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1. Hesb u 3a1a4u U3yYeHUS TUCIUATNINHbBI

Lenp w3yuyenuss pucuuruimabl - CdopmupoBaTh y 0Oy4arOmIMXCs 3HAHUS MPABOBBIX,
HOPMATHBHBIX M OPTraHU3AlMOHHBIX OCHOB JOKYMEHTAIIMOHHOTO 00ECIeUeHUs YIpaBIeHUS, YMEHUI
[0 COCTaBJICHHUIO W OGOPMIICHHIO OTACIHHBIX BUIOB YMPABICHUECKHX JIOKYMEHTOB M HABBIKOB HX
MPUMEHEHHUS [T PEIICHUS 3a/1ad JOKYMEHTAIIMOHHOTO 0OecredeHus paboThl SKOHOMHCTOB.

3amaun JUCTIUILTUHBL:
-  U3Yy4YUTh CBeIEHUA OO0 WCTOpHMM MW OpraHu3aluu CIYy)KO peanu3yrmmx QyHKIUU
JNOKY-MEHTAIlHOHHOTO ~ OOECHeueHusi  yOpaBlieHUs,  MEepCleKTHBaX  HUX  pa3BUTUA U
COBEpIIEH-CTBOBAHMUS. ;
- O3HAaKOMHTH C HEOOXOAMMOU MH(POPMAIIHEH B BOIIPOCAX IKCIIEPTH3BI IEHHOCTH JOKY-MEHTOB. ;
- OCBOWUTH TPOIENYypy PETUCTPALUU JTOKYMEHTOB, DPEIAKTUPOBAHUS, KOHTPOJS, COINIACO-BaHUS,
MOKMCKAa U PAaCChUIKU JOKYMEHTOB, O(DOpPMJICHHE M COCTaBJICHHE OCHOBHBIX BHUJIOB YIPABIECHUYECKUX
JIOKYMEHTOB. .

2. MecTo nucuuiuiaiasl B ctpykrype OOII BO

JucuunnuHa «JlOKyMEHTHUPOBAaHUE YIIPABICHYECKOW JACATEIBHOCTH» OTHOCHUTCS K YaCTH
y4eOHOro I1aHa, OpMUPYEeMOH y4acTHUKaMH 00pa30BaTeIbHBIX OTHOIICHHM.

JucuunnuHa usyyaercs Ha 1 Kypce, B 2 ceMecTpe.

B mpouecce wu3ydyeHHs IOUCHUIUIMHBI CTYAEHT TOTOBUTCS K BHIaM NPOPECCUOHATBHOM
JESATEILHOCTH M PEelIeHUI0 NMpodecCHoHaIbHbIX 3a1a4, npeaycMoTpeHHbx @I'OC BO u yueOHBIM
TJTAHOM.

3. TpeGoBanusl K pe3yJbTaTaM OCBOEHMS JUCUMILIHHBI
[Tpornecc n3yueHus! TUCIMIUIMHBI HalpaBJIeH Ha (hOpMUpOBaHUE KOMIIETEHIIHIA:
- IIK-1 Cnoco0en pemarp CTaHJAAPTHbIe 324244 NPO(eCCHOHAIBHON AeATeJLHOCTH ¢
Y4eTOM 0Tpac/ieBoii cnenu(uKu OPraHu3anuil,yapexaeHuil B yCJI0BUSAX HUPPOBOIl IKOHOMHUKH

3HaHUSA, YMEHHs, HaBBIKM, (GOpMHUpyEeMble IO KOMIIETEHIIMM B paMKaxX JAUCUUIUIMHBI, U
MHANKATOPbI OCBOEHUS KOMIIETEHITHH

CTyneHT N0KEeH 3HATh:
3HaeT cTaHAapTHBIC 3a/1auu MPO(ECCHOHATBHON AEATEIBHOCTH C YYETOM OTPACIEeBOM crenu(uku
OpTaHU3aIMA,yUpeKACHUH B YCIOBUIX LIU(PPOBOH SIKOHOMHUKH

CTyneHT A0KEH YMETh:
YMeeT pemate CTaHAApTHBIE 3a7add MPO(ECcCHOHANBHOM IEATEILHOCTH C YYETOM OTpaCIeBOM
CHelU(pUKNA OpraHu3aluil U YUpeKICHHM, UCIIONb30BaTh CPEACTBA U TEXHOJOTHH ISl TIPOBEACHUS
UCCIIeT0BaHMN B 001acTu MpodecCuOHaNbHOMN A€ITEIbHOCTH B YCIOBUSAX HU(PPOBON SKOHOMHUKHU
CTyneHT A0KEH BIIaJIeTh HABBIKAMM:
Brnameer HaBbIKaMH, TEXHHUKOW W METOIWKOM pENICHUs CTAaHIAPTHBIX 3a7ad NpodeccHoHaTbHOU
NESATETLHOCTH C YYETOM OTPACIICeBON CHEIU(DUKN OpPTaHU3alUN, yIpEKICHUN B YCIOBHUAX U(PPOBOI
SKOHOMMKH

- IIK-6 CmnocoGeH mNpPUMEHSTH KOMILUIEKC COBPEMEHHbIX HMH(POPMAIMOHHBIX U
ABTOMATH3HMPOBAHHBIX CHCTEM B HCCJIETOBAHUM IKOHOMHYECKOI 0€30MacCHOCTH NpeANnPUSTHSA

3HaHUs, YMEHMSA, HaBBIKM, (OpPMHUpPyEeMbIe I10 KOMIIETEHIIMM B paMKaxX JUCLUUIUIMHBL, U
WHJUKATOPbl OCBOCHUS KOMIIETCHIIUI

CTyneHT A0KEH 3HaTh:

3HaeT CTPYKTypy M TEXHOJOTMM NPHUMEHEHHUS KOMILJIEKCA COBPEMEHHBIX HH(GOPMAIMOHHBIX U
aBTOMATHU3HPOBAHHBIX CHCTEM B UCCIIEOBAHUN IKOHOMUYECKOW O€30MacCHOCTH MPEANPUATHUS

CTyneHT A0KEH YMETh:



YMeeT NMpUMEHSITh KOMILIEKC COBPEMEHHBIX MH()OPMAIMOHHBIX W aBTOMATU3UPOBAHHBIX CUCTEM B
UCCJIETOBAHUH YKOHOMHYECKOW 0€30MaCHOCTH NPEAIPUSTHS

CTyneHT A0KEH BIIaJIeTh HABBIKAMM:
Brnageer HaBbIKaMu M TEXHOJIOTHUSMHU MPUMEHEHHSI KOMIUIEKCa COBPEMEHHBIX MH()OPMALMOHHBIX U
aBTOMATHU3HPOBAHHBIX CHUCTEM B UCCIIEOBAHUN IKOHOMUYECKOW O€30MaCHOCTH MPEANPUATHUS

- YK-4 Cnoco0eH npuMeHAATh COBPeMEeHHble KOMMYHUKATHBHbIE TEXHOJOTMH, B TOM YHUCIe
Ha  HMHOCTPAHHOM(BIX)  sI3bIKe(aX), /I  AKAJAeMUYeCKOr0 W  NpodecCHOHAIBHOIO
B3aUMOJCHCTBUS

3HaHUSA, YMEHHS, HaBBIKH, (OPMUpPYEMble IO KOMIICTEHIIMM B paMKaxX JUCUUIUIMHBI, U
WHJUKATOPbl OCBOCHUSI KOMIIETEHITUI

CTyneHT A0MKEH 3HaTh:
3HaeT mpaBwia M 3aKOHOMEPHOCTHU JIMYHOM W JEJIOBOM YCTHOW M NMHUCHbMEHHOW KOMMYHHKAIIHH;
COBpEMEHHBbIE KOMMYHUKAaTHUBHBIE TEXHOJIOI'MHM, B TOM 4YHuClI€ LU(pPOBBIE, HA PYCCKOM U
MHOCTPAaHHOM SI3bIKaX; CyIECTBYIOIIHNE NMpodeccuoHaIbHble coo0IecTBa s MpodeCcCuOHaIbHOTO
B3aHUMOJIEUCTBUS

CTyneHT A0KEH YMETh:
YMeeT ycTaHaBIMBATH W Ppa3BUBaTh MPO(ECCHOHATbHBIE KOHTAKTHI B COOTBETCTBUU C
MOTPEOHOCTAMU COBMECTHOM [€ATETbHOCTH, B TOM YHCIE€ HAa HWHOCTPAHHOM S3BIKE C
WCIIONB30BAaHUEM PA3TUYHBIX HUMPOBBIX MIATPOPM, JUIS aKaJIEMUUYECKOTO M MPOQEeCCHOHATHEHOTO
B3aUMOJICUCTBUS

CTyneHT A0KEH BIIaJIeTh HABBIKAMM:
Bianeer HaBbIKaMM apryMEHTUPOBAHHO M KOHCTPYKTHMBHO OTCTaMBaTh CBOM IMO3HULIMM U HJAEH B
npodeccuoHaNbHBIX AUCKYCCUSIX Ha PYCCKOM W/WJIM MHOCTPAHHOM SI3bIKE, B TOM 4YHUCIe B UGPOBOI
cpene

4. O0beM TMCHUIUIMHBI U BUAbI YU4eOHO# padoThl (0uHast (popma 00yueHus )

Bcero Bropoi
By yuebno# paboThr 4acoB ceMecTp
KonTakTHas padora (Bcero) 52 52
[IpakTnueckue 3aHATHS 32 32
JIeKkIIMOHHbBIC 3aHATUS 20 20
CamocTrosiTesibHast padoTa (Bcero) 56 56
Buael npoMe:KyTOYHOM aTTecTalnu
3auer +
O0mas Tpy10eMKOCTb 4achl 108 108
O01mas Tpy10eMKOCTb 3a4eTHbIE
(9107030701081 3 3

5. Conepxxanue 1M CUUILTHHBI

TemaTn4yeckoe JiaHupoBanue (0UHoe 00yUeHHe)
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Bropoii cemecTp, Beero 108 20 32 56
CoBpeMeHHasi perjiaMeHTAlMs U OPraHu3anusi
Pazzen 1 P P " P " 22| 6| 8 8
cJ1yk0b1 Aesio-npoussoacTsea (A0Y)
Tema 1 [Ipenmert, MeTOA, LIEIU U 3a/1a4U Kypca 5 1 2 2
3akoHOAATEIbHBIE 1 HOPMATUBHO-METOIUICCKUE
Tema 2 JOKYMEHTBI JJOKYMEHTA-IIMOHHOTO 00eCreueHHs 5 1 2 2
ynpasnenus (10Y)
Tewma 3 Opranuzanus ciyx0s1 nenonpousoa-ctea (JJOY) 6 2 2 2
Knaccudukamnus qokymeHToB. OyHKITUN
Tema 4 CCHOUKALHA JOKYMCHTOB. DyHKI 6| 2| 2 2
JIOKYMEHTOB.
OKYMEHTHPOBaHHE YNPaBJIeHYeCKOH
Paznen 2 Hoxy P yup 15 5 4 6
NesiTeJIbHOCTH
Tema 5 TpeOoBanus kK opopmieHnIo OIaHKOB U PEKBU3UTOB | 7,5| 2,5 2 3
OO6mue TpedoBaHuUs K TEKCTY JOKYMEH-TA.
Tema 6 OC0OEHHOCTH SI3bIKa, CTHIISL U Pe-TaKTUPOBAHMS 7,5 2,5 2 3
opHUIIHATBEHBIX TOKYMEH-TOB
CocraBiieHue u oopMiIeHHE OTAeIbHBIX BUI0B
Pasten 3 bop A A 4| 5| 10 19
TOKYMEHTOB
Tema 7 Opranu3aliOHHO-IIPaBOBbIE TOKYMEHTBI 7 1 2 4
Tema & PacniopsiautenbHbIe JOKYMEHTHI 7 1 2 4
Tema 9 WHupopmaninoHHO-CIIPaBOUHBIE JTOKY-MEHTHI 7 1 2 4
OKYMEHTBHI, TIepeIaBacMbI€ 110 KaHajlaM
Tema 10 Hloxy > TIEPEA 6| 1| 2 3
AIEKTPOCBSI3H
Tema 11 Ilepenucka. Pa3HOBMAHOCTH JEIOBBIX MUCEM 7 1 2 4
Paznen 4 TexHOI0rNH 1€T0NPON3BOACTBA 37 4| 10 23
Tema 12 JlokymeHTO000pOT 6,5 0,5 2
TunoBsie TEXHOJOTHH 00PaOOTKHU MO-CTYAIOIINX
Tema 13 P TyHaom 55 05 1
JIOKYMEHTOB
BHyTpeHHHI TOKyMEHTOO0O0POT, KYJIb-Typa padOoThI
Tema 14 IP HOKY PO, KYIL-1yPa P 55 05 1 4
C IOKyMEHTaMH Ha pab0-4MX MeCcTax
Tema 15 O06paboTka OTIpaBIsIEMON KOPPECTIOH-ICHIINN 5,51 0,5 1 4
Peructpariust JOKyMEHTOB, KOHTPOJIb 32
Tema 16 Pttt AOKYMEHTOR, KORTP .| 35] 05 1 2
WCITOJITHEHHEM JIOKYMEHTOB M MIPUHATHIX PEIICHUN
Tema 17 KonduaenumaabHbie TOKyMEHTBI 3,5 0,5 1 2
ABTOMaTH3aIUs MIPOIIECCOB JOKYMEH-TAllHOHHOTO
Tema 18 T NPOTIECCOB A0KY B 3,5 05 1 2
oOecrieyeHus yrpaBIeHUs
Tema 19 XpaHeHUEe JTOKyMEHTOB 3,5 0,5 2 1

Coaep:xkanue TUCHHUIIMHBI (O4HOE 00yUeHHe)

Homep Tembl

Coaep:xaHue TeMbl




Tema 1

PaCKpI:ITB 00BEKT U npeaMCeT JUCHUIIIIMHBI, OCHOBHBIC TCPMUHBI U ONIPCACIICHUS.

Tema 2

W3ydeHne HOpMAaTUBHO-METOINYECKUX IOKYMEHTOB, PEIIAMEHTHUPYIOLIUX
JOKYMEHTAI[MOHHOE O0ecrieueHre yIpaBIeHuUs

Tema 3

[enu, 3agaun 1 QyHKLIUU CITYKOBI JeI0npon3BoacTBa. Opra-HU3alMOHHbIE
(dbopMbl paboTHI C TOKyMEHTaMU. THUIIOBBIE Op-TaHU3AIIMOHHBIE CTPYKTYPbI
CITy>KOBI 1eI0NPON3BOACTBRA. J[OIPKHOCTHON COCTaB CITY»KObI 1€TIONPOU3BOJCTBA

Tema 4

Knaccudukarus nokymentoB. OcHOBHbIE (DyHKIIMU TOKYMeH-TOB. FOpunndeckas
cuna nokyMeHTa. Crannapruzanus. YHU-Qukanus. YHUPUIUPOBaHHAS CUCTEMa
JIOKYMEHTALUH.

Tema 5

O6mume TpedoBanus. CocTaB peKBU3UTOB TIOKyMeHTOB. [IpaBuiia odopmiieHus
PEKBU3HUTOB JOKyMEHTOB. TpeboBaHus K ohopmiieHHI0 OJ1aHKOB. Bubsl O1aHKOB
JOKyMEHTOB. TpeOOBaHMs K M3TOTOBJICHHUIO TOKYMEHTOB.

Tema 6

TpeboBanus kK TEKCTY AJOKyMeHTa. OCOOCHHOCTH SI3bIKA U CTHIIS CITYKEOHBIX
nokymeHToB. HopMbl opunransHo-ae10Boro cTuiisl. Pegakropckas mpaBka
CIIy’KE€OHBIX JIOKYMEHTOB. DTaIlbl peJakTHpoBaHus. [I[pHHINIBI peIakTOpCKOn
npaBku. Buasl mpaBku. XpaHeHHE JOKYMEHTOB

Tema 7

VYerag. [onoxxenne 00 opranuzanuu. CTpyKTypa U IITaTHAs YUCIEHHOCTb.
[lIratHOe pacnucanue. I1onoxxeHne 0 CTPyKTypHOM NOAPA3ACIICHUM.
JIOJIDKHOCTHAS. MHCTPYKLUS.

Tema &

IIpuka3 mo 0CHOBHOM AesATENbHOCTH. [IprKka3 mo IMYHOMY CO-CTaBYy.
Pacnopsoxenue. Ykazanue. Pemenue. [Topsnok odhopm-nieHus paciopsiuTeabHOM
JIOKYMEHTAIIH.

Tema 9

[Ipotokon 3acenanus. Akt. Jloknannas 3anucka. [Ipennoxe-uue. CiryxeOHas
3anucka. O0wsicHUTENbHASA 3anucka. CripaBka. CBosKa. 3aKII0YeHHE, OT3bIB.
[lepeuens, criucok. [Topspok opopmiaeHnss HHPOPMAITIOHHO-CIIPABOYHOM
JOKYMEHTALUH.

Tema 10

Tenerpamma. Tenekc. @akcorpamma. Tenedonorpamma

Tema 11

Pa3HoBUAHOCTH 1eTOBBIX TTHceM (4 daca) Orias XapaKTepUCTH-Ka CITYKEOHOM
nepenucKy. PEeKBU3UTHI IeTOBOTO MUChMa. Pa3-HOBUAHOCTH JEIOBBIX MTUCEM.
[Topsimok oopmiteHHst CiTy>keOHOTO TUChMA.

Tema 12

Opranuzanust JOKyMEHTO000pOTa, MOHATHE TOKYMEHTOO0O0PO-Ta, €ro
KOJIMYECTBEHHBIEC U KaY€CTBEHHBIE XapaKTepUCTUKU. OObeM TOKyMEHTOO00pOTa

Tema 13

Oranbl NPOXOKAEHUS MOCTYNAOINX TOKYMEHTOB. [Ipuem 10-KyMeHTOB.
[lepBonayansHas o6pabotka. [IpeaBapurenbHOe pacCCMOTPEHHUE U pacIpeaeIeHHE.
Perucrpanus. PaccMorpenne 10KyMEeHTOB pyKoBOACTBOM. HanpasieHue Ha
ucroynHeHue. VicronHenue u KOHTpOJIb UCIIONIHEHM. [IoMeleHne ucoin-HeHHOro
JIOKyMEHTa B JEJIO.

Tema 14

OraInbl NPOXOKIEHHUS BHYTPEHHUX JOKYMEHTOB. COCTaBI€HHE IPOEKTa
nokyMeHTa. M3roroBnenue nokymenra. CoracoBanue. Buznposanue.
ITopnucanue wnu yreepxacHue. Perucrpanus. McnonHenue u KOHTPOIIb
ucnoynHeHys. [loMenenre UCIoIHEHHOIO JOKYMEHTa B JIEJI0.

Tema 15

OTanbl NPOXOKIEHUS UCXOAAIUX JOKYMEHTOB. CocTaBiIeHUe IPOEKTa
nokyMeHTa. M3roroBnenue nqokymenta. Cornacosa-Hue. Busuposanue.
[lonnucanue unm yreepxkaenue. Peructpauusa. Otnpaska. Opranusanus JOCTaBKU
JIOKyMEHTA.

Tema 16

Ienu perucrpanuu. IIpasuna perucrpanuu. @opmel peructpanuu. Munexcanus
NOKyMeHTOB. KOHTpOIb HcTIONHEHUs JOKyMEHTOB. PaboTa ucnonnuTens ¢
JIOKyMEHTaMH.




Kpurepun nuennoctu undopmarmu. Konpunennuansasiit 1okyMmeHT. Cpoku
KOH(UACHINAIBHOCTH JOKyMeHTa. [lepeueHb KOHpUASHIINATBHBIX CBEACHUH.
I'pu¢ xoHpUACHITNATEHOCTH JOKyMEHTA. 3alUIEHHbIE JOKYMEHTOIIOTOKH.
Howmenkiarypa koHpUIECHIMATBHBIX ACII.

Tema 17

KommnbrotepHble cpeicTBa NOATOTOBKU JOKYMEHTOB. KOMIO-3UIIMOHHAs CTPYKTypa
Tema 18 TEKCTa TOKyMEHTOB. [IopsA0K KOMIIbIO-TEPHON ITOATOTOBKH T€CTOBBIX
KOMIIOHEHTOB JIOKYMEHTOB. DIIEKTPOHHBII JOKYMEHTOOOOPOT.

Hasznauenue u Bo3amoxkHocTu MHTepHET. Opranu3aius B3auMoJCHCTBUS B CETH
Nurepuet. Anpecanus B Matepuer. [logkmouenne k UHTepHETY. DIIeKTpOHHAS
nouta. TenekoHdpepenuu. Daitnoseie apxuBbl. Texnomorun WWW.,
HNuTtepakTtuBHOE 001IeHNE B IHTEpHET.

Tema 19

6. IlepeueHb Yy4eOHO-METOAUYECKOr0 oOOecredYeHUsi IJA CAMOCTOSTEJbHOH PadoThI
00y4Yaromuxcs o AMCUUIJInHe (MOIYJII0)
Jlureparypa st caMOCTOSATEJIbHOM padoThI CTY1€HTOB
1. JlIokyMeHTalMoHHOE OOecreueHre yrnpaBieHus [DIeKTpoHHBIN pecypc]: yueOHoe mocodue ams
CTY[ICHTOB SKOHOMHYECKHX CIICIHATbHOCTEH CpeaHero Mpo(ecCHOHATbHOrO 00pa3oBaHUs, COCT.
Abamesa O. B. - MHWxesck: , 2019. - 92 - Pexum pocryna:
http://portal.udsau.ru/index.php?q=docs&download=1&parent=27797&id=27846
Bonpoch! u 3a5aHusA 1J1s1 cCAMOCTOSITeIbHOM PadoThl (04Hast popma 00ydeHHs)
Bropoii cemectp (56 4.)
Bun CPC: lokman, coobmienue (moaroroska) (28 4.)

[TpoaykT camocTOSTENHHOM pabOTHI CTYJCHTA, IPEACTABIISIIONTNN COOON MyOJIUYHOE BBICTYIUICHUE 110
MPEJCTAaBICHUIO I[OJMyYEHHBIX pEe3yJbTaTOB pEIICHHUsS OINpeAeNeHHOW Y4eOHO-IPaKTUYECKOMU,
y4eOHO-HCCIIeI0BATEHCKOM UITH HAYYHOW TEMBI.

Bua CPC: BelinonHeHne UHIMBUAYaIbHOTO 3aAaHus (28 4.)

BoinonHeHne HMHOMBUIYaJbHOTO 3aJaHUS TpedycMaTpUBaeT ONHMCAHME W pacyeT HEOOXOIUMOTO
KOMITJIEKCa MEPONPUATUH 10 3aJaHUIO TIPETIo1aBaTes.

7. TeMaTuKa KypCcOBbIX Pa0OT(IPOEKTOB)
KypcoBbie paGoThI (TPOEKTHI) MO TUCIUTUIMHE HE TPEAYCMOTPEHBI.

8. ®oHJ 01I€eHOYHBIX CPEACTB Il TEKYLIero KOHTPOJISI M MPOMEKYTOYHOM aTTeCTAlluN
8.1. Komnerenuunu v 3Tranbl GopMUPOBAHUSA

Konpl komnereHui Otansl GOpMUPOBAHUS
Kypc, ®dopma Pa3nensl IUCIMIUINHEBL
CEMECTpP | KOHTPOJIS
[IK-1 YK-4 1 xypc, 3auer Pazpen 1:
CoBpemeHHast periaMeHTalus U OpraHnu3alus
Bropoii ciy 051 neno-mpousBoactaa (J10Y).
cemecTp

[IK-1 TIK-6 YK-4 |1 kypc, 3auer Paznen 2:
JIokyMeHTHpOBaHUE yIPaBICHYECKOU

Bropoit NEITEILHOCTH.
cemecTp
[IK-6 YK-4 1 xypc, 3auer Pazpnen 3:
Cocrasienue v 0popMIIEHHE OTACIBHBIX BUIOB
Bropoit JIOKYMEHTOB.

cemMecTp




YK-4 1 kypc, 3auer Paznen 4:

TexHonoruu 1enonpon3BoACTBA.
Bropoit
ceMecTp

8.2. Iloka3aTeiu M KPUTEPUHN OLICHUBAHUS KOMIETEHINH, IIKAJIbI OLleHUBAHNUS

B pamkax wu3ydyaeMOHM JUCLUIUIMHBI CTYJEHT JEMOHCTPUPYET YPOBHU OBJIAJCHUS
KOMIICTCHIUSIMU:

I1oBBIIICHHBIN YPOBEHbB:
ba30BbIi1 ypOBEHSB:
IToporosslii ypOBEHb:

YpoBeHBb HUXKE IIOPOTOBOIO:

YpoBeHb [[Ixana oneHUBaHUA I MPOMEKYTOUHON
c(hOpMUPOBAHHOCTH aTTecTaluu
KOMIICTCHIINH DK3aMeH 3auer
(maddepeHmpoBaHHBIN
3a4eT)
[ToBbILIEHHBI 5 (oTIM4HO) 3a4TEHO
bazoBsrit 4 (xoporo) 3a4TEHO
IToporossrit 3 (YIOBIETBOPUTEIBLHO) 3a4TEHO
Hwmxe moporosoro 2 (HEeyIOBIIETBOPUTENBHO)  |HE 3aYTCHO

Kpurepuu onieHkr 3HaHUI CTYIEHTOB MO TUCIUTLINHE

8.3. TunoBbie BONPOCHI, 32IaHUS TEKYLEro KOHTPOJIs
Paznen 1: CoBpeMeHHas peryiaMeHTAIHsI U OpTaHu3alus CIyXO0b! aeno-npoussoactsa (J0OVY)
[IK-1 CnocoGen pemaTh CTaHAApTHBIE 3aadud MPOQPECCHOHATBHON NEATEIbHOCTH C yYeTOM
OTpaciieBoi cneln(PUKN OpraHru3alnul,yupekIeHUN B YCIOBUAX U(PPOBOI SKOHOMUKU
1. MecTo u poib JOKYMEHTOB B YIIPaBICHUU
2. llpenmer, coaepxanue u 3agauu JJOY
3. WcTopus neonpou3BoICTBa

YK-4 CnocoGeH TpUMEHSATh COBPEMEHHBIE KOMMYHHMKATHBHBIC TEXHOJOTHH, B TOM YHCIE Ha
WHOCTPaHHOM(BIX) SI3bIKE(aX), U aKaJIEMUIECKOTO 1 MPO(eCCHOHATHHOTO B3aUMOICHCTBUS

1. HopmaTtuBHO-MeTOAMYECKast 0a3a AJIeIONPU3BOICTBA

2. TpeboBaHuUs K AIEKTPOHHOMY JOKYMEHTOOOOPOTY

3. T'ocymapcTBeHHHAs cHCTEMa JOKYMEHTALMOHHOTO 00ECIIEUCHHUS YIIPABICHHS
Paznen 2: JlokyMeHTUpOBaHUE YIIPABICHUECKOM AESTEIbHOCTH

[IK-1 CrocobeH pemarh cTaHAApTHBIE 337a4d MPO(PECCHOHATBHON NEATETBHOCTH C YYETOM
OTpaciaeBoOi crieU(pUKN OpraHU3aMN,yUpexIeHUHN B yCIOBUAX U(POBOI SKOHOMUKH

1. OburHpOoCCcuiickne KIacCupUKaTopbl JOKyMEHTAIIUN
2. Crangaptuzanus U yaHupukanus cuctemsl [JOY
3. Knnaccugukanus JOKyMEHTOB

VYK-4 CnocobeH NpUMEHSTh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTHHM, B TOM YHCJIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), A aKaJIeMHIEeCKOTO U TPO(eCcCHOHATBHOTO B3aUMOICHCTBUS



1. b1aHKM JOKyMEHTOB U TPEOOBaHHS K HUM
2. CxeMa pacroioKeHHsI peKBU3UTOB
3. CrpyKTypa JOKyMEHTa

[TK-6 CriocobeH mpuMeHSTh KOMIUIEKC COBPEMEHHBIX MH(GOPMAIIMOHHBIX U aBTOMATU3UPOBAHHBIX
CUCTEM B HCCJEIOBAaHUH SKOHOMHYECKOI 0€30MacHOCTH MPEeaNpUSITUS

1. Jlornyeckoe mocTopoeHne JOKYMEHTOB
2. [NoHsvTHE ¥ MPUHITUIIBI OPTAaHU3AIUH IOKYyMEHTO000pOoTa
3. DIEeKTPOHHBIN TOKYMEHTOOOOPOT
Pasnen 3: CocraBnenue u opopmiieHHE OTACTHHBIX BUIOB JOKYMEHTOB

VYK-4 CnocobeH NpUMEHSTh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTHHM, B TOM YHCJIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), A aKaJIeMHIEeCKOTO U TPO(eCCHOHATBHOTO B3aUMOACHCTBUS

1. CnyxeOHas meprenucKka B OpraHu3auu
2. Jlornueckoe NoCTOpOeHUE JOKYMEHTA
3. Bxoasmas 1 ucxoasinas 10KyMeHTalus

[TK-6 CnocobeH mpuMeHSTh KOMIIEKC COBPEMEHHBIX MH(POPMAITMOHHBIX M aBTOMAaTH3UPOBAHHBIX
CHCTEM B MCCJIEJOBAHUH SKOHOMUYECKOM O€30MaCHOCTH MPEIIpPUATHS

1. Cucrema opraHu3allMOHHON JOKYMEHTALIMHU
2. Cucrema pacnopsiauTeIbHON TOKYMEHTAIlUN
3. Cuctrema nH(POPMAITIOHHO-CIIPABOYHOM TOKYMEHTALUU
4. CuctemMa KaipoBOW TOKYMEHTaIUU
Pasnen 4: TexHonoruu Aenonpon3BoICTBA

VYK-4 CnocobeH NpUMEHSTh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTHHM, B TOM YHCJIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), A aKaJIeMHIEeCKOTO U TPO(eCcCHOHATBHOTO B3aUMOACHCTBUS

1. CocraBieHrne HOMEHKJIATYPhI eI
2. Pabota ¢ koH}enennantsHONl JOKyMeHTaen
3. CocraBiieHUE HOMEHKJIATYPHhI eI

8.4. Bonpochl MpOMeKYTOYHOM aTTecTAlUu
Bropoii cemectp (3auer, I1K-1, ITK-6, YK-4)
. [Ipenmer, conepxkanue u 3agaun JJOY
. Mecto u POJIb JOKYMCHTOB B YIIPABJICHUW HAa COBPCMCHHOM 3Tarc
. Kimaccudukanus 1okymeHTOB
. Henomnpoussonctso B [[peBHen Pycu.
. IIpukaznoe penonpounsBoactso XV- XVII BB.
. Komnexxckoe aenonpouns3BoicTBo.
. Munucrtepckoe aenonpous3BoacTBo XIX-nagana XX BB.
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. Uctopus ynpasiieHus U Ae10NpOU3BOACTBA B XX BB.

9. CocraB HOpMaTUBHO-MeTOAMYECKOM 0a3pl JIOY.

10. Crangaptuzanus u yaudukanus cucremst JJOY.

11. O6mepoccuiickue KinaccupruKaTopbl JOKYMEHTAIIUH.

12. TocymapcTBeHHas cucTeMa JOKyMEHTAIIHOHHOTO 00ecIieueH sl yIpaBIeHuUsI.
13. bnanku TOKyMEHTOB M TpeOOBaHUS K HUM.

14. Ctpykrypa nokymenra. TpeboBanus k opopmienuto 1okymerTo no 'OCT P 7.0.97-2016
15. Cucrema opraHu3allMOHHON TOKYMEHTALIUH

16. Cucrema pacnopsiiuTeNIbHON JOKYMEHTAIIUU

17. Cucrema nHGOPMAITMOHHO-CTIIPABOYHOM TOKYMEHTAITUH.

18. Cny>xeOHas mepenucka Ha MpeanpUsITHH.

19. [lenoBast peub U €€ rpaMMaTHYE€CKU

20. Jlornyeckoe MOCTPOEHUE TOKYMEHTOB.



21. Pabora ¢ koH(pUICHINATBHBIMHA JJOKYMEHTAaMHU

22. IloHsATHE W TPUHITUIIBEI OPTAHU3AIIMN JOKYMEHTO000pOTa.

23. IIpoxoxeHre 1 NOPSI0K UCIIOJHEHUS BXOJSAIINX JOKYMEHTOB.
24. TIpoxoxaeHrue UCXOIAIIMX U BHYTPEHHUX JTOKYMEHTOB

25. Pabora ¢ muchbMaMu ¥ 0OpaIleHUsIMH IpaxiaH

8.5. MerTonnuyeckue Marepuajibl, ONpeaessolIMe MNPoueAyPbl OUEHUBAHUS 3HAHMH,
YMeHHH, HABBIKOB U (MJIM) ONBITA AESATEJbHOCTH, XapaAKTEPU3YIOIIHUX 3Tanbl GOPMUPOBAHUS
KOMIIeTeHN i

9. Ilepedyenb y4ueOHOM JUTEPATYPBHI

1. JIokyMEHTHpOBaHUE YIIPABICHUECCKON JAEATEILHOCTH [ DNEKTPOHHBIN pecypc]: yueOHoe
nocoOue s MPaKTUYECKUX 3aHATHI U CaMOCTOATEIbHON pabOThl CTyACHTOB IO HAPaBICHUIO
MOJTOTOBKH (CHEIHAIbHOCTH) « JKOHOMHUYECKasi 0€30MacHOCThY a TaKKe I CTYIEHTOB JIPYTHX
SKOHOMUYECKHUX HarmpaBieHuH, cocT. Abamena O. B. - Mxkesck: , 2016. - 29 ¢. - Pexxum nocrymna:
http://portal.udsau.ru/index.php?q=docs&download=1&id=19848

2. JIokyMEeHTHUpOBaHHE YIIPABICHUYECCKON JAEATEILHOCTH [ DNEKTPOHHBIN pecypc]: yueOHoe
nocoOue sl MPaKTUYECKUX 3aHATHI U CaMOCTOSATEIbHON pabOThl CTyACHTOB IO HAPaBICHUIO
MOJTOTOBKH (CHEIHAIbHOCTH) « JKOHOMHUYECKasi 0€30MacHOCThY a TaKKe I CTYIEHTOB JIPYTHX
SKOHOMUYECKHUX HarmpaBieHui, cocT. Abamesa O. B. - Mxkesck: , 2016. - 29 ¢. - Pexxum nocrymna:
http://portal.udsau.ru/index.php?q=docs&download=1&id=19848

10. Ilepeyens pecypcoB HH(POPMALMOHHO-TEJIeKOMMYHUKAUMOHHOI ceTn UHTepHeT
1. http://elib.udsau.ru/ - GubMMOTEKA AMEKTPOHHBIX Y4eOHBIX MOcoOuit Yamyprckoro [AY
2. http://lib.rucont.ru - 9BC «PykoHT»
3. http://www.consultant.ru/ - CnpaBouHo-npaBoBas cuctema «Koncymnsrantlimocy

11. MeToauvecKkue yKa3aHusl 00y4al0IMMCS 110 OCBOCHUIO TUCUMUIIMHBI (MOLYJIs1)

[lepen w3yueHHEM AMCUUIUIMHBI CTYACHTY HEOOXOOUMO O3HAKOMHUTBCS € paboueil mporpammon
JTMCLUUIUIMHBI, U3yYUTh NIEpeueHb PEKOMEHIYEMOH JUTEpaTyphl, IPUBEACHHON B pabouell mporpamme
AJUCHUIIIINHBI. HJISI Bq)(l)eKTI/IBHOFO OCBOCHUS AOUCHHUIUIMHBI PCKOMCHAYCTCS IMOCCIIATh BCC BHUIbI
3aHITHU B COOTBETCTBHUU C paclnrMCaHrueM U BBIIOJHATH BCC NOMAIIHUC 3aJaHUSA B YCTAHOBJICHHLIC
IpernojaBaresieM CpoKH. B ciyyae mpomycka 3aHATHH 10 yBaKUTENIBHBIM MPUYMHAM, HEOOXOIUMO
MOJIY4YHUTh Yy MnpenogaBareiii MHAWBHUAYaJIbHOC 3aJaHUC 10 HpOHyuIeHHOﬁ TEMCE. HOJIy‘-IeHHI:Ie 3HaAHUA
U YMCHUA B IPOLCCCC OCBOCHUA NUCHUINIMHBI CTYACHTY PCKOMCHAYCTCSA NMPUMCHATH AJId PCUICHUA
3aga4, HC OGSIBaTeJIBHO CBs3aHHBIX C nporpaMMoﬁ JUCHUITIINHBI. B.HaIIeHI/Ie KOMIIECTCHIINSAMHU
JTMCLUUIUIMHBI B TIOJHOM Mepe OyneT MoATBepKaaThesi BamM ymMeHreM CTaBUTh KOHKPETHBIC 3314,
BBIABJIATH CYHICCTBYIOIIUC Hp06J'IeMI>I, peliaTth UX U MPUHHUMATL Ha OCHOBC IMOJTYYCHHBIX PC3YJILTATOB
onTuManbHble pemieHus. OCHOBHBIMHM BHJAMM YYEOHBIX 3aHATHN I CTYACHTOB MO Yy4eOHOM
AJUCHUIINIMHE  ABJIAKOTCA: 3aHATUA  JICKIIMOHHOI'O THIIA, 3aHATUA CCMHHAPCKOTo TUIIa U
caMOoCTOsITeNIbHAs paboTa CTYJICHTOB.

®opmbl pabOThI Metonnyeckue ykazaHus A5t 00y4arommxcst

Jleximonnele 3ausaTHs |PaboTa Ha JIEKIUH SBISETCS OYCHDb BAKHBIM BHJIOM JIEATEIBHOCTH JIJIS
W3yYCHUs AUCIUILTUHBI, T.K. Ha JICKIIUU TPOUCXOAUT HE TOJIBKO COOOIIECHHUE
HOBBIX 3HAHU, HO M CUCTeMAaTH3anus U 0000IeHNe HAKOTUIEHHBIX 3HAHUH,
dbopMupoBaHUE Ha UX OCHOBE UJICHHBIX B3TIISAI0OB, YOCKICHHUIA,
MHUPOBO33PEHUS, pPa3BUTHE MO3HABATEIILHBIX U POECCHOHATBLHBIX
MHTEPECOB.




Kparkue 3anucu nexuuii (KOHCIIEKTUPOBAHKE) IOMOTAET YCBOUTH Marepuall.
Hanmcanue KoHCTIEKTa JIGKLIUH: KPATKO, CXEMaTUYHO, MTOCIIEI0BATEIbHO
(UKCHPOBATH OCHOBHBIE MOJIOKEHUS, BEIBOABI, (POPMYITHPOBKH, 0000IIECHNUS;
1IOMeuaTh Ba)KHbIE MBICIIH, BBIJICJIAThH KITIOYEBBIE CIIOBA, TePMUHBL. KOHCTIEKT
JydIle MOIpa3IeNaTh Ha MMyHKTHI, naparpadsl, cCOOI0aas KPaCHYIO CTPOKY.
[IpuHIIMNIMaNBHBIE MECTa, ONpeAeNeHHs, (POPMYIIBI CIEAYET COPOBOXKIATH
3aMEUaHUSMH: «BaXKHO», «0CO00 BaXKHO», «XOPOIIIO 3aIIOMHUTEY U T.II.
[IpocnymuBanue 1 3aKMCh JEKIIMA MOXKHO MPOU3BOAUTH MPH MTOMOIIN
COBPEMEHHBIX YCTPOICTB (AUKTO(OH, HOyTOYK, HETOYK H T.IL.).

Paboras HaJ KOHCTIEKTOM JIEKIIMIA, BCETa CIeAyeT UCII0Ib30BaTh HE TOJIBKO
y4eOHUK, HO U Ty JINTEPATypy, KOTOPYIO TOTOTHUTEIHLHO PEKOMEH/I0BAT
JIEKTOP, B TOM YHCJI€ HOPMATHBHO-TIPABOBBIE aKThl COOTBETCTBYIOIIEH
HarpaiaeHHOCTHU. 1o pe3ynbraTram paboThl ¢ KOHCIIEKTOM JIEKIIUH CIEAYET
0003HauYUTh BOMPOCHI, TEPMUHBI, MaTepHall, KOTOPBI BBI3BIBAIOT TPYAHOCTH,
MTOMETUTh U TIONBITATHCS HAUTH OTBET B PEKOMEHIyeMOoU tuteparype. Eciau
CaMOCTOSITENIbHO HE yIaeTcsl pa300paTbcsi B MaTepuase, He00X0IuMo
chopMyaupoBaTh BOMPOC U 3a7aTh MPENOAaBaTENO0 Ha KOHCYIbTALUY, Ha
3aHATUU CEMUHAPCKOTO TUIIA.

JIeKIIMOHHBII MaTepHa sBiseTcs: 0a30BbIM, C KOTOPOTO HEOOXOAMMO HAaYaTh
OCBOEHHE COOTBETCTBYIOIIETO Pa3Jiesa WIN TEMBI.

JlaGoparopHsie
3aHATHUSA

[Ipn moAroToBKe K 3aHATUAM U BBIIIOJHEHUH 33JaHUN CTYIEHTaM CIIEIYeT
UCIIOJIb30BaTh JUTEPATyPy U3 PEKOMEHJOBAHHOI'O CIIMCKA, A TAKXKE
PYKOBOJCTBOBATBCS YKa3aHUSAMU U PEKOMEHAALNUSIMHU MIPENOAABATENS.

[lepen kaxabpIM 3aHATHEM CTYIEHT U3Y4YaeT IUIAH 3aHSITHUS C IEPEUYHEM TEM U
BOIIPOCOB, CIIMCKOM JIMTEPATYPhI U IOMAITHUM 33J]aHHEM 110 BHIHECEHHOMY
Ha 3aHATHE MaTepHuay.

CryneHTy peKOMEHIYyEeTCs CIeYIoNas CXeMa MOATOTOBKH K 3aHITHIO U
BBIITOJHEHHIO JOMAIITHNUX 3aJaHMI:

- MpopadboTaTh KOHCTIEKT JIEKIIUN;

- IPOAHAIU3UPOBATh JIUTEPATYPY, PEKOMEHIOBAHHYIO 110 U3y4aeMOMY
pazneny (MOIyI0);

- U3yYUTh PEIICHUS TUTIOBBIX 3a/1a4 (ITPH HATMYUHN);

- peLuTh 3a/IaHHbIE JOMAITHUE 33]IaHNUS;

- TIpH 3aTPyAHEHUAX CHOPMYIUPOBATH BOMPOCHI K TIPETIOaBATEIO.

B KoHIIe Ka)X10T0 3aHATUS TUIIA CTYAEHTHI MOTYYAIOT «JIOMAITHEE 3aJaHuE
JUISL 3aKpEIUICHHS TPOMIECHHOTO MaTepuaia. JloMalHue 3a1anus
HEOOXOMMO BBITIONHSTH K KOXKIOMY 3aHATHIO. CI0KHBIE BOIPOCHI MOKHO
BBIHECTH Ha 00CYXKJICHHE Ha 3aHATUU CEMUHAPCKOTO TUTIA WK Ha
WHJUBUTyaJIbHbIE KOHCYJIBTALIUU.

CamocTogreapHas
pabora

CamocrosTenbHas padoTa CTYIEHTOB SBJISIETCS COCTaBHOW YaCThIO MX
yueOHOi1 paboThI ¥ UMEET 1IeIbI0 3aKpeIyICHHE U yIIIyOlIeHue MoTy4YeHHbBIX
3HaHUI, yMEHUI U HABBIKOB, IOUCK U MPHOOPETEHNE HOBBIX 3HAHUH.

CamocTosiTenpHas paboTa CTYICHTOB BKJIIOYAET B ceOsi OCBOCHHE
TEOPETUYECKOr0 MaTepraia Ha OCHOBE JICKIIUI, PEKOMEHTyEMOMH
JUTEpaTypbl; HOATOTOBKY K 3aHATUSIM CEMUHAPCKOTO TUIIA B
VHAMBHUIYyaJIbHOM U IPyHIoOBOM pexkrme. COBETHI 110 CaMOCTOSITETLHOM
paboTe ¢ TOYKU 3pEHUS UCTIOIb30BAaHUS JIUTEPATyPhl, BPEMEHH, [ITyOUHBI
npopabOTKH TEMBI U JIp., @ TAK)KE€ KOHTPOIIb 32 ACSITEIbHOCTBIO CTYCHTa
OCYUIECTBIISIETCS. BO BpeMsl 3aHATHIA.
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Ienbro npenonasarens sABISETCS CTUMYJIMPOBAHUE CAMOCTOSTENIBHOTO,
yIITyOnEHHOTO U3y4eHHUs MaTepualia Kypca, XOpoIo CTpyKTYpPUPOBAaHHOE,
IIOCJIEI0BATEIbHOE U3JI0KEHUE TEOPUU Ha 3aHATHUX JIEKIIMOHHOIO TUIIA,
0TpabOTKa HABBIKOB PELICHHUS 3aa4 U CHCTEMHOT0 aHaJIM3a CUTyalluid Ha
3aHATUAX CEMUHAPCKOIO TUIIA, KOHTPOJIb 3HAHUN CTYICHTOB.

Ecii caMoCTOsITENbHO HE yIaIoch pa3o0parkes B MaTepuae,
chopMynupyiiTe BOmpoCckl 1 00paTuTeCh Ha TEKYIIEH KOHCYJIBTAIIUH WK Ha
OnmypKaifIeit ISKIMK 3a MTOMOIIIBIO K TIPETIo1aBaTelNto.

[ToMmuMO caMOCTOATENBHOTO U3yUYEHHSI MATEPUAJIOB 110 TEMaM K
CaMOCTOSITENIbHOI paboTe 00yJaromuxcsi OTHOCUTCS MOJATOTOBKA K
MPaKTUYECKUM 3aHATHSIM, 110 PE3yJabTaTaM KOTOPOM MPEACTABISETCS OTYET
MIPETIO/IaBaTelIi0 U MPOXOTUT cobeceioBaHHeE.

[Ipu camocCTOATENBHON NOATOTOBKE K MPAKTUYECKOMY 3aHATHIO
oOyJaromuiics:

- OPraHU3yeT CBOIO JIEATEIBHOCTh B COOTBETCTBUU C METOINYECKUM
PYKOBOJICTBOM IO BBITIOJTHEHHIO MPAKTUYECKUX paboT;

- U3y4aeT nH(OPMAIlMOHHbBIE MaTEPHUAIBI;

- MOJTOTABIMBACT U OPOPMIISICT MaTePHAIIbI MPAKTUYECKUX paboT B
COOTBETCTBUH C TPEOOBAHHUSIMH.

B pesynbrare BHIIOIHEHUS BUIOB CAMOCTOSTEILHON pabOThl MPOUCXOIHUT
¢dopMHpoOBaHUEe KOMITETEHIINH, YKa3aHHBIX B paboueil mporpaMmsl
JUCUUTITUHBI (MOYJIS).

IIpaxkTrueckue
3aHATUSA

@DopMbI OpraHU3alUU MPAKTHUECKUX 3aHATUH ONPEACIISIOTCS B
COOTBETCTBHUH CO CHEIUPUUECCKUMHU 0COOCHHOCTSIMU YU4EOHOM TUCIUTUIUHBI
U nesiMu 00ydeHus. MiMu MoryT ObITh: BBITIOJIHEHUE YIPAXKHEHUH, peleHne
THUIOBBIX 337124, PELICHUE CUTYaIlMOHHBIX 3a/1a4, 3aHATHS IO
MOZETTUPOBAHUIO PEATILHBIX YCIOBUH, 1€TIOBBIE UTPHI, UTPOBOE
POEKTHUPOBAHUE, UMUTALIMOHHBIC 3aHATHS, BHIC3/IHBIC 3aHATHS B
opranu3anuu (IpeAnpHusIThs), 3aHATUA-KOHKYPCHI U T.A. [Ipu ycTHOM
BBICTYIIJICHUU 110 KOHTPOJIBHBIM BOIIPOCAM CEMHUHAPCKOTO 3aHATHS CTYACHT
JIOJDKEH M3Jarath (He YMTaTh) MaTepHail BHICTYIUICHHUS] CBOOOTHO.
Heo0xonrMo KOHIIEHTPUPOBATh CBO€ BHUMAHUE HA TOM, YTO BBICTYIUICHUE
JIOJDKHO OBITH 00palleHo K ayAuTOPUH, a He K MPEIoaBaTelo, T.K. 3TO
3HAYUMBIN acTeKT (POPMHUPYEMBIX KOMITETCHIINH.

ITo oxkOHUaHMM CEMUHAPCKOTO 3aHATUS 00yUaIOLIEeMyCsl CleyeT IOBTOPUTh
BBIBO/IbI, IOJTY4YEHHBIE HA CEMUHApE, IPOCIIEIUB JIOTUKY UX TOCTPOCHUH,
OTMETHB IOJIOKEHU, JISKalIUe B UX OCHOBE. J1J1s1 3T0ro o0yyaroumemycs B
TeueHHe CEMUHapa cielyeT J1enaTh IOMETKU. bosee Toro, B ciydae
HETOYHOCTEH M (WJIM) HEMOHUMAaHUS KaKoTro-JIM00 BOTIpOCca MPOMICHHOTO
Marepuaia oOyJaromemMycs ciieayeT 00paTuTbes K MPernojaBaTesIto 1is
HOJTY4EHUsI HEOOXOJUMOM KOHCY/IbTAllMH U Pa3bsICHEHUSI BO3HUKILEH
CUTYallUN.

[Tpy nOArOTOBKE K 3aHATHAM CTYACHTAM CJIEAYET UCIIONb30BaTh JIUTEPATYPY
U3 PEKOMEH/I0BAaHHOTO CIIMCKA, @ TAK)KE PYKOBO/ICTBOBATHCS YKa3aHUSIMU U
PEKOMEHJallUAMU IpenoAaBaTels.

[Tepen xaxabIM 3aHATHEM CTYACHT U3Yy4aeT IUIAH 3aHATHUS C IEPEUYHEM TEM U
BOIIPOCOB, CIIUCKOM JIMTEPATYPhl U JJOMAIIHUM 33JaHUEM 10 BBIHECEHHOMY
Ha 3aHITHE MaTepuaiy.

CTyneHTy peKOMEHIYETCS CISAYIONIas CXeMa IMOATOTOBKH K 3aHITHIO U
BBIIOJIHEHHIO TOMAITHUX 3aJaHMIi:

- mpopaboTaTh KOHCIIEKT JICKITHH;
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- MPOAHATTU3UPOBATH JINTEPATYPY, PEKOMEHIOBAaHHYIO 110 H3y4aeMOMY
pasneny (MoayIwo);

- U3YYHUTh PEIICHUS TUTIOBBIX 3a/1a4 (TP HAJTMYUH );

- peIInTh 3aIlaHHbBIC IOMAITHUE 3a/IaHUS;

- IpU 3aTPyTHEHUSIX CHOPMYITUPOBATH BOMPOCHI K MPEIOIaBATEIIIO.

B koHIIE Ka)KA0T0 3aHATHS CTYACHTHI MOJTYYAlOT «IOMAIITHEE 3aIaHue) JIJIs
3aKperuIeHHsI TPOHICHHOTO MaTepurana. JloManiaue 3aanus HeoOX0MMO
BBITTOJTHATH K K&KAOMY 3aHATHIO. CII0)KHBIE BOIIPOCH MO’KHO BBIHECTH Ha
00CyXIeHHE Ha 3aHITHUH WU Ha UHIWBUAYaIbHBIC KOHCYJIBTAIINH.

Onucanue BO3MOKHOCTEIH M3ydeHus1 TUCHUILTUHBI Junavu ¢ OB3 u uaBaauaamu
OOyyaromuMcsi ¢ OTpaHMYEHHBIMH BO3MOXKHOCTSIMH 3[JOPOBBSl MPEAOCTABISIOTCS CHEHAIbHBIC
y4eOHUKH, y4eOHble MOCcoOUs M TUAAKTHUECKHE MaTepualbl, ClielualbHble TEXHUUECKHE CPe/ICTBa
0o0y4yeHHs] KOJUIEKTMBHOTO W WHIUBUAYaJIbHOTO IOJIb30BAaHUS, YCIYTH acCUCTeHTa (TIOMOILHUKA),
OKa3bIBAIOIIETO  OOyYaromUMCS HEOOXOAMMYIO TEXHHYECKYI0 IOMOIb, a TaKke YCIyru
CYPIOIEPEBOTYMKOB U TU(IOCYPAONEPEBOTUUKOB.

OcBoeHHe IUCHUILTUHBI (MOAYNA) OOy4arolIMMHCS C OTPAaHUYEHHBIMHU BO3MOXHOCTSAMHU 370POBbS
MOKET ObITh OPraHU30BaHO COBMECTHO C JIPYTUMH 00y4alOIIMMUCS, a TaK K€ B OTACIBHBIX TPYIINax.
OcBoeHHe IUCHUILTUHBI (MOAYNA) OOy4arolIMMHCS C OTPAaHUYEHHBIMHU BO3MOXHOCTSAMHU 370POBbS
OCYUIECTBIIIETCA C YYETOM OCOOEHHOCTEM MCUXO(PU3NYECKOTO PpPa3BUTHS, WHINBUAYAIbHbBIX
BO3MOXKHOCTEH U COCTOSTHUS 3710POBbSL.

B nensix 1oCTymHOCTH MOMy4YeHHs BhICIIEro 00pa30BaHusI 110 00pa30BaTeNbHON MPOrpaMMe JIMIaMH ¢
OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbsI ITPH OCBOCHUH TUCIMILIMHBI (MOIYJIs1) 00ecIieunBaeTCs:
1) st U1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3JI0POBbSI 11O 3pEHHIO:

- IPUCYTCTBHE aCCHUCTEHTA, OKA3bIBAIOLIUI CTYIEHTY HEOOXOAUMYIO TEXHHUECKYIO TIOMOILb C y4ETOM
MHAUBUAYAIbHBIX OCOOCHHOCTEH (1momMoraeT 3aHsATh pabouee MecTo, MepelBUraThCs, MPOYUTATh U
oopMHTH 3a/1aHKE, B TOM YHUCIIE, 3aMIUCHIBAsI 1O/ AUKTOBKY),

- TNHCHMEHHBIC 3aJaHUsl, a TAKXKE HMHCTPYKIHMH O TOPSJKE WX BBHIIOTHEHHUS OQOPMIISIFOTCS
YBEIMUYEHHBIM IPU(TOM,

- cIienuagbHble Y4eOHUKH, YdeOHbIe TOCOOUs M AUAKTHUYECKHE MaTepuanbl (MMEIOIIne KPYHMHBIH
mpUQT WK ayauodaitssr),

- IHAUBUAYaJbHOE paBHOMEpHOE ocBenieHue He meHee 300 ok,

- Npu HEOOXOAUMOCTU CTYACHTY JJIsi BBINOJIHEHUS 3a/aHus TPEIOCTABISIETCS YBEIUYMBAIOIIEe
YCTPOMCTBO;

2) Ui UL ¢ OTPAaHMYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbS IO CIYXY:

- IPUCYTCTBHE aCCUCTEHTA, OKAa3bIBAIOIIMIA CTYIEHTY HEOOXOAUMYIO TEXHHUYECKYIO IOMOIIb C YUYETOM
WH/IMBUYAIbHBIX OCOOCHHOCTEH (TIOMOraeT 3aHATh pabouee MecCTO, MEpeIBUTaThCs, MPOYNUTATh U
oopMuTh 3a1aHNE, B TOM YHCIIE, 3aIIUCHIBAS IO/ AUKTOBKY),

- olecreunBaeTcs HaJW4YUe 3BYKOYCHJIMBAIOUICH ammapaTypbl KOJJIEKTUBHOTO MOJb30BaHUS, MpPU
HE00XOTUMOCTH oOyyaroiemycs MIPEIOCTaBIISIETCS 3BYKOYCHUJIUBAIOLIAst anmaparypa
MHANBUAYATbHOTO MOJIb30BAHMS,

- obecrieuynBaeTcs Ha/IIeKAIIMMU 3BYKOBBIMH CPEJCTBAMHU BOCTIPOU3BEACHUS HH(POPMAITUH;

3) s MO ¢ OTPaHUMYEHHBIMH  BO3MOXKHOCTSAMHU — 3[I0POBBSI, HUMEIOUIMX  HapyLICHHs
OTIOPHO-/IBUTaTeNIbHOTO amnmapara (B TOM YHCJe C TSHKEIbIMU HapyLICHUSIMU IBUTaTeNbHBIX (QyHKIUN
BEPXHUX KOHEUHOCTEH U OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

- MUCHMEHHBIC 3aJaHUs BBITIONHSIIOTCS HA KOMITBIOTEPE CO CIEeNHATU3UPOBAHHBIM MPOTPAMMHBIM
o0ecrie4eHneM W HaJMKTOBBIBAIOTCS ACCUCTEHTY;

- 10 KeJIAaHUIO 00yYaroIIerocs 3a1aHusi MOTYT BBITIOIHATHCS B YCTHOH (opme.

12. Ilepeyenb HHPOPMANMOHHBIX TEXHOJIOT M
WNHpopManmoHHbIE TEXHOJIOIMU Peaau3alii AUCUUIUINHBI BKIIOUAIOT
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12.1 IIporpammHoe o0ecneyeHue
1. bazoBsIii makeT mporpamm Microsoft Office (Word, Excel, PowerPoint). Microsoft Office Standard
2016. beccpounas munensus. JJoroBop Ne79-I'K/16 ot 11.05.2016. Microsoft Office Standard 2013.
beccpounas mumensus. Jorosop Ne0313100010014000038-0010456-01 ot 11.08.2014. Microsoft
Office Standard 2013. beccpounas mmmensus. Jlorosop Ne26 ot 19.12.2013. Microsoft Office
Professional Plus 2010. beccpounass mumensus. JloroBop Nel06-I'K or 21.11.2011. P7-Oduc.
Horosop Nel73-I'K/19 ot 12.11.2019 1.
2. Paint. I'paduueckuii penaxtop B cocraBe Microsoft Windows. ITonnucka na 3 rona. JloroBop Ne
9-BJ1/19 ot 07.02.2019. [Mocnenusis 4OCTyMHAsI BEPCUS IPOTPAMMBI.

12.2 CoBpeMeHHble mnpoeccHOHANbHbIe 0a3bl JaHHBIX M HHGOPMALMOHHBIE
CIpaBOYHbIE CHCTEMBI
1. MadopmanroHHO-CIIpaBOYHAas cucTeMa (CIpaBOYHO-TIpaBoBas cuctema) «KOHCYTBTaHT TUTOCH.
Cormamenne Ne HKIT2016/JICB 003 or 11.01.2016 s wucmonb30BaHUS B yYEOHBIX IIEIISAX
6eccpounoe. OOHOBISETCS pEryisipHO. JIMIeH3usI Ha BCe KOMIIBIOTEPHI, UCIONb3yeMble B y4yeOHOM
IpoLecce.

13. MarepuajibHO-TEXHHYECKOE o0ecneuyeHue TUCIUITHHBI(MOILYJIs)

OcHaleHue ayaiuTopuid

1. YyeOnas ayquropusi /Ui IPOBEACHUS 3aHATUH JEKIIMOHHOTO M CEMHHAPCKOTO THIIA, TPYIIIOBBIX U
UHAVBUAYAIbHBIX KOHCYJIbTALUM, TEKYIIErOo KOHTPOJIS M MPOMEXYTOUYHOW arrecTaluu. AyauTopus,
YKOMIUICKTOBAaHHAS CHECIHMAIM3UPOBAHHOM MeOeIbl0 M TEXHHYECKHMMH CpPEIACTBaMHU OOydeHUs,
CIy’KalllUMU JUISL TIPEICTaBIeHUA y4yeOHOM WHGpOpMaluuu OOJBIIOW ayIUTOPUH, KOMIBIOTEpaAMH C
HEOOXOIMMBIM TPOTPaMMHBIM OOeclieueHHEeM, BBIXOJJIOM B «MHTEpHET» M KOPIOPAaTHBHYIO CETh
YHUBEPCUTETA

2. YyeOHas ayquTopus Ul MPOBEACHUS 3aHATUHN JEKIIMOHHOIO ¥ CEMHUHAPCKOTO THIIA, IPYIIOBBIX U
WHIMBUIYalbHbIX  KOHCYNbTAllMi, TEKYLIEro KOHTPOJIS W  IPOMEKYTOYHOM  aTTecTaluu
(mpakTUYECKUX 3aHATUH). AyIUTOpUS, YKOMIUIEKTOBAaHHAs CIELUAJIN3UPOBAaHHON MeOenblo MU
TEXHUYECKMMH CpeAcTBaMH OOy4eHHs, CIyXKAl[UMH AJs IpeICcTaBlIeHUs ydeOHOH uHpopmanuu
OOJIBLIION ayIUTOPHUM, KOMIBIOTEPAMU C HEOOXOAMMBIM MPOIPaMMHBIM 00€CIIEYEHUEM, BBIXOIOM B
«VHTEpHET» M KOPIOPATUBHYIO CETh YHUBEPCUTETA

4. IlomemieHne Aasi caMOCTOSTENbHON paboThl.IloMerienne ocHaIEHO KOMIBIOTEPHOM TEXHHUKOM ¢
BO3MO)KHOCTBIO TIOJKIIIOUEHUs] K ceTH VHTepHeT M oOecreueHHeM [OCTyNna B 3JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEAy OpraHU3alHH.

5. [omernenus a1 XpaHeHUsT U TPO(PHIIAKTHIECKOTO 00CITy)KHBaHUS y4eOHOTO 000py/I0BaHUSI.
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