIOKYMEHTOB M MIPUHATHIX PEIICHUN
Tema 17 KonduaeHumaabHbie TOKyMEHTBI 3,5 0,5 1 2
ABTOMaTH3aIUs MIPOIIECCOB JOKYMEH-TAllHOHHOTO
Tema 18 T NPOTIECCOB A0KY B 3,5 05 1 2
oOecrieyeHus yrpaBieHUs
Tema 19 XpaHeHUEe JTOKyMEHTOB 3,5 0,5 2 1




Coneprxkanue IMCHUILIMHBI (O4HOE 00yUeHHe)

Homep Tembl

Conepxxanue TeMbl

Tema 1

PaCKpI:ITB 00BEKT U npeaMCeT JUCHUIIIIMHBI, OCHOBHLIC TCPMUHBI U OIIPCACIICHUS.

Tema 2

W3ydeHne HOpMAaTUBHO-METOINYECKUX IOKYMEHTOB, PEIIAMEHTHUPYIOLIUX
JOKYMEHTAI[MOHHOE O0ecrieueHUe yIpaBIeHuUs

Tema 3

[enu, 3agaun 1 QyHKUUHU CITYKObI Je10npon3BoacTBa. Opra-HU3alMOHHbIE
dbopMBbl paboTHI C TOKyMEHTaMU. THUIIOBBIE Op-TaHU3AIIMOHHBIE CTPYKTYPbI
CITy>KOBI 1eI0NPON3BOACTBRA. J[OIPKHOCTHON COCTaB CITY»KObI 1€TI0NPOU3BOJCTBA

Tema 4

Knaccudukarus nokymentoB. OcHOBHbIE (DyHKIIMU TOKyMeH-TOB. KOpunnueckas
cuna nokyMeHTa. Crannapruzanus. YHU-Qukanus. YHUPUIUPOBaHHAS CUCTEMa
JOKYMEHTALUH.

Tema 5

O6mue TpedoBanusa. CocTaB peKBU3UTOB TIOKyMeHTOB. [IpaBuiia odopmiieHus
PEKBU3HUTOB JOKyMEHTOB. TpeGoBaHus K ohopmiieHHIO OJaHKOB. Bubsl O1aHKOB
JOKyMEHTOB. TpeOOBaHMs K M3TOTOBJICHHUIO TOKYMEHTOB.

Tema 6

TpeboBanus kK TEKCTY AJOoKyMeHTa. OCOOCHHOCTH SI3bIKA U CTHIIS CITYKEOHBIX
nokymMeHToB. HopMbl opunransHo-ae10Boro cTuiisl. Pegakropckas mpaBka
CIIy’KE€OHBIX JIOKYMEHTOB. DTaIlbl peJakTHpoBaHus. [I[pHHINIBI peIaKTOpCKOn
npaBku. Buzasl mpaBku. XpaHeHHE JOKYMEHTOB

Tema 7

VYerag. [onoxxenne 00 opranuzanuu. CTpyKTypa U IITaTHAs YUCIEHHOCTb.
[lIratHOE pacnucanue. IlonoxxeHne 0 CTPyKTypHOM NOAPA3ACIICHUM.
JIOJDKHOCTHAS. MHCTPYKLUS.

Tema &

IIpuka3 mo 0CHOBHOM AesATENbHOCTH. [IprKa3 mo IMYHOMY CO-CTaBYy.
Pacniopsoxenue. Ykazanue. Pemenue. [Topsnok odhopm-nieHus pacriopsiuTeaIbHOM
JIOKYMEHTAIIH.

Tema 9

[Ipotokon 3acenanus. Akt. Jloknannas 3anucka. [Ipennoxe-uue. CiryxeOHas
3anucka. O0wsicHUTENbHASA 3anucka. CripaBka. CBosKa. 3aKII0YEHHE, OT3BIB.
[lepeuens, criucok. [Topspok opopmiaeHnss HHPOPMAITMOHHO-CIIPABOYHOM
JIOKYMEHTALUH.

Tema 10

Tenerpamma. Tenekc. @akcorpamma. Tenedonorpamma

Tema 11

PasHoBUAHOCTH 1eTTOBBIX TTHceM (4 daca) Orias XapaKTepUCTH-Ka CITYKEOHOM
nepenucKky. PEeKBU3UTHI IeTOBOTO MUChMa. Pa3-HOBUAHOCTH JEIOBBIX MTUCEM.
[Topsimok oopmiteHHst CiTy>keOHOTO TUChMA.

Tema 12

Opranuzanus JOKyMEHTO000pOTa, MOHATHE TOKYMEHTOO0O0PO-Ta, €ro
KOJIMYECTBEHHBIEC U KAY€CTBEHHBIC XapaKTepUCTUKU. OObeM TOKyMEHTOO00pOTa

Tema 13

OTanel NPOXOKIAEHUS MOCTYNAOIMUX TOKYMEHTOB. [Ipruem 10-KyMeHTOB.
[lepBonayansHas o6pabotka. [lpeaBapurenbHOe pacCCMOTPEHHUE U pacIpeeIeHHE.
Perucrpanus. PaccMoTpenne 10KyMeHTOB pyKoBOACTBOM. HanpasieHue Ha
ucroyiHeHue. VicrnonHenue u KOHTpOJIb UCIIONIHEHM. [IoMeleHne ucoin-uHeHHOro
JIOKyMEHTa B JEJIO.

Tema 14

OTaInbl NPOXOKIEHHUS BHYTPEHHUX JOKyMEHTOB. COCTaBI€HHUE IPOEKTa
nokyMeHTa. M3roroBnenue nokymenra. CoracoBanue. Buznposanue.
ITopnucanue wnu yreepxkacHue. Perucrpanus. McrnonHenue u KOHTPOIIb
ucnoynHenys. [IoMenenre UCIoIHEHHOIO JOKYMEHTa B JIEJI0.

Tema 15

OTanbl NPOXOKIEHUS UCXOAAIUX JOKYMEHTOB. CocTaBiIeHe IPOEKTa
nokyMeHTa. M3roroBnenue nqokymenta. Cornacosa-Hue. Busuposanue.
[lonnucanue unm yreepxkaenue. Peructpauusa. Otnpaska. Opranusanus JOCTaBKU
JIOKyMEHTA.




Tema 16

Ienu perucrpannu. [Ipasuna perucrpanuu. @opmel peructpanuu. Munexcanus
NOKyMeHTOB. KOHTpoOIb HcTIONHeHUs JOKyMEHTOB. PaboTa ucnonnuTens c

AOKYMCHTAaMH.

Tema 17

Kpurepuun nennoctu nnpopmanuu. Kondunenumanbupiii 1okymMeHT. CpoKu
KOH(pHIeHITHANbHOCTH JOKyMeHTa. [lepeueHp KoH(pUACHIIMATBHBIX CBEICHUN.
['pud koHPUAEHIIMATHLHOCTH JOKYMEHTA. 3alIUIEHHbIE JOKYMEHTOOTOKH.

HomenknaTtypa KoHpUICHIHAIBHBIX JIEIT.

Tema 18

KomribtoTepHble CpeacTBa MOATOTOBKH TIOKyMEHTOB. KoMmo-3ulinoHHas CTpyKTypa
TEKCTa JOKyMEHTOB. [1ops10K KOMITbIO-TEPHON MOJTOTOBKH TE€CTOBBIX
KOMITOHEHTOB JIOKYMEHTOB. DJIEKTPOHHBIN JOKYMEHTOOOOPOT.

Tema 19

Hasnauenue u BosmoxHoctu MHTepHeT. Opranu3zaius B3aMMOIEHCTBUS B CETU
Wnrepuer. Anpecauus B Unteprer. [logkmtouenue k MHTEpHETY. DneKTpoHHAas
noura. Tenexkonpepenuuu. Paitnossie apxuBbl. Texnomorun WWW.

WuTepaktuBHOE 001menue B IHTepHeT.

TemaTnuyeckoe NJIAHUPOBAHUE (32049HOE 00yUeHHE)
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Bcero 104 4 6 94
CoBpeMeHHasl perjIaMeHTAIlUsA ¥ OPraHu3aIus
Pasnen 1 P p 5 P I 22,2| 09| 1,3 20
cJ1yx0bl1 Aes0-npoussBoactea (JA0Y)
Tema 1 [Ipeamer, meTox, 11eU U 3a]1a4u Kypca 5,6/ 0,3 0,3 5
3akoHOMaTEIbHBIC 1 HOPMAaTUBHO-METOTMYECKUE
Tema 2 JIOKYMEHTBI JOKyMEHTa-ITAOHHOTO 00€CTICUCHUS 5,5 0,21 0,3 5
ympasnerus (JJOVY)
Tema 3 Opranu3zanus cinyx0sl nenonpoussoa-ctea (JJ0Y) 5,6/ 02| 04 5
Knaccudukamus 1okyMmeHTOB. OYHKITUH
Tema 4 (uras noicy YHER 550 02| 03 5
JIOKyMEHTOB.
OKYMEHTHPOBaHHE YIIPpaBJIeHYeCKOMH
Pasnen 2 Hloky P yip 1| 04| 0,6 10
IeATEJIbHOCTH
Tema 5 TpeboBanus k oopmiieHHo 6JaHKOB M pekBu3uToB | 5,5| 0,2 0,3 5
OO6u1e TpeOoBaHuUs K TEKCTY JOKYMEH-TA.
Tema 6 Oco0OeHHOCTH s3bIKA, CTHIIS U pe-AaKTHPOBAHHUS 5,5 0,21 0,3 5
O(bI/IL[I/IaJIBHI:IX I[OKYMGH-TOB
CocraBieHue u opopMJIeHHE OTAEJIbHBIX BHI0B
Pasnen 3 bop 8 A 27,5 1| 1,5 25
JTOKYMEHTOB
Tema 7 OpraHu3alMOHHO-TIPABOBBIE TOKYMEHTBI 5,5 0,21 0,3 5
Tema 8 PacnopsinutenbHbie TOKYMEHTBI 5,5 0,21 0,3 5
Tema 9 NHudopmarimoHHO-CIIpaBOYHBIE JOKY-MEHTHI 5,5 0,21 0,3 5
OKYMEHTBI, IIepejaBacMbIC 110 KaHaJIaM
Tema 10 Jloky pen 55 02| 03 5

ANIEKTPOCBI3U




Tema 11 [Tepenucka. Pa3HOBUIHOCTH AEIIOBBIX MHCEM 5,5 0,2 0,3 5

Paznen 4 TexHoJi0rum 1eJ10NMPOU3BOACTBA 43.3| 1,7| 2,6 39

Tema 12 JlokyMeHTO000pOT 5,51 0,2 0,3 5

Tena 13 TunoBsie TEXHOIOTUH 0OPAOOTKH MO-CTYMAOIINX 550 02] 03 5
JIOKyMEHTOB

Tena 14 BryTpeHnHui TOKyMeHTOO000POT, KyJIb-Typa padOoThI 550 02] 03 5
C JOKYMEHTaMH Ha pab0o-4yuX MecTax

Tema 15 O6paboTka oTIpaBIIeMON KOPPECTIOH-ACHITTN 5,6/ 02| 04 5

Tema 16 Perucrpaiust JOKyMEHTOB, KOHTPOJIb 32 ) 550 02] 03 5
UCTIOJTHEHHEM JJOKYMEHTOB U MIPUHSITHIX PEIICHUN

Tema 17 KonduneHnuuanbHbie JOKYMEHTHI 5,5 0,21 0,3 5

Tena 18 ABTOMaTH3aIUs MTPOIIECCOB JOKYMEH-TAllHOHHOTO 45| 02| 03 4
obecrieueHus yrpaBiIeHUs

Tema 19 XpaHeHue JOKYMEHTOB 57/ 0,3 0,4 5

Ha npomexyTouHy!0 aTTecTanuio OTBOJUTCS 4 4acoB.

Coaep:xkanue TUCHHUIIMHBI (3209HO€ 00y4eHHe)

Homep Tembl

Coaep:xaHue TeMbl

Tema 1

PaCKpI)ITB 00BEKT U OpeaAMET JUCHUIIIMHBI, OCHOBHBIC TEPMUHBI U ONIPEACIICHU .

Tema 2

N3yueHne HOpMaTUBHO-METOAUYECKUX JOKYMEHTOB, PENIAMEHTUPYIOIIUX
JOKYMEHTAIIMOHHOE 00eCTIeYeHNE YIIPABICHUS

Tema 3

Henu, 3a1aun 1 GpyHKIMU CITy>KO0BI 1enonpon3BoacTBa. Opra-Hu3aluoOHHbIE
(dopmbI paboTHI ¢ JOKyMEHTaMH. THIIOBBIE OpP-TaHU3ALIMOHHBIE CTPYKTYPbI
CITy>KOBI 1eTONPON3BOACTBA. JIOKHOCTHOM COCTaB CITyKOBI AETIOMPOU3BOCTBA

Tema 4

Knaccudukanus nokymenToB. OcHOBHBIEC (DyHKIIMH JOKYMEH-TOB. FOpuanyeckas
cuia nokymenta. Crannapruzanus. YHU-Qukaius. YHuGUIMpoBaHHAsS CUCTEMA
JIOKYMEHTAIIH.

Tema 5

O6ume TpedoBanusi. CocTaB peKBU3UTOB T0KyMEHTOB. [IpaBuia odopmiieHus
PEKBU3UTOB JOKyMEHTOB. TpeGoBanus k oopmiieHuto OnankoB. Buabl OraHkoB
JOKyMEHTOB. TpeOoBaHuUs K U3TOTOBICHHUIO JOKYMEHTOB.

Tema 6

TpebGoBaHus kK TeKCTy JoKyMeHTa. OCOOCHHOCTH SI3bIKA U CTHIISI CITY>KEOHBIX
nokyMeHToB. HopMmbl odunmansHo-1en0Boro ctuiisi. Penakropckas mpaska
CITYKEOHBIX JOKYMEHTOB. DTaIlbl pelaKTUpOBaHus. [[pUHITUTIBI peTakTOpCKOH
npaBku. Buael npaBku. XpaHeHue T0KYMEHTOB

Tema 7

VYceras. [Tonoxxenne 06 opranuzanun. CTpyKTypa U IITaTHAsI YUCIECHHOCTb.
[lITatHOE pacniucanue. [TonoxeHnrne 0 CTPYKTypHOM MOAPA3AEICHUH.
JlomKHOCTHAS MTHCTPYKIUSI.

Tema 8

IIpuka3s o ocHOBHOM AeATeNnbHOCTH. [IpHKa3 1o JIMYHOMY CO-CTaBy.
Pacnopsixenue. Ykazanue. Pemenue. [lopsinok oopm-nieHus pacriopsauTeIbHOM
JIOKyMEHTALUH.

Tema 9

[Iporokon 3acenanus. Akt. [loknagnas 3anucka. [Ipemnoxe-aue. CiryxeOHas
3armcka. O0bsicHuTeNnbHAs 3anucka. CrpaBka. CBonka. 3akiI0ueHNe, OT3bIB.
[Tepeuenn, criucok. [Topsaok odopmineHuss HHGOPMAITMOHHO-CITPABOYHOM
JIOKyMEHTAITUH.

Tema 10

Tenerpamma. Tenekc. @akcorpamma. Tenedonorpamma

Tema 11

Pa3HOBHIHOCTH JIEOBBIX MTHCEM (4 "aca) O1ast XapakTepUCTU-Ka CITy>KeOHOH
Nepenucku. PEKBU3UTHI €10BOro NuchbMa. Pa3-HOBUIHOCTH J€IOBBIX TUCEM.
[opsnok opopmieHus ciry>keOHOTo MUChMA.




Opranuzanus J0KyMEeHTO000pOTa, MOHATHE TOKYMEHTOO0O0PO-Ta, €ro

Tema 12
KOJTMYECTBEHHBIE M KAY€CTBCHHBIE XapakTepucTUKU. OOBeM TOKyMEHTO000pOoTa

OTanbl NPOXOKIEHUS MOCTYNAOIMUX TOKYMEHTOB. [Ipuem 10-KyMeHTOB.
[lepBonayansHas o6pabotka. [lpeaBapurenbHOe pacCCMOTPEHHUE U pacIpeaeIeHHE.
Tema 13 Perucrpanus. PaccMoTpenne 10KyMeHTOB pyKoBOACTBOM. HanpasieHue Ha
ucnoiaHeHue. McronHeHre U KOHTPOJIb UCTIONHEHU. [ToMelienre uenon-HeHHOro
JIOKYMEHTA B JIEIO.

OTaInbl NPOXOKIEHHUS BHYTPEHHUX JOKyMEHTOB. COCTaBI€HHE IPOEKTa
nokyMeHTa. M3roroBnenue nokymenra. CoracoBanue. Buznposanue.
ITopnucanue wnu yrepxacHue. Perucrpanus. VMcrnonHenue u KOHTPOIIb
ucnoynHeHys. [loMenienre UCIoIIHEHHOIO JOKYMEHTa B JIEJI0.

Tema 14

OTanbl NPOXOKIEHUS UCXOAAIUX JOKYMEHTOB. CocTaBieHUe IPOEKTa
nokyMeHTa. M3rotoBnenue nqokymenta. Cornacosa-Hue. Busuposanue.
[lonnucanue unm yreepxkaenue. Peructpanusa. Otnpaska. Opranusanus JOCTaBKU
JIOKyMEHTA.

Tema 15

Ienu perucrpanuu. IIpasuna perucrpanuu. @opmel peructpanuu. Munexcanus
Tema 16 JTOKyMeHTOB. KOHTpOIb UCTIONTHEeHHS JOKYMEHTOB. PaboTa ucnoinauTens ¢
JIOKYMEHTaMHU.

Kpurepun nennoctu nadpopmanuu. Kondunenumanbupiii JokymMeHT. CpoKu
KOH(pHIeHITHANbHOCTH JOKyMeHTa. [lepeueHp KoH(pUACHIIMATBHBIX CBEICHUN.
['pud xoHPUAECHIIMATBLHOCTH JOKYMEHTA. 3alIUIEHHbIE JOKYMEHTOOTOKH.
HomeHnkinatypa koHGUACHINATBHBIX €.

Tema 17

KommbroTepHbie cpeAcTBa MOATOTOBKH JOKYMEHTOB. KOMITO-3UIIMOHHAS CTPYKTYypa
Tema 18 TEKCTa JOKyMEHTOB. [IopsA10K KOMITbIO-TEPHOM MOATOTOBKH TECTOBBIX
KOMITOHEHTOB JJOKYMEHTOB. DJIEKTPOHHBIA TOKYMEHTOOOOPOT.

Hasnauenue n BosmoxHoctu MHTepHeT. Opranu3zanus B3aMMOIEHCTBUS B CETU
Wnrepuer. Anpecauus B UnTepHert. [Togkmtouenne k MHTEpHETY. DneKTpoHHAas
noura. Tenexkonpepenuuu. Paitnossie apxuBbl. Texnomorun WWW.
WuTepaktuBHOE 001menue B IHTepHeT.

Tema 19

6. IlepeueHb y4yeOHO-METOAMYECKOIO OOeclmeYeHUs sl CAMOCTOATEJbHOH pPadoThI
00y4aoIuXCs N0 JMCUUILTHHE (MOAYJII0)
JInteparypa Aj1sl cCaMOCTOATEIbHOI pa0OThI CTY1eHTOB

1. JIokyMeHTaIMOHHOE O0ecIIedeHUE YIIpaBiIeHHUs [ DIEKTPOHHBIN pecypc]: yueOHoe mocodue s
CTYJICHTOB SKOHOMHYECKHX CIEIHAIFHOCTEH CpeaHero MpoQecCHOHAIBFHOTO 00pa3oBaHUs, COCT.
Abamesa O. B. - IMxesck: , 2019. - 92 c. - Pexum mocrymna:
http://portal.udsau.ru/index.php?q=docs&download=1&parent=27797&i1d=27846

Bomnipocel 1 3agaHus 1JI CaMOCTOATEIbHOI padoThl (0uHasi popma 00yUeHus )
Bropoii cemecTp (56 4.)
Bun CPC: Jloknan, coobmienue (moarotoBka) (28 4.)

[TpomyKT caMOCTOATENBHOM PabOTHI CTYIEHTA, MIPEACTABISAIOMINN CO00M MyOINYHOE BBICTYIUICHUE IO
NPEICTABICHUIO MOTYYECHHBIX Pe3yIbTaTOB PEIICHUS ONPEACICHHON yueOHO-TIPaKTHUECKOH,

y4eOHO-HCCIIE0BATEIHCKOM UITH HAYYHOW TEMBI.
Bua CPC: BolinonHeHre UHIMBUAYaIbHOTO 3aAaHus (28 4.)

BoinonHeHne HMHOWMBUIYaJbHOTO 3aJaHUSl TpeIycMaTpUBaeT ONHMCAHME W pacyeT HEOOXOIUMOTO
KOMITJIEKCa MEPONPUATHH 110 3aJaHUIO IIPETo1aBaTels.

Bomnipocekl 1 3agaHus 11 CAaMOCTOATEIbHOI padoThl (3a0uHas popMma 00yueHus1)
Bcero yacoB camocTosiTe/ibHOI pa6oTsI (94 4.)



Bun CPC: lokman, coobmienue (moaroroska) (48 4.)

[TpoaykT camocTOsSTENHHOM pabOTHI CTYIEHTA, IPEACTABIISIIONTNN COOON MyOJIUYHOE BBICTYIUICHUE 110
MPEJCTAaBICHUIO I[OJMYYEHHBIX pE3yJbTaTOB pEIICHHUS OINpeAeNieHHOW Y4eOHO-IPaKTUYECKOM,
y4eOHO-HCCIIeT0BATEHCKOM MITH HAYYHOW TEMBI.

Bua CPC: BolinonHeHre UHIMBUAYaIbHOTO 3aAaHus (46 4.)
BrimonHeHne WHAMBUAYATBbHOTO 3aJlaHUs TPEIyCMAaTPUBAET OINKMCAHWE M pacyeT HEoOXOIUMOTO
KOMIUIEKCa MEPOTIPUATHH 10 3aJaHUIO0 MTPEMOIaBaTesl.

7. TeMaTuKa KypCcOBbIX Pa0OT(IPOEKTOB)
KypcoBbie paGoThI (TPOEKTHI) MO TUCIUTUIMHE HE TPEAYCMOTPEHBI.

8. ®oHJ 01I€eHOYHBIX CPEACTB Il TEKYLIero KOHTPOJISI M MPOMEKYTOYHOM aTTeCTAlluN
8.1. Komnerenuunu v 3Tanbl GopMUPOBAHUSA

Konp! komnereHui Otansl GOpMUPOBAHUS
Kypc, ®dopma Pa3nensl IUCIMIUINHBL
CEMECTpP | KOHTPOJIS
[IK-1 YK-4 1 xypc, 3auer Pazpen 1:
CoBpemeHHast periaMeHTalus U OpraHu3alus
Bropoii ciry 051 neno-mpousBoactaa (J10Y).
cemecTp

[IK-1 TIK-6 YK-4 |1 kypc, 3auer Paznen 2:
JlokyMeHTHpOBaHUE yIPaBICHYECKOU

Bropoit NEITEILHOCTH.
cemecTp
[IK-6 YK-4 1 xypc, 3auer Pazpnen 3:
CocraBienue v 0popMIIEHHE OTACIBHBIX BUIOB
Bropoit JIOKYMEHTOB.
cemecTp
YK-4 1 xypc, 3auer Paznen 4:
TexHon0ruM Ne10nporu3BOACTBA.
Bropoit
cemecTp

8.2. [loka3are/in U KPUTEPUH OLIEHUBAHUS KOMIIETEHIUI, IIKAJIbI OLlEHUBAHUS
B pamkax wu3y4aemMoW JAMCHMIUIMHBI CTYAEHT JIEMOHCTPUPYET YPOBHU OBIJIAJCHUS
KOMITETEHIIUSIMU:

[ToBbIlIEHHBIN YPOBEHB:
bazoBblii ypoBEHb:
[ToporoBblii ypoBEHb:

YpoBeHb HUXE TOPOTOBOTO:

YpoBeHb [IIxana oLeHUBaHMs IS IPOMEKYTOYHOU
c(opMHUPOBAaHHOCTH aTTeCTaluu




KOMIICTCHITUH DK3aMeH 3auer
(muddepeHpoBaHHBIN
3a4er)
[ToBbITIICHHBIIH 5 (OTAMYHO) 3a4TEHO
bazoBbIii 4 (xoporo) 3a4TEHO
[ToporoBsrit 3 (YIOBIIETBOPUTEIIHHO) 3a4TEHO
Hwuxe noporosoro 2 (HEeylOBJIIETBOPUTEIBHO)  |HE 3a4TEHO

Kputepun onieHKM 3HaHUI CTYAEHTOB IO JUCLMUILIMHE

8.3. TunoBbie BONPOCHI, 32JaHUA TEKYLIEr0 KOHTPOJIS
Paznen 1: CoBpemeHHas pernamMeHTaIys U Opranu3alus ciryxosl aeno-npousosctsa (J10Y)

[IK-1 CrocobeH pemarh CTaHAApTHBIE 337a4d MPO(PECCHOHATBHON NEATETBHOCTH C YYETOM
OTpaciaeBoOi crieU(pUKN OpraHU3aMNA,yuUpexIeHUH B yCIOBUAX U(POBOI SKOHOMUKH

1. MecTo u posib TOKYMEHTOB B yIPaBICHUU
2. [Tpeamer, coneprkanue u 3agauu JJOY
3. Ucropus nenonpou3BoCcTBa

VYK-4 CnocobeH NpUMEHSTh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTHHM, B TOM YHCJIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), AT aKaJIeMHIEeCKOTO U TPO(eCcCHOHATBHOTO B3aUMOICHCTBUS

1. HopmaruBHO-MeTOmMUECKas 6a3a JIeTONPU3BOICTBA

2. TpeOoBaHuUs K IEKTPOHHOMY TOKYMEHTOOOOPOTY

3. T'ocynapcTBeHHHas cucTeMa JOKYMEHTAlMOHHOTO O0ECTIEYEeHUs YIIPABICHUS
Pasnen 2: JlokyMeHTHpOBaHUE yIPABIEHUECKOMN EATENBHOCTU

[IK-1 CnocobeH pemaTh CTaHAApTHBIE 3aadud MPOQPECCHOHATBHON NEATEIbHOCTH C Y4YeTOM
OTpacieBoi cienudUKN OpraHUu3aNid, YIpEeIKICHUN B YCIOBHIX U(PPOBOH IKOHOMUKH

1. OOurHpOoCccHuiickue KiracCupuKaTopbl JTOKYMEHTAIIUH
2. Crannaptuzanus u yaudukanus cuctemsl JJOY
3. Knmaccudukanusi 10KyMEHTOB

YK-4 CnocoGeH NpUMEHSATh COBPEMEHHBIE KOMMYHHMKATHBHBIC TEXHOJOTHH, B TOM YHCIE Ha
WHOCTPaHHOM(BIX) SI3bIKE(aX), VIS aKaJIEMUIECKOTO U MPO(EeCCHOHATHHOTO B3aUMOICHCTBUS

1. b1aHkM JOKyMEHTOB U TPEOOBaHHS K HUM
2. CxeMa pacrosioKeHHsI peKBU3UTOB
3. CrpyKTypa JOKyMEHTa

[TIK-6 CriocobeH mpuMeHSTh KOMIUIEKC COBPEMEHHBIX MH(GOPMAIIMOHHBIX U aBTOMATU3UPOBAHHBIX
CUCTEM B HCCJEIOBAaHUH SKOHOMHYECKOI 0€30MacHOCTH MPEeaNPUSITUS

1. Jlorndyeckoe mocTopoeHne JOKyMEHTOB
2. [NoHsvTHE ¥ MPUHITUIIBI OPTAaHU3AIUH IOKYyMEHTO000pOoTa
3. DIEeKTPOHHBIN TOKYMEHTOOOOPOT
Pasnen 3: CocraBnenue u opopmiieHHE OTACTHHBIX BUIOB JOKYMEHTOB

VYK-4 CnocobeH NpUMEHSTh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTHHM, B TOM YHCJIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), AT aKaJIeMHIECKOTO U TPO(eCcCHOHATBHOTO B3aUMOICHCTBUS

1. CnyxeOHas eprenucKka B OpraHu3aiuu
2. Jlornueckoe moCTOpOEHUE JOKYMEHTA
3. Bxoasmas 1 ucxoasias 10KyMEeHTalUs

[TK-6 CnocobeH mpuMeHSTh KOMIIEKC COBPEMEHHBIX MH(POPMAITMOHHBIX M aBTOMAaTH3MPOBAHHBIX
CHCTEM B MCCJIEJOBAHUHM SKOHOMUYECKOM O€30MaCHOCTH MPEIIpPUATHS

1. Cucrema opraHu3allMOHHON JOKYMEHTAU!

2. Cucrema pacnopsiauTebHON IOKYMEHTAIlUN

3. Cuctrema nH(POPMAITIOHHO-CIIPABOYHOM TOKYMEHTALUU
4. CuctemMa KaipoBOW TOKYMEHTaIlUU
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Pasnen 4: TexHonoruu Aen0onpon3BoICTBA

VYK-4 CnocobeH NpUMEHSTh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTHHM, B TOM YHCJIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), A aKaJIeMHIECKOTO U TPO(eCcCHOHATBLHOTO B3aUMOACHCTBUS

1. CocraBieHrne HOMEHKJIATYPhI eI
2. Pabota ¢ koH}enenuanabHONl JOKyMeHTaen
3. CocraBiieHuE HOMEHKJIATYPHhI el

8.4. Bonpochl MpOMeKYTOYHOM aTTecTAlUU
Bropoii cemectp (3auer, I1K-1, ITK-6, YK-4)
1. ITIpenmer, conepxanue u 3anaun J[OY
2. MecTo 1 poJib JOKYMEHTOB B YIIPABICHUH HA COBPEMEHHOM JTare
3. Knmaccudukanusi 10KyMEHTOB
4. HenonpousBoactso B J{peBHeit Pycu.
5. Tlpuxkasznoe aenonpousBoactso XV- XVII Ba.
6. Komnexckoe 1e10npon3BoICTBO.
7. Munucrepckoe nenonpoun3BoactBo XIX-navana XX BB.
8. HWcropus ynpaBieHus U 1eT0NPOU3BOACTBA B XX BB.
9. CocraB HOpMaTUBHO-MeTOAMYECKOM 0a3bl JIOY.
10. Crangaptuzanus u yaudukanus cucremst JOY.
11. Obmepoccuiickue KinaccupruKaTopbl JOKYMEHTAIIUH.
12. TocynapcTBeHHas cucTeMa TOKyMEHTAIIMOHHOTO 00ECIIeUeHHs yIPaBICHHMSL.
13. bnanku TOKyMEHTOB M TpeOOBaHUS K HUM.
14. Crpykrypa nokymenra. TpeboBanus k opopmienuto fokymerTos no 'OCT P 7.0.97-2016
15. Cucrema opraHu3allMOHHON TOKYMEHTALUH
16. Cucrema pacnopsiiuTeNIbHON JOKYMEHTAIIMU
17. Cuctema nHGOPMAITMOHHO-CTIIPABOYHOM TOKYMEHTAITUH.
18. Cny>xeOHas mepenucka Ha MpeanpUsITHH.
19. [lenoBast peub U €€ rpaMMaTHYECKU
20. Jlornyeckoe MOCTPOEHUE TOKYMEHTOB.
21. Pabota ¢ koH(HICHIIMAIBHBIMUA JTJOKyMEHTaAMHU
22. TloHsiTHE M IPUHLUIIBI OPTaHU3AINH JOKYMEHTO000pOTA.
23. IlpoxoxkaeHue U MOpsI0K UCIIOJHEHUST BXOIAIINX TOKYMEHTOB.
24. TIpoxoxIeHrEe UCXOASIINX U BHYTPCHHUX JTOKYMEHTOB
25. Pabota ¢ nmuchmMamMu 1 0OpaIieHUsIMU TPaKIaH

8.5. Meronnueckne MaTepualibl, ONpeAe/silOINe NPoOHeIypPbl OLEHUBAHUS 3HAHMI,
YMEHHUIl, HABBIKOB H (MJIH) ONbITA IEATEJbHOCTH, XaPAKTEPU3YIOIIUX 3Tanbl ()OPMUPOBAHUS
KOMIIeTEeHIIH i

9. IlepeueHb yueOHOM JJUTEPATYPbI

1. JIokyMEeHTHpPOBAHHE YIPABIECHUYCCKON NEATEIHbHOCTH [ DNEKTPOHHBIN pecypc]: yueOHoe
mocoOue sl MPaKTUYECKUX 3aHSATUI U CaMOCTOSATEIHbHON paOOThI CTYACHTOB IO HAIPABICHUIO
MOJTOTOBKH (CHEIMAIBHOCTH) « JKOHOMHUYECKasi 0€30MacHOCThY a TaKKe IS CTYICHTOB JIPYTHX
SKOHOMHYECKHX HampaBieHui, cocT. Abamesa O. B. - Vxesck: , 2016. - 29 c. - Pexxum gocryma:
http://portal.udsau.ru/index.php?q=docs&download=1&id=19848

2. IOKyMEHTHpPOBaHHE YIIPABICHICCKON NeATeIbHOCTH [ DNEKTPOHHBIN pecypc]: yueOHoe
mocoOue st MPaKTUYECKUX 3aHSATUI U CaMOCTOSATEIHHON paOOThI CTYACHTOB 1O HAIPABICHUIO
MOJTOTOBKH (CHEIMAILHOCTH ) « JKOHOMHUYECKasi 0€30MacHOCThY a TaKKe I CTYICHTOB JIPYTHX
SKOHOMHYECKHX HampaBieHui, cocT. Abamesa O. B. - Mxkesck: , 2016. - 29 c. - Pexxum gocryma:
http://portal.udsau.ru/index.php?q=docs&download=1&id=19848
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10. Ilepeyenn pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHUKANIMOHHO ceTH UHTepHeT
1. http://elib.udsau.ru/ - 6GubnuoTEKa HNEKTPOHHBIX Y4eOHBIX MocoOuit Yimyprckoro [AY
2. http://lib.rucont.ru - 9bC «PykoHT»
3. http://www.consultant.ru/ - CipaBouno-mipaBoBasi cuctema «Koncynsrantllmocy

11. MeTtoguyeckne ykazanus 00y4armuMcs 0 OCBOCHUIO M CHUILTAHBI (MOIYJIA)
[lepen m3yueHueM NUCHUUIUIMHBI CTYAEHTY HEOOXOAMMO O3HAKOMHUTHCS € pabouell mporpammoi
JTUCHMIUTUHBL, U3YYUTh EPEUeHb PEKOMEHIyeMOM JTUTepaTypbl, IPUBEICHHON B paboueil mporpamme
TUCHMIUTUHBL. J{1s1 3¢ (deKTHBHOTO OCBOCHMS AMCLUUIUIMHBI PEKOMEHAYETCSl IMOCelaTh BCE BUIBI
3aHATUNA B COOTBETCTBUHU C PACIHCAHHWEM M BBIMOJHITH BCE JIOMAIIHUE 3a/laHUsl B YCTaHOBJICHHbBIC
MperojaBaTesieM CpokUu. B ciydae mporycka 3aHsATHI MO yBaXUTEIbHBIM MPUYMHAM, HEOOXOIUMO
MOJTyYUTh y MIPEToiaBaTelis HHANBUYalbHOE 3aJjaHKe 10 MpoIylieHHol Teme. [lomyueHnHbie 3HaHUS
U YMEHHS B IPOLECCE OCBOCHUS IUCHUIUIMHBI CTYACHTY PEKOMEHIYETCs] MPUMEHSTH JJIs pelIeHHUs
3aj1ad, He 00s3aTeNbHO CBA3aHHBIX C MPOTpaMMON JTUCHUIUIMHBI. BrageHue KoMIeTEHIUSIMHU
JTUCHUILTMHBI B TTOJTHOM Mepe OyneT moATBepKaaTbes BammM yMeHneM CTaBUTh KOHKPETHBIE 33]1auH,
BBISIBJISITH CYIIECTBYIOLIUE IPOOJIEMBI, pellaTh UX U MPUHUMATh Ha OCHOBE MOJyUYEHHBIX PE3yIbTaTOB
onTuMaibHble pemieHus. OCHOBHBIMM BHAAMM YYEOHBIX 3aHATHH A1 CTYACHTOB IO Yy4eOHOMH
TUCHMIUIMHE  ABISIOTCA: 3aHATUS  JIEKIMOHHOTO THMA, 3aHSATHUS CEMHUHApCKOro TUMA U
camMocCTosiITelIbHas paboTa CTyAEHTOB.

Dopmbl pabOTHI

Mertoauueckue yKa3aHus A1 00ydaronnxcs

JIeKIIMOHHEBIE 3aHATUS

Pabora Ha nekuuu ABISETCS OUEHb BaKHBIM BUJIOM JESITEIHOCTH TS
U3yYEHUs AUCUUIUIUHBL, T.K. Ha JEKIUU MPOUCXOAUT HE TOJIBKO COOOLIECHHIE
HOBBIX 3HaHM, HO U cCUCTeMAaTH3alus U 00001eHe HAKOTUIEHHBIX 3HAaHUH,
dbopMupoBaHUE Ha UX OCHOBE MAECUHBIX B3MIIA0B, YOSKACHUMH,
MHUPOBO33pEHUS, Pa3BUTHE MO3HABATENbHBIX U MPOGECCHOHATBHBIX
HUHTEPECOB.

Kparkue 3anucu nexuuii (KOHCTIEKTUPOBAHKE) IOMOTAET YCBOUTH Marepuall.
Hanmcanue KoHCTIEKTa JIGKLIUH: KPATKO, CXEMaTUYHO, MTOCIIEI0BATEIbHO
(UKCHPOBATH OCHOBHBIE MOJIOKEHUS, BEIBOABI, (POPMYITHPOBKH, 0000IIECHNUS;
1IOMeuaTh Ba)KHbIE MBICIIH, BBIJICJIATH KITIOYEBBIE CIIOBA, TePMUHBL. KOHCTIEKT
JydIle MOIpa3eNaTh Ha MMyHKTHI, naparpadsl, cCOOI0aas KPaCHYIO CTPOKY.
[IpuHIIMNIanbHBIE MECTa, ONpeAeNeH s, (POPMYIIBI CIEAYET COMPOBOXKIATH
3aMEUaHUSMH: «BaXKHO», «0CO00 BaXKHO», «XOPOIIO 3aIIOMHUTEY U T.II.
[IpocnymuBanue 1 3aKCh JEKIIMA MOXKHO MPOU3BOAUTH MPH TOMOIIN
COBPEMEHHBIX YCTPOICTB (AUKTO(OH, HOyTOYK, HETOYK H T.IL.).

Paboras HaJ KOHCTIEKTOM JIEKIIMA, BCEra CIeayeT UCI0Ib30BaTh HE TOJILKO
y4eOHUK, HO U Ty JINTEPATypy, KOTOPYIO TOTOTHUTEIHLHO PEKOMEHI0BAT
JIEKTOP, B TOM YHCJI€ HOPMAaTHBHO-TIPABOBBIE aKThl COOTBETCTBYIOIIEH
HanpaieHHOCTHU. 1o pe3ynbraTram paboThl ¢ KOHCIIEKTOM JIEKIIUH CIEAYyET
0003HauYUTh BOMPOCHI, TEPMUHBI, MaTepHall, KOTOPBI BBI3BIBAIOT TPYAHOCTH,
MTOMETUTh U TIOIBITATHCS HAUTH OTBET B PEKOMEHIyeMOo# tuteparype. Eciau
CaMOCTOSITENIBHO HE yaeTcsl pa300paThbcsi B MaTepuase, He00X0IuMo
chopMyaupoBaTh BOMPOC U 3a7aTh MPENOAaBaTENI0 Ha KOHCYIbTALNY, Ha
3aHATUU CEMUHAPCKOTO TUIA.

JIeKIIMOHHBII MaTepHa sBiseTcs: 0a30BbIM, C KOTOPOTO HEOOXOAMMO HaYaTh
OCBOEHHE COOTBETCTBYIOLIETO Pa3Jiesa WIN TEMBI.

JlaGoparopHsie
3aHATHUSA

[Ipu moAroToBKe K 3aHATUAM U BBIIIOJHEHUH 33JaHUN CTYIEHTaM CIIEIyeT
UCIIOJIb30BaTh JUTEPATypy U3 PEKOMEHJOBAHHOI'O CIIMCKA, A TAKXKE
PYKOBOJCTBOBATBCS YKa3aHUSAMU U PEKOMEHAALNUSIMH MIPENOAABATENS.
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[Tepen kaxapIM 3aHATUEM CTYJACHT U3yYaeT IUIAH 3aHITHS C IEPEUYHEM TEM U
BOTIPOCOB, CITUCKOM JIUTEPATyPhI M JOMAITHUM 33/IaHUEM TI0 BEHIHECEHHOMY
Ha 3aHSATHE MaTepUay.

CTyneHTy peKOMEHTyeTCs CIIeNYOIasl CXeMa IOATOTOBKH K 3aHSTHIO H
BBITTOJTHEHHUIO IOMAIITHUX 33 JaHHM:

- MPOpabOTaTh KOHCIIEKT JICKITHIA;

- MPOAHANIU3UPOBATE JIUTEPATYPY, PEKOMEHIOBAHHYIO M0 U3y4aeMOMY
pasneny (MoayI);

- U3YYHUTh PEIICHUS TUTIOBBIX 3a/1a4 (TP HAJTMYUN );

- peIInTh 3aIlaHHbBIC IOMAITHUE 3/1aHUS;

- IpU 3aTPyAHEHUSIX C(HOPMYTHUPOBATH BOMPOCHI K MPEIOIaBATEIIIO.

B koHIIE Ka)KI0TO 3aHATHUS THIIA CTYACHTHI MOJTYYalOT «IOMAIITHEE 3aIaHUC)
JUTSL 3aKpeTUICHHsSI TPOIIGHHOTO MaTepuaia. JloManiHue 3a1anus
HEOOXOMMO BBITIOHATH K KOXKAOMY 3aHATHIO. CJI0XKHBIE BOIIPOCH MOXKHO
BBIHECTH Ha 0OCYKIICHHE Ha 3aHSITUN CEMHHAPCKOTO THIIA MK Ha
WH/IMBUIyaJIbHbIC KOHCYIIBTAIINH.

CamMmocTogTeabHas
pabora

CamocrosTenbHast paboTa CTYJEHTOB SIBJISIETCS COCTABHOM YacCThIO UX
y4eOHOM pabOThl U UMEET LEIBIO 3aKpeIJICHNE U YIITyOJIeHUE TTOyISHHBIX
3HAHWI, YMEHUW W HABBIKOB, TIOUCK ¥ IPHUOOPETCHNE HOBBIX 3HAHUM.
CamocrosTenbHas padoTa CTyIEHTOB BKJIIOUAeT B c€0s OCBOCHHE
TEOPETUYECKOTO MaTepHalia Ha OCHOBE JICKIUH, PEKOMEHIyeMOM
JUTEPATYPHI; TOATOTOBKY K 3aHATUSM CEMHUHAPCKOTO THIIA B
UH/IMBUYaJIbHOM U TPYHIIOBOM pexume. COBETHI 110 CaMOCTOSITEIbHOM
paboTe ¢ TOYKHM 3pEHUs HCTIONB30BAHUS JIUTEPATYPbI, BDEMEHH, [ITyOHHbI
pOpabOTKH TEMBI U JIP., @ TAK)KE KOHTPOJIb 3a JeSITEIbHOCTBIO CTYACHTA
OCYILECTBIIAETCS BO BPEMS 3aHATHM.

Lenbto mpenogaBarens sBISETCS CTUMYIMPOBAHUE CAMOCTOSTEIBLHOTO,
yIIyOnEHHOTO U3y4eHHUs MaTepuala Kypca, XOpouo CTpyKTYpPUPOBAaHHOE,
MOCTIEIOBATENIEHOE U3JI0KEHUE TEOPUH Ha 3aHATHUAX JIEKIIMOHHOTO THIIA,
0TpabOTKa HABBIKOB PELICHHUS 3aa4 U CHCTEMHOT0 aHaJIM3a CUTyaluid Ha
3aHATUSAX CEMHUHAPCKOTO TUIA, KOHTPOJIb 3HAHUN CTYJCHTOB.

Ecnu camocTosTeIbHO HE yAaTI0Ch pa300paTbcs B Marepuaie,
chopMynupyiTe BOIPOCHl U 00pAaTUTECh Ha TEKYIIEH KOHCYIBTAIlMH WIN Ha
OnmvpKaifIelt IeKIMK 3a MTOMOIIIBIO K TIPETIO01aBaTelNto.

[ToMrMO camMOCTOSITENTLHOTO N3Y4YEHUS MaTepUaoB IO TeMaM K
CaMOCTOSITENIbHOM paboTe 00yJaromuxcsi OTHOCUTCS MOJATOTOBKA K
MPAKTHYECKUM 3aHITHSIM, [I0 pe3yJabTaraM KOTOPOU MpeICTaBIseTCs] OTYET
MIPETIO/IaBaTelIi0 U MPOXOTUT cobeceioBaHHeE.

[Tpu camocTOATENHHON MOATOTOBKE K MPAKTUYECKOMY 3aHSATHIO
oOyJaromuiics:

- OpraHu3yeT CBOIO AESITEIbHOCTh B COOTBETCTBUU C METOIUYECKUM
PYKOBOJICTBOM IO BBITIOJTHEHHIO MPAKTUYECKUX paboT;

- U3y4aeT HH(OPMAIlMOHHbBIE MATEPHUAIBI;

- IOJTOTABIMBACT U OPOPMIISICT MaTePHAIIbl MPAKTUYECKUX paboT B
COOTBETCTBUH C TPEOOBAHHUSIMH.

B pesynbrare BHIIOTHEHUS BUIOB CAMOCTOSTEIBHON pabOThl MPOUCXOIHUT
(dbopMHpoBaHUE KOMITETEHIINH, YKa3aHHBIX B paboueil mporpaMmsl
JTUCUUTITUHBI (MOYJIS).
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IIpakTnueckue DOopMBI OpraHu3aluy IPAKTUYECKUX 3aHATUN OIPEIEIIAIOTCS B

3aHATHS COOTBETCTBHUH CO CHEIUPUISCKUMHU 0COOCHHOCTSIMU yUEOHOM JTUCIUTUIMHBI
U nesiMu 00ydeHus. MiMu MoryT OBbITh: BBINIOJIHEHUE YIIPAXKHEHUH, peleHne
TUIOBBIX 33134, PEILICHUE CUTYallMOHHBIX 3a7a4, 3aHsATHsI 110
MOJIEIMPOBAHUIO PEAIbHBIX YCIOBUH, 1€JI0OBBIE UTPBI, UTPOBOE
IIPOEKTHPOBAHNE, UMUTALIMOHHBIE 3aHATHUS, BBIE3/IHBIC 3aHATHS B
OopraHu3anuu (IpeanpusITHs), 3aHATUA-KOHKYPCHI U T.4. [Ipu ycTHOM
BBICTYIUIEHUH 11O KOHTPOJIBHBIM BOIIPOCAM CEMHUHAPCKOI'0 3aHATHUS CTYAEHT
JIOJDKEH M3Jarath (He YMTaTh) MaTepHuail BHICTYIUICHHUS] CBOOOHO.
Heo0xonrMo KOHIIEHTPUPOBATh CBO€ BHUMAHUE HA TOM, YTO BBICTYIUICHUE
JIOJDKHO OBITH 00palleHo K ayAUTOPUH, a He K MPENoaBaTelo, T.K. 3TO
3HAYUMBIN acTeKT (POPMHUPYEMBIX KOMITETCHIINH.

ITo oxkOHUaHMM CEMUHAPCKOTO 3aHATHUS 00ydaroLIeMyCsl CleyeT IOBTOPUTh
BBIBOJIbI, TIOJIyYEHHBIE HA CEMUHAPE, POCIIEAUB JIOTUKY UX TOCTPOEHUS,
OTMETHB IOJIOKEHU, JISKalIUe B UX OCHOBE. J1J1s1 3T0ro o0yyarouemycs B
TEYECHNE CEMUHApa CJIeLyeT AesaTh NOMEeTKHU. boree Toro, B ciy4ae
HETOYHOCTEH M (WJIM) HEMOHUMAaHUS KaKoTro-JIM00 BOTPOCca MPOMICHHOTO
Marepuaia oOyJaromemMycs cieayeT 00paTuTbes K MPernojaBaTelIto 1is
HOJTY4EHUs] HEOOXOJUMOM KOHCY/IBTALMH U Pa3bsICHEHUSI BO3HUKILEH
CUTyalH.

[Tpu MOATOTOBKE K 3aHATHUAM CTYyACHTAM CJIEIyeT UCIOIb30BaTh JUTEPATyPy
13 PEKOMEHIOBAaHHOTO CIIMCKA, a TAK)KE PyKOBOJICTBOBATHCSA YKa3aHUSMU U
PEKOMEHIALMsMU NIPENoaBaTers.

[lepen xaxabIM 3aHATUEM CTYAEHT U3y4aeT IUIAH 3aHIATHUS C IEPEYHEM TEM U
BOIIPOCOB, CIIUCKOM JIMTEPATyphbl U JOMAITHUM 3a/1aHUEM 10 BHIHECEHHOMY
Ha 3aHATHE MaTepUaly.

CTyneHTy peKOMEHTyeTCs CIIeNyoIasl CXeMa OATOTOBKH K 3aHSTHIO H
BBITTOJTHEHHUIO IOMAIITHUX 33JaHHM:

- MPOpabOoTaTh KOHCIIEKT JICKITHIA;

- MPOAHATU3UPOBATH JIUTEPATYPY, PEKOMEHIOBAaHHYIO 110 H3y4aeMOMY
pasneny (MoayIwo);

- U3YYHTh PEIICHUS TUTIOBBIX 3a/1a4 (TP HAJTHYUN);

- peIIUTh 3aIlaHHbBIC IOMAITHUE 3a/IaHUS;

- IpU 3aTPyIHEHUSIX C(HOPMYTUPOBATH BOMPOCHI K MPEIOJaBATEIIIO.

B koOHIIE Ka)KI0TO0 3aHATHS CTYACHTHI MOJTYYAIOT «IOMAIITHEE 3aIaHue) JIJIs
3aKperuIeHHsI TPOHICHHOTO MaTepurana. JloManiaue 3aanus HeoOX0IMMO
BBITTOJTHATH K K&KAOMY 3aHATHIO. CII0)KHBIE BOIPOCH MOKHO BBIHECTH Ha
00CyXIIeHHE Ha 3aHITHUH WU Ha UHIWBUAYaIbHBIC KOHCYJIBTAIINH.

Onucanue BO3MOXKHOCTEH U3y4YeHHs TMCUUILTUHBI Junamvu ¢ OB3 u unBaanaamu
OOyyaromuMcsi ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3[IOPOBBSl MPEAOCTABISIOTCS CHElHAIbHbIC
y4eOHUKH, y4eOHble MOcoOus M TUAAKTHYECKHE MaTepualbl, ClielualbHble TEXHUUECKHE CPelICTBa
o0y4yeHHs] KOJUIEKTMBHOTO W WHIUBUAYaJIbHOTO IOJIb30BAHUS, YCIYTU acCUCTeHTa (TIOMOIIHUKA),
OKa3bIBAIOIIETO  OOyYaromUMCS HEOOXOAMMYIO TEXHHYECKYI0 IOMOIb, a TaKke YyCIyru
CYPIOIEPEBOTYMKOB U TU(IOCYPAONEPEBOTUUKOB.

OcBoeHHe IUCHMILTUHBI (MOAYNA) OOyYarolIMMHCS C OTPAaHUYEHHBIMHU BO3MOXHOCTSAMHU 370POBbS
MOKET ObITh OPraHU30BaHO COBMECTHO C JIPYTUMH 00y4arOIIMMUCS, a TaK K€ B OTAEIBHBIX TPYIINax.
OcBoeHHe IUCHMILTUHBI (MOAYNA) OOyYarolIMMHCS C OTPAaHUYEHHBIMHU BO3MOXHOCTSAMHU 370POBbS
OCYUIECTBIIIETCA C YYETOM OCOOEHHOCTEH MCUXO(PU3NYECKOTO Pa3BUTHS, WHINBUAYATbHbBIX
BO3MOXKHOCTEH U COCTOSTHUS 3710POBbSL.

B memnsx qocTynmHOCTH MOMy4YeHUs BBICIIIETO 00pa30BaHus 0 00pa30BaTeIbHOM MPOrpaMMe JIMIIAMHU C
OTPaHUYEHHBIMUA BO3MOXKHOCTSIMH 3/I0POBbSI IPU OCBOCHUH TUCIUTUIMHEI (MOJyJIs) 00eCTIednBaeTCsI:

1) ny1st U1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMH 310POBBS IO 3PEHUIO:
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- IPUCYTCTBHE aCCUCTEHTA, OKAa3bIBAIOIIMIA CTYIEHTY HEOOXOAUMYIO TEXHHUECKYIO TOMOIIb C YUYETOM
WH/IMBUYAIbHBIX OCOOCHHOCTEH (TIOMOraeT 3aHATh pabouee MecCTO, MEepeIBUTaThCs, MPOYNUTATh U
oopMuTh 3a1aHNE, B TOM YHCIIE, 3aIIUCHIBAS 1O/ AUKTOBKY),

- THCBbMEHHBIE 3aJaHUsl, a TaKXKE MHCTPYKIHMH O TOpPSJIKE HUX BBIIOIHEHUS OQOPMIISIIOTCS
YBEJIMUYEHHBIM HIPU(TOM,

- cHenuaibHble YUYeOHUKH, YUCOHBIC MOCOOUS W TUIAKTUYECKHE MaTepHalibl (MMEIONIUe KpPYITHBIN
mpudT WK aynuodaitie),

- THIUMBHIYaJIbHOE paBHOMEPHOE ocBeleHue He Meree 300 ok,

- mpu HEOOXOAUMOCTHU CTYACHTY JIJsi BBIMOTHEHHUS 3a/JaHUs TPENOCTABISICTCS YBEITUYHMBAIOIICE
YCTPOUCTBO;

2) Uit NI ¢ OTPAaHUYEHHBIMHA BO3MOXKHOCTSIMH 3I0POBBS IO CITYXY:

- IPUCYTCTBHE aCCHUCTEHTA, OKA3bIBAIOLIUI CTY/IEHTY HEOOXOAUMYIO TEXHHUECKYIO TIOMOILb C y4ETOM
MHAUBUAYAIbHBIX OCOOCHHOCTEH (1momoraeT 3aHsATh pabouee MecTo, MepelBUraThbCs, MPOYUTATh U
oopMHTH 3a/1aHKE, B TOM YHUCIIE, 3aMIUCHIBAsI 1O/ AUKTOBKY),

- obecreunBaeTcs HaJIWYUE 3BYKOYCHIJIMBAIOUICH ammapaTypbl KOJUJIEKTUBHOTO TOJB30BaHUS, MPH
HEO0OXOUMOCTH oOyuaroremycs MIPEIOCTABISIETCS 3BYKOYCHJIUBAIOIIAs ammaparypa
WHAVNBUIYATHHOTO TIOTH30BAHHS,

- obecrieunBaeTcs HaJIeKaIMMK 3BYKOBBIMU CPECTBAMH BOCIIPOU3BEACHUS HH(OpMAIUY;

3) s M ¢ OTPAaHUYCHHBIMH  BO3MOXKHOCTSMHU  3[IOPOBBS, HUMEIONINX  HAPYIICHUS
OTIOPHO-/IBUTaTENILHOTO armapara (B TOM YHCJIE C TSDKEIBIMUA HAPYIICHUSIMH JIBUTATEIbHBIX (DyHKITUH
BEPXHUX KOHEUYHOCTEH MU OTCYTCTBHEM BEPXHUX KOHEUHOCTEH):

- INHUCBMCHHBIC 3aJlaHWs BBINOJHAIOTCA Ha KOMIIBIOTEPE CO CICHHUATIUM3HUPOBAHHBIM IIPOrpaMMHBIM
obecreueHueM Hin HAaIUKTOBBIBAOTCA ACCUCTCHTY,

- 110 JKEJIaHHUI0 00YYaroIIerocs 3a/laHusl MOTYT BBITIOJIHATHCS B YCTHOU hopme.

12. Ilepeyenb MHPOPMAITMOHHBIX TEXHOJIOTHH
HudopmannoHHbIe TEXHOIOTUH PEATH3alUH JUCIUILTHHBI BKIFOYAIOT

12.1 IIporpamMHoe oOecriedeHue
1. bazoBsrii maket nporpamMm Microsoft Office (Word, Excel, PowerPoint). Microsoft Office Standard
2016. beccpounas nuuensus. lorosop Ne79-'K/16 ot 11.05.2016. Microsoft Office Standard 2013.
beccpounas nunensus. Jorosop Ne0313100010014000038-0010456-01 ot 11.08.2014. Microsoft
Office Standard 2013. Beccpounas nunensus. JoroBop Ne26 ot 19.12.2013. Microsoft Office
Professional Plus 2010. Beccpounas nunensus. oroBop Nel06-I'K ot 21.11.2011. P7-Oduc.
Horosop Nel73-I'K/19 ot 12.11.2019 1.
2. Paint. I'paduueckuii pemaktop B cocraBe Microsoft Windows. Iloanucka Ha 3 roga. JloroBop Ne
9-bJ1/19 ot 07.02.2019. ITocneansist JOCTYITHASI BEPCHSI IPOTPAMMBI.

12.2 CoBpemeHHble mnpodeccuoHaIbHbIe 0a3bl [JaHHBIX W HH(OPMaINMOHHBIE
CIIPaBOYHbIE CHCTEMbI
1. MndopmannoHHO-CIIpaBo4Has cHucTeMa (CHpaBOYHO-TIpaBoBasi cucTema) «KOHCYIbTaHT IUTIOCH.
Cornamenne Ne HKII2016/JICB 003 ot 11.01.2016 st ucmosib30BaHHS B YYEOHBIX IIEISIX
6eccpounoe. OOHOBsIETCS peryaspHo. JIueH3uss Ha Bce KOMIBIOTEPHI, UCIONb3yeMble B y4eOHOM
mporecce.

13. MarepuajbHO-TeXHH4YECKOe o0ecnedeHne TUCUMILTUHbI(MOLYJIs)

OcHarieHue ayquTopuit

1. YueOHast aymuTopus I TIPOBEACHUS 3aHATHI JCKIIMOHHOTO U CEMUHAPCKOTO THIIA, TPYIITOBBIX H
WHVMBUIYaTbHBIX KOHCYJIBTAIMH, TEKYIIErO0 KOHTPOJIS W MPOMEXKYTOYHOW aTTecTaluu. AyIUTOPHS,
YKOMIUICKTOBAaHHAs CICIHAIM3HUPOBAHHON MEOENIbI0 M TEXHHYSCKHMMH CPEICTBaMU OOydeHUs,
CIIY)KalllUMU JIJISL TIPEJICTABIICHUST y4eOHONW WH(pOpMAIMK OOJBINON ayJUTOPHH, KOMITBIOTEPAMH C
HEOOXOUMBIM TIPOTPAMMHBIM 00OECIICYCHHEM, BBIXOIOM B «VHTEpHET» M KOPIIOPATUBHYIO CETh
YHUBEPCHUTETA
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2. YyeOHas ayquTopusi Ui MPOBEACHUS 3aHATUH JEKIIMOHHOTO ¥ CEMHUHAPCKOTO THIIA, TPYIIIOBBIX
WHIUBHUIYaJIbHBIX  KOHCYJbTAllUM, TEKYIIEr0 KOHTPOJIA W  IIPOMEKYTOYHOM  aTTECTalUU
(mpakTHYECKUX 3aHATUH). AyIUTOpHUS, YKOMIUIEKTOBaHHAs CIIEHUAIM3UPOBAaHHONW MeOenbio U
TEXHUYECKHUMHU CpeACTBaMH OOYYeHHs, CIYXKAIUMH IS TMpeICcTaBleHUs ydeOHOH uHpopmanuu
OOJIBIIION ayIUTOPHH, KOMIBIOTEPAMU C HEOOXOAMMBIM MPOrPAMMHBIM 00€CIIeYeHUEM, BBIXOIOM B
«/HTEpHET» U KOPIIOPATUBHYIO CETh YHUBEPCUTETA

4. Ilomermenue ajsi caMoCTosSITeNIbHON padoThl.IlomernieHne OCHAIEHO KOMITBIOTEPHONW TEXHUKOH C
BO3MOKHOCTBIO TIOAKIIOUEHHS K ceTh HMHTepHeT m oOecrmeuyeHneM J0CTyna B D3JIEKTPOHHYIO
nH(pOPMAITMOHHO-00pa30BaTEIBLHYIO CPEY OpTraHU3AIIIH.

5. IlomemieHust 11 XpaHeHUs U TPOYUIAKTUIECKOTO 00CTy)KUBaHUS y4eOHOTO 000pYIOBaHHS.
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