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1. Hesb u 3a1a4u U3yYeHUS TUCIUATNINHbBI

[lenp wu3ydeHUsT ITUCHUIUIMHBI - CGHOPMUPOBATH Yy OOYYAIOIIMUXCS 3HAHUS IIPABOBBIX,
HOPMATHBHBIX M OPTraHU3AlMOHHBIX OCHOB JOKYMEHTAIIMOHHOTO 00ECIeUeHUs YIpaBIeHUS, YMEHUI
[0 COCTaBJICHHUIO W OGOPMIICHHIO OTACIHHBIX BUIOB YMPABICHUECKHX JIOKYMEHTOB M HABBIKOB HX
MPUMEHEHHUS [T PEIICHUS 3a/1ad JOKYMEHTAIIMOHHOTO 0OecredeHus paboThl SKOHOMHCTOB.

3amaun JUCTIUILTUHBL:
-  U3Yy4YUTh CBeIEHUA OO0 WCTOpHMM MW OpraHu3aluu CIYy)KO peanu3yrmmx QyHKIUU
JNOKY-MEHTAIlHOHHOTO ~ OOECHeueHusi  yOpaBlieHUs,  MEepCleKTHBaX  HUX  pa3BUTUA U
COBEpIIEH-CTBOBAHMUS. ;
- O3HAaKOMHTH C HEOOXOAMMOU MH(POPMAIIHEH B BOIIPOCAX IKCIIEPTH3BI IEHHOCTH JOKY-MEHTOB. ;
- OCBOWUTH TPOIENYypy PETUCTPALUU JTOKYMEHTOB, DPEIAKTUPOBAHUS, KOHTPOJS, COINIACO-BaHUS,
MOKMCKAa U PAaCChUIKU JOKYMEHTOB, O(DOpPMJICHHE M COCTaBJICHHE OCHOBHBIX BHUJIOB YIPABIECHUYECKUX
JIOKYMEHTOB. .

2. MecTo nucuuiuiaiasl B ctpykrype OOII BO

JucuumuinHa «/loOKyMEHTUpOBaHME YIPABICHYECKOH JAEATEIbHOCTH» OTHOCHUTCS K 0a30BOM
YacTu y4eOHOro IiaHa.

JucuumuinHa u3ydaetcst Ha 1 Kkypce, B 2 cemecTpe.

N3yueHunto  OUCHUIUIMHEIL «/loKyMEHTUpOBaHME  YIPABICHUYECKOM  JEATEIBbHOCTH
MIPEANIECTBYET OCBOCHUE TUCIUIUIMH (TTPAKTHUK):

Beenenue B npodeccrnoHaIbHYIO AEATENbHOCTD.

OcBoeHue IUCHMIUIMHBI  «JlOKyMEHTHpPOBAHUE YIPABICHUYECKON MAEATEIBHOCTHY» SIBIISCTCS
HEOOXOIMMON OCHOBOM JIJIS MOCIIEAYIOUIETO U3YyYeHUs AUCUUIUINH (TTPAKTHK):

Opranuzanus IPOU3BOACTBA HA MPEANPUATHAX OTPACIIH;

KopnoparuBHas counanbHas OTBETCTBEHHOCTb.

B mnpomecce u3yueHHMs AMCUMIUIMHBI CTYAGHT TOTOBUTCA K BHJAaM IpodeccHoHaIbHON
JESITeIbHOCTH U pelIeHuI0 npodeccnoHandbHbIX 3aaa4, npeaycMoTpeHHbx PI'OC BO u yyeOHBIM
TUTAHOM.

3. TpeGoBaHus K pe3yJbTaTaM OCBOCHUS] JUCHHUIIMHBI
[Tpornecc n3yueHus TUCIMILIMHBI HANIPaBJIeH Ha (hOpMUpOBaHME KOMITCTEHIIHIA:

- OIIK-2 Cnoco0eH ocymecTBIATh cOOp, 00padoTKy M aHAJM3 JAaHHBIX, HEOOXOAUMBIX IS
pelieHUs1 TOCTABJEHHBIX YNpPaBJdeHYeCKHX 3a4a4, C HCHOJIb30BAHHEM COBPEMEHHOIO
HHCTPYMEHTAPHS M HHTEJLUIEKTYaIbHbIX HHPOPMALMOHHO-AHAJUTHYECKHX CHCTEM;

3HaHUs, YMCHHS, HaBBIKH, (OpPMHUpyEeMbIe I10 KOMIIETEHIIMM B paMKaX IUCHUIUIMHBL, U
WH/INKAaTOPbI OCBOCHUS KOMIICTCHITHI

CTyneHT N0KEeH 3HATh:
3HaeT TeopeTHUeCKUe OCHOBBI cOOpa, 0OpadOTKM M aHANIM3a JaHHbBIX, HEOOXOJUMBIX I PELICHUs
MOCTABJICHHBIX YIPABICHUECKUX 3a/ad, C HCIOJIb30BAHHEM COBPEMEHHOIO HMHCTPYMEHTApus M
MHTEJUICKTYaIbHBIX HHPOPMAITMOHHO-aHATUTHYECKUX CUCTEM

CTyneHT JOIDKEH YMETh:

YMeer ocCymecTBIATh cOOp, OOpabOTKYy M aHanu3 [aHHBIX, HEOOXOAWMBIX Ui peIICHUsS
MOCTABJICHHBIX YIPABICHUECKUX 3a/ad, C HCIOJIb30BAHHEM COBPEMEHHOIO HMHCTPYMEHTApus M
MHTEJUICKTYaIbHBIX HHPOPMAITMOHHO-aHATUTHYECKUX CUCTEM

CTyneHT JOJKEH BIIaIeTh HABBIKAMH:

Brnageer npuemamu cOopa, oOpaOOTKM W aHanW3a JaHHBIX, HEOOXOAMMBIX HJIsi pEIleHUs
MOCTABJICHHBIX YIPABICHUECKUX 3a/lad, C HCIOJIb30BAHHEM COBPEMEHHOIO HMHCTPYMEHTapus M
MHTEJUICKTYaIbHBIX HHPOPMAITMOHHO-aHATUTHYECKUX CUCTEM

- OIIK-5 Cnoco0eH UCMOJIB30BaTh NMPH pellieHUH NMPo(hecCHOHAIBHBIX 3a/1a4 COBPEeMEHHbIE
HH(GOPMANIMOHHBbIE TEXHOJOTHH W MPOrpaMMHbIe CPeICTBa, BKJIIOYAsl YNpaBjieHue KPYNMHbIMHU
MACCHBAMH JAHHBIX M X HHTEJJIEKTYAJbHBIN aHAIH3.



3HaHUSA, YMEHHS, HaBBIKH, (OpPMHUpPYyEMble IO KOMIIETEHIIMM B paMKaxX JUCHUIUIMHBI, U
WHJUKATOPbl OCBOCHUSI KOMIIETEHITUI

CTyneHT A0KEH 3HaTh:
3HaeT CcoBpeMEHHbIE WH(GOPMAIMOHHBIE TEXHOJOTUM W TPOTPAMMHBIE CPEACTBA, BKIIOYAs
yIpaBJICHUE MAacCCUBAaMU JAHHBIX U WX WHTEJUICKTYaJIbHBIM aHAIIU3, WCTOJIb3yEMbIC MPU PEIICHUHN
po¢eCCUOHATBHBIX 33/1a49 B IKOHOMHUYECKOU JIeATEIILHOCTH

CTyneHT A0KEH YMETh:
YMeeT BrIOUpaTh HHPOPMAITMOHHBIE TEXHOJOTHH U MPOTPAMMHBIE CPEJICTBA, BKIIIOUAs YIIpaBICHUE
KpPYIHBIMH MAaCCHBAaMH JAHHBIX W HMX HHTEIJICKTyaJIbHBIA aHAIHW3, UCIIONb3yeMble TPH PEIICHUH
KOHKPETHBIX MPO(ECCUOHATBHBIX 33/1a4 B SKOHOMHUYECKOU JIEATETLHOCTH

CTYHCHT JOJIZKCH BJIaJACTh HaBBIKAMM:

Bnageer HaBblkamMu BbIOOpa M TPHUMEHEHUS HH(DOPMALMOHHBIX TEXHOJOTUH U MPOrPaMMHBIX
CPEICTB, BKJIIOYAsl YIpaBJIEHWE KPYMHBIMM MAacCHBaMH JIAaHHBIX M WX HMHTEUIEKTYyaJbHBIM aHau3,
JUIS pellieHrs] KOHKPETHBIX Mpo¢deCcCHOHANIBHBIX 33a/1a4 B 9KOHOMUYECKOU eI TEIbHOCTH

- IIK-1 Crnocoben pa3padarbiBaTh OpPraHM3ANMOHHO-PACNIOPSAUTENbHbIE JOKYMEHTBI,
CIoCcoOCTBYOIIME MNOBBIMIECHUI0 3((eKTHBHOCTH PpadoThl CTPYKTYPHOIO MNOApPa3iAeJeHUs H
IKOHOMHUYECKOI0 CYObeKTa B 1[eJI0M

3HaHUSA, YMEHHs, HaBBIKM, (OpMHUpyEeMble [0 KOMIIETEHIIMM B paMKaxX JAUCUUIUIMHBI, U
MHANKATOPbI OCBOEHUS KOMIIETEHITHH

CTyneHT N0KEeH 3HATh:
3HaeT MopsAIOK Pa3pabOTKU OPraHU3aLMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB, CIIOCOOCTBYIOIIUX
MOBBIIEHUIO YPPEKTUBHOCTH PaOOTHI CTPYKTYPHOTO MOPA3ICICHUS K SKOHOMUYECKOTO CyObeKTa B
EJIOM

CTyneHT IOJKeH yMETh:
YMmeer pa3paboThIBaTh  OPTraHU3AIMOHHO-PACHOPSAUTENIBHBIX  JIOKYMEHTBI, CIOCOOCTBYIOIIUE
MOBBIIEHUIO YPPEKTUBHOCTH PaOOTHI CTPYKTYPHOTO MOIPA3ICICHUS K SKOHOMUYECKOTO CyObeKTa B
EJIOM

CTyIeHT IOJKeH BIIAIeTh HABBIKAMH:
Bnameer  meromukoit  pa3paloTku OpraHU3aIOHHO-PACTIOPSIIUTENIBHBIX  JIOKYMEHTOB,
CIOCOOCTBYIOIIMX TOBBIIICHUIO A(PQPEKTUBHOCTH pabOThl CTPYKTYPHOTO MOApA3ACICHUS U
HKOHOMHUYECKOTO CYOBEKTa B LIEJIOM

- [IK-6 CnocodeH MoeiMpoBaTh OU3HEC-MPOLECChl IKOHOMHYECKOI0 Cy0ObeKTa

3HaHUs, YMEHMSA, HaBBIKM, (OpPMHUpPyEeMble 110 KOMIIETEHIIMM B paMKaxX JUCLUUIUIMHBL, U
WHJUKATOPbI OCBOCHUS KOMIIETCHIIUI

CTyneHT 10KEH 3HaTh:
3HaeT TEOPUI0 W  METOAWYECKHH HMHCTPYMEHTApHil  MOJICIMPOBAHUS  OW3HEC-TIPOIECCOB
SKOHOMHUYECKOTO CYObEKTa

CTyneHT JOKeH YMETh:
YMeeT MoIeTupoBaTh OM3HEC-TTPOIIECCHl SKOHOMUYECKOTO CYOBEKTa

CTyneHT JOKEH BIIaJeTh HABbIKAMMU:
Brnageer MeTogamu 1 TEXHUKOW MOJIETMPOBAHUS OU3HEC-TIPOIIECCOB YKOHOMHUYECKOTO CyOheKTa

- YK-4 Cnioco0eH ocymecTBJISITH 1€JI0BYH) KOMMYHUKALMIO B YCTHOW M NMCbMEeHHOi opmax
Ha rocy1apcTBeHHOM si3bike Poccuiickoii @enepanuy 1 HHOCTPAHHOM(BIX) A3bIKe(aX)

3HaHUSA, YMEHHs, HaBBIKM, (GOpMHUpyEeMble IO KOMIIETEHIIMM B paMKax JAUCUUIUIMHBI, U
MHANKATOPbI OCBOEHUS KOMIIETEHIIHH

CTyneHT N0KEeH 3HATh:

3HaeT NPUHLUIBI MOCTPOCHHS YCTHOTO M MUCBMEHHOTO BBICKAa3bIBAaHUS Ha TOCYIAPCTBCHHOM H
MHOCTPAaHHOM $I3bIKaX; TPeOOBaHMs K JEIOBOM YCTHOW M NHUCHbMEHHONM KOMMYHUKAIUU; HOPMBI
U(PPOBOTO STUKETA

CTyneHT A0KEH YMETh:



YMeeT UpUMEHSITh Ha MPAKTHKE YCTHYK U THCHMEHHYIO JICJIOBYH0 KOMMYHHKAIIAIO, HOPMBI
1M(pPOBOTO ITUKETA

CTy,ZleHT JOJIZKCH BJIaJACTh HAaBBIKAMM:

Bnameer MeTOmMKON COCTaBICHHS CYKACHHS B MEKIMYHOCTHOM JICIOBOM OOIICHWH Ha
TOCYIapCTBEHHOM M MHOCTPAHHOM SI3bIKaX, C IPUMEHEHUEM aJICKBATHBIX SI3BIKOBBIX (DOPM, CPEICTB,
a Tak e C COONIoIEHHEM HOPM IHU(PPOBOTO ATUKETA

4. O0beM TMCHUIUIMHBI U BUAbI YUeOHOU padoThl (04Hast (popma o0yueHus )

Bcero Bropoit
By yuebno# paboTh 4acoB ceMecTp
KonTakTHas padora (Bcero) 52 52
[IpakTnueckue 3aHATHS 32 32
JIeKIIMOHHBIC 3aHATUS 20 20
CamocTosiTesibHast padoTa (Bcero) 92 92
Buael npoMe:KyTOYHOM aTTecTalNu
3auer +
O0mas Tpy10eMKOCTb 4achl 144 144
O01as Tpy10eMKOCTh 3a4eTHbIE
¢IHHHUIIBI 4 4

5. Conepxxanue 1M CUMILTHHBI

TemaTn4yeckoe JiaHupoBaHue (0UHOe 00yUeHHE)
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Bropoii cemectp, Beero 144 20 32 92
CoBpeMeHHas perJiaMeHTalUs U OPraHU3alus
Pazzen 1 P P t P " 4| 4| 6 24
CJIYKOBbI /1€J1I0-MIPOU3BOICTBA
Tema 1 [Ipenmert, MeTOA, LIEU U 3a/1a4U Kypca 8 1 1 6
3akoHOAATEIbHbIE 1 HOPMAaTUBHO-METOIMUECKUE
Tema 2 JOKYMEHTBI JJOKYMEH-TallHOHHOTO 00eCreueHHs 8 1 1 6
yIpaBIeHUS
Tema 3 Opraau3anys ciy>K0bI 1eJI0POU3BO-CTBA 9 1 2 6
Knaccudukanust nokymentoB. OyHK-11un
Tema 4 uxawums AoKy YHIEH of 1| 2 6
JIOKyMEHTOB.
OKYMEHTHPOBaHHUE yNPaBJIeHYeCKOI
Paszen 2 HloxymerTip ynp 18| 2| 8 8
AeSITeIbHOCTH
Tema 5 TpeboBanus kK opopMiIeHHIO OITAHKOB U PEKBU3UTOB 9 1 4 4
OO6mue TpeOoBaHUs K TEKCTY JOKY-MEHTA.
Tema 6 OC0OEHHOCTH SI3bIKa, CTHIISI K PEAAKTUPOBAHUS 9 1 4 4
O(QUIHANIbHBIX JOKY-MEHTOB




Pasien 3 CocraBienue u opopMieHue OTAeJIbHBIX BUI0B 48 6l 14 28
JAOKYMEHTOB

Tema 7 OpraHu3anroHHO-IIPABOBbIE JOKYMEH-ThI 12 2 4 6

Tema & PacniopsiautenbHbIe JOKYMEHTHI 11 1 4 6

Tema 9 WnpopmaninoHHO-CIIPaBOUHBIE JTOKY-MEHTHI 9 1 2 6

Tenta 10 JIOKyMeHTBI, iepe/iaBacMble 110 KaHajaam 7 1 ) 4
IEKTPOCBA3ZU

Tema 11 Ilepenucka. Pa3HOBMAHOCTH JEIOBBIX MUCEM 9 1 2 6

Pa3znen 4 TexHoJI0ruM 1eJ10NMPOU3BOACTBA 44 8 4 32

Tema 12 JlokymeHTO000pOT 5,5 1| 05

Tena 13 TumnoBsle TEXHOIOTUN 00PAOOTKH MO-CTYHAIOIINX 5.5 1l 05
JIOKYMEHTOB

Tena 14 BuyTpenHmii J0KyMEHTO000POT, Ky/Ib-Typa padoThI 5.5 1l 05 4
C IOKYMEHTaMH Ha pabo-4ix MecTax

Tema 15 O06paboTka OoTIpaBIsIeMO KOPPECTIOHICHIINH 5,5 1| 0,5 4

Tena 16 Peructpanus 10KyMeHTOB, KOHTPOJIb 32 § 5.5 1l 05 4
UCIIOJIHEHHEM JOKYMEHTOB U MPUHSTHIX PELICHUI

Tema 17 KonduaenumaabHbie TOKyMEHTBI 5,5 1 0,5 4

Tema 18 ABTOMAaTH3aIM IPOLIECCOB JOKYMEHTAI[HOHHOTO 5.5 1l 05 4
oOecrieyeHus yrpaBIeHUs

Tema 19 XpaHeHHe JOKYMEHTOB 5,5 1| 0,5 4

Coaep:xkanue TUCHHUIIMHBI (O4HOE 00yUeHHe)

Homep Tembl

Coaep:xaHue TeMbl

Tema 1

PaCKpI)ITB 00BEKT U OpeaAMET JUCHUIIIMHBI, OCHOBHBIC TEPMUHBI K ONIPEACIICHU .

Tema 2

I/I3yquHe HOPMATUBHO-MCTOANYCCKUX JOKYMCHTOB, PCIIIA-MCHTUPYIOIIHUX
JAOKYMCHTAIIMOHHOC obecrieucHue YHOpaBJICHU.

Tema 3

Henu, 3a1aun 1 GpyHKIMH CITy>KOBI 1e710nmpon3BoAcTBa. Oprannu3aiuoHHbie GOpPMbI
paboThl ¢ JOKyMeHTaMH. THUITOBBIE OpraHU3alMOHHbIE CTPYKTYPbI CIIyKOBI
JIeNTOTIPOU3BOICTBA. JIOIKHOCTHON COCTaB CIIY>KOBI JIeTIONPOU3BOACTBA.

Tema 4

Knaccudukanuonssle npu3Haku U QyHKIIMH TOKYMEHTOB

Tema 5

O6ume TpedoBanus. CocTaB peKBU3UTOB T0KyMEHTOB. [IpaBuia odopmiieHus
PEKBU3UTOB JOKyMEHTOB. TpeGoBanus k opopmiieHuto OnankoB. Buabl OraHkoB
JOKyMEHTOB. TpeOoBaHuUs K U3TOTOBJICHHUIO JOKYMEHTOB.

Tema 6

TpeboBaHus K TeKCTy JOKyMeHTa. OCOOCHHOCTH SI3bIKA U CTU-JISI CITY)KEOHBIX
nokyMeHToB. HopMmbl odunmanbHo-1e10Boro ctuiisi. Penakropckas mpaska
CITYKEOHBIX JOKYMEHTOB. DTaIlbl pelaKTUpOBaHUs. [[pUHITUTIBI peakTOpCKOH
npaBku. Buael npaBku.

Tema 7

VYcras. [Tonoxxenne 06 opranuzanun. CTpyKTypa U IITaTHAs] YUCIECHHOCTb.
[lITatHOE pacniucanue. [lonoxeHnrne o CTPYKTyp-HOM MOAPA3AEICHUH.
JlomKHOCTHAS MTHCTPYKIUSI.

Tema 8

IIpuka3s o 0CHOBHOU AeATeNnbHOCTH. [IpHKa3 1o JINYHOMY COCTaBY.
Pacnopsioxenue. Ykazanue. Pemenne. Iopsinok odopmiieHus: pacopsiiuTeabHON
JIOKyMEHTALUH.

Tema 9

[Iporokon 3acenanus. Akt. [loknagnas 3anucka. [Ipemnoxe-aue. CiryxeOHast
3armcka. O0bsicHuTeNnbHAs 3anucka. CrnpaBka. CBonka. 3aKiII0ueHNe, OT3bIB.
[Tepeuenn, criucok. [Topsaok odopmneHuss nHGOPMAITMOHHO-CITPABOYHOM
JIOKyMEHTAITUH.

Tema 10

Tenerpamma. Tenekc. @akcorpamma. Tenedonorpamma




Pa3HOBHIHOCTH JIEIOBBIX MTUCEM OOIIasi XapaKTePU-CTUKA CIYKeOHOM MepenucKy.
Tema 11 PexBuzutsl nenoBoro nucbMa. PazHoBuaHOCTH Aen0BbIX nuceM. [lopsmok
o opMIIeHUS CITY’KEOHOTO MUCHMA.

Opranu3zanus J0KyMeHTO000pOTa, MOHATHE JOKYMEHTO-000poTa, €ro

Tema 12
KOJIMYECTBEHHBIC U Ka4€CTBEHHBIE XapakTepucTuku. O0beM TOKyMEHTOO0O0pOTA.

DTanbl NPOXOKICHUS MOCTYMAIOMUX TOKyMEeHTOB. [IpuemM 10KyMeHTOB.
[TepBonauanbHas o6padotka. [IpenBapurens-Hoe paccMOTpeHUE U

Tema 13 pacnpenenenue. Peructpanus. Pac-cMoTpeHre TOKYMEHTOB pPyKOBOICTBOM.
Hanpapnenue Ha ucnonsenue. VcronHeHue 1 KOHTPOJIb UCTIOTHEHHUS.
[To-MenieHe UCIOTHEHHOTO JOKYMEHTA B JIENO.

OTanbl MPOXOKICHUS BHYTPEHHUX JOKyMeHTOB. CocTaBie-HUE IpOeKTa
nokyMeHTa. M3rorosienune qokymenta. Co-riiacoBanue. Buzupopanue.
[Toanucanue wim yreepxkaeHue. Perucrpanus. McnogHeHne U KOHTPOJIb
ucnoiaHeHus. [lomelnieHue UCIOTHEHHOTO TOKYMEHTA B IEJIO0.

Tema 14

DTanbl TPOXOXKICHUS UCXOASAIINX JOKYyMEeHTOB. CocTaBiie-HUE MPOEKTa
nokyMeHTa. M3rotosinenune qokymenta. Co-riiacoBanue. Buzupopanue.
[Tognucanue wim yrBepxkaeHue. Perucrpanus. Otnpaska. Opranu3anus 10CTaBKU
JIOKyMEHTA.

Tema 15

Henu peructpaunu. [IpaBuna peructpanun. opmel peructpanuu. Unaekcanms
Tema 16 noKkyMeHTOB. KoHTposs ucnosmnenus nokymeHToB. PaboTta ucromnurens ¢
JIOKYMEHTaMH.

Kpurepun nuennoctu undopmarmu. Konpunennuansaeiit 1okymeHT. Cpoku
KOH(UACHIMAIBHOCTH JOKyMeHTa. [lepeueHp KOHPUASHIINATBHBIX CBEACHUH.
I'pu¢ xoHpUAECHITNATEHOCTH JOKyMEHTA. 3alUIEHHbIE TOKYMEHTOIIOTOKH.
Homenknarypa koH(pUICHIMATBHBIX ACII.

Tema 17

KommnbrotepHble cpeicTBa NOATOTOBKU JOKYMEHTOB. KOM-IO3MIIMOHHAs CTPYKTypa
Tema 18 TEKCTa JOKyMEHTOB. [IopsA0K KOMIIBIOTEPHON ITOATOTOBKH T€CTOBBIX
KOMIIOHEHTOB JIOKY-MEHTOB. DJIEKTPOHHBINA JOKyMEHTOOOOPOT.

Hasznauenue u Bo3amoxkHoctu MHTepHeT. Opranuzaius B3a-UMOJEHCTBUS B CETH
Nurepuet. Anpecanus B Matepuer. [logkmouenne k UHTEpHETY. DNIeKTpOHHAS
nouta. Tene-kordepennuu. DaitnoBeie apxuBbl. TexHomoruu WWW.
HNuTtepaktuBHOE 001IeHNE B IHTEpHET.

Tema 19

6. IlepeueHb Yy4eOHO-METOAUYECKOr0 oOOecredYeHUsi JIA CAMOCTOSTEJbHOH PadoThI
00y4yaromuxcs 1o AMCUUIInHe (MOIYJII0)
Jlureparypa st caMOCTOSATEJIbLHOM padoThI CTY1€HTOB
1. JIokyMeHTalmoHHOE OOecreueHne yrnpasieHus [DIeKTpoHHBIN pecype]: yueOHoe mocodue ams
CTY[ICHTOB SKOHOMHYECKHX CIIEIHATbHOCTEH CpeaHero Mpo(ecCHOHATbHOrO 00pa3oBaHUs, COCT.
Abamesa O. B. - MHWxesck: , 2019. - 92 - Pexum pocryna:
http://portal.udsau.ru/index.php?q=docs&download=1&parent=27797&id=27846

2. CuranoBa T. B. [lenonpou3BOACTBO U JOKYMEHTOOOOPOT [DNEKTpOHHBIA pecypc]: yueOHoe
mocoOue JUIsi CTYIEHTOB dKOHOMHYECKoro ¢akynsrera, - Omck: OmI'Y, 2004. - 70 c. - Pexum
nocryna: https://lib.rucont.ru/efd/329/info

Bomnipocel 1 3agaHus 11 CaMOCTOATEIbHOI padoThl (0uHast opma 00yUeHuUs )
Bropoii cemecTp (92 4.)
Bun CPC: Jloknan, coobmienue (moarotoBka) (56 4.)

[TpomyKT caMOCTOATENBHOM PabOTHI CTYIEHTA, MPEACTABISAIOMINN CO00M MyOINYHOE BBICTYIUICHUE IO
NPEACTABICHUIO TIOJIYYEHHBIX PE3yJAbTaTOB pEIICHHUs OIpEAeIeHHONW y4eOHO-IPaKTHYECKOH,
y4eOHO-HMCCIIeJ0BATEIbCKOM UM HAyYHOU TEMBI.

Bun CPC: BemonHeHnue WHAWBHIyabHOTO 3aaaHus (36 4.)



Brimonaenue WHIAWBUAYAJIBHOI'O 3aJaHusA HNPCAYCMATpUBACT OIMMMUCAHUC K PACUCT HCOGXOILI/IMOFO
KOMIIJICKCa MGpOHpI/ISITI/Iﬁ 110 3aJIaHUT0 NPCIIoaAaBaTCIIA.

7. TeMaTHKa KypCOBBIX padoT(NPOEKTOB)
KypcoBbie paGoThl (IpOEKTHI) IO TUCHIUTLINHE HE TTPETYCMOTPEHBI.

8. ®oHI O1IEHOYHBIX CPEICTB IJIA TEKYILIEro KOHTPOJIS M MPOMEKYTOUYHON aTTeCcTAlUMN
8.1. Komnerenuuu u 3ransl pOpMHUPOBaAHHUS

Konpl komnieTeHImi Oranbl GOPMHUPOBAHUS
Kypec, dopma Pazgensl muCHUNIINHBL
CEMECTpP | KOHTPOJIA
YK-4 1 kypc, 3auer Paznen 1:
CoBpemeHHast periaMeHTalus U OpraHnu3alus
Bropoit CITy’KOBI JIEJIO-TIPON3BOJICTBA.
cemMecTp
OIIK-2 OIIK-5 1 kypc, 3auer Paznen 2:
IIK-1 VK4 JIOKyMEHTUPOBaHUE YIIPABICHUECKON
Bropoit JEATEIIbHOCTH.
ceMecTp
OIIK-2 OIIK-5 1 kypc, 3auer Pa3nen 3:
I[IK-1 IIK-6 YK-4 CocraBienne u 0pOpMIICHHE OTACITBHBIX BUIOB
Bropoit JIOKYMEHTOB.
ceMecTp
OIIK-5 1 kypc, 3auer Paznen 4:
TeXHOI0ruM AEJIONPOU3BOICTBA.
Bropoit
ceMecTp

8.2. Iloka3aren U KPUTEPHH OLCHNBAHUS KOMIIETCHINH, IIKAJIbI OLlCHUBAHUS

B pamkax wu3ydyaeMOM JUCLUIUIMHBI CTYIEHT JEMOHCTPUPYET YPOBHU OBJIAJCHUS
KOMIICTCHIUSIMU:

I1oBBIIICHHBIN YPOBEHbB:

ba30BbIi1 ypOBEHSB:
IToporoBslii ypOBEHb:

YpoBeHBb HUXKE IIOPOTOBOIO:

YpoBeHb [IIxana oneHUBaHUA I MPOMEKYTOUHON
c(hOpMUPOBAHHOCTH aTTecTaluu
KOMIICTCHIINH DK3aMeH 3auer
(maddepeHmpoBaHHBIN
3a4eT)
[ToBbIlIEHHBI 5 (oTIM4HO) 3a4TEHO
bazoBsrit 4 (xoporo) 3a4TEHO
IToporossrit 3 (YIOBIETBOPUTEIBLHO) 3a4TEHO




Hwuxe noporosoro |2 (HEyOBIETBOPUTEIILHO) |He 3aYTEHO

Kpurepun onieHKM 3HaHUI CTYAEHTOB IO JUCLUILIMHE

8.3. TunoBbie BONPOCHI, 32JaHUA TEKYLIEro KOHTPOJIS
Paznen 1: CoBpemMeHHas perimamMeHTaIls U OpraHu3alus CIIy O0bl AeI0-TIPOU3BOICTBA

YK-4 CnocobeH OCyIIeCTBIATH AEIOBYI0 KOMMYHHUKAIIMIO B YCTHOH M NMUCHMEHHOH (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit denepanuu u ”HOCTpaHHOM(BIX) SI3bIKE(AX)
1. KakoBbl cOBpeMeHHbIE TpeOOBaHMS K S3bIKY M CTHJIIO YIPABICHYECKHX JOKYMEHTOB?
2. VI3 xakux yacTel CKIIabIBaeTCsl JOKYMEHTOOOOPOT OpraHu3aIiu?
3. KakoBsl 3Tansl paboThl ¢ BXOJSAIUMHI TOKYMEHTaMU?
4. Kak ctpoutcst paboTa ¢ HCXOISAIIMMHU JOKYMEHTaMH?
Pasnen 2: JlokyMeHTHpOBaHNE yNIPABIEHUECKOMN EATENBHOCTU
VYK-4 CriocobeH oCymecTBIATh JIETOBYI0 KOMMYHHKAIIMIO B YCTHOW M MHChbMEHHOH (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit deneparuu u ”HOCTpaHHOM(BIX) sI3bIKE(aX)

1. KakoBbl = BO3MOXKHOCTH  CPEICTB  TEICKOMMYHHKAllMd B  JOKYMEHTAI[HOHHOM
obecrieueHnr yIpaBIICHUS?

2. KakoBbl  BO3MOXHOCTH  KOMIIBIOTEPHBIX  TE€XHOJIOTMA B JOKYMEHTAIIMOHHOM
obecrieueHnr yIpaBIICHUS?

3. TpeGoBaHUs K IETTOBBIM MIEProBOpamM

IK-1 Criocoben  paspaOarbIBaTh OpraHU3aLMOHHO-PACIIOPSIUTEIbHBIC JIOKYMEHTBI,
CMOCOOCTBYIOIIME TIOBBIIIEHUIO A(PPEKTUBHOCTH pabOThl  CTPYKTYpPHOTO TOJApA3NeiICHUusl H
HKOHOMHUYECKOTO CYOBEKTa B LIEJIOM

1. UTo Takoe sKCIepTh3a EHHOCTH TOKYMEHTOB, U KaKHe JTOJDKHOCTHBIC JIUIIA B OPraHU3aluN
3aHUMAIOTCS €€ MPOBEACHUEM?

2. Kakuie HopMaTUBHBIE aKThl PETYIUPYIOT MPOBEICHUE SKCIIEPTU3BI 1IEHHOCTU IOKYyMEHTOB
B OpraHuzanuu?
3. Uro saBmseTcs pe3yabTaTOM TPOBEIACHUS OKCIEPTU3bl IIEHHOCTH JIOKyMEHTOB
Op-TaHU3alUN?
OIIK-2 CnocobeH ocymiecTBIsATh cOOp, 00paOOTKy W aHaIU3 JaHHBIX, HEOOXOIUMBIX IS
pelieHus  TMOCTaBJICHHBIX  YMPaBIEHYECKUX  3a7ad, C  HCIOJIb30BAHHEM  COBPEMEHHOTO
WHCTPYMEHTApUSI M MHTEIICKTYaJIbHBIX HHPOPMAIIMOHHO-aHATUTHYECKUX CHCTEM;

1. KakoBa TexHonorusi paboTsl C BHyTPEHHUMHU JOKyMeHTamMu?
2. Kakue 3agaun TOKyMEHTOO0OPOTA PEIIaeT PErUCTpalusl TOKYMEHTOB?

3. Kakue ympaBneHuYecKHe JOKYMEHTHI HE  IOUIeXKAT PETUCTpaldl B  CcIoyx0ax
JOKYMEHTAI[HOHHOTO 00eCcIeueHus ypaBiIeHus?

OIIK-5 CnocobeH wuCHoONb30BaTh MPU PEHICHUH MPO(ECCHOHANBHBIX 3a/ad COBPEMEHHbBIC
MH(POPMALMOHHBIE TEXHOJIOTUM U MPOrpaMMHBIE CpPEACTBA, BKIOYAs YHPABICHUE KPYIHBIMU
MacCHBaMU JIaHHBIX U UX UHTEJUICKTYaIbHbIH aHAIIU3.

1. KakoB MopsAIOK perucTpaiuu ynpaBieHYECKOro JOKyMeHTa?
2. Kakue cymecTByOT BUIbI KOHTPOJISI UCIIOJIHEHUS TOKYMEHTOB?

3. Kakue omepanuu 1O KOHTPOJIO HCHOJHEHUS JOKYMEHTOB OCYIIECTBISIOT CIIY>KOBI
JOKYMEHTAI[MOHHOTO 00ecTeYeH sl yIpaBaeHus?

Paznen 3: CocraBnenue n opopMiIeHHE OTAEITHHBIX BUIOB JOKYMEHTOB

YK-4 CnocobeH OCyIIECTBIATH AETOBYI0 KOMMYHHUKAIIMIO B YCTHOH M NMUCHMEHHOH (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit deneparuu u ”HOCTpaHHOM(BIX) SI3bIKE(AX)

1. TpeGoBanus kK 0(hOpMIICHHUIO MHCbMA
2. Buapl nenoBbBIX ITHCEM
3. TpeboBaHus K Tene(OHHBIM ITEPEeroBOpamM



IK-1 Criocoben  paspaOarbIBaTh OpraHU3aLMOHHO-PACIIOPSUTEIbHBIC JIOKYMEHTBI,
CMOCOOCTBYIOIIME TIOBBIIIEHUIO A(PPEKTUBHOCTH pabOThl CTPYKTYpPHOTO TOJApA3NieiCHUusl H
HKOHOMHUYECKOTO CYOBEKTa B LIEJIOM

1. TpeGoBanus kK 0pOPMIICHHIO OpTraHU3AIIMOHHON JOKYMEHTAITIH
2. TpeOoBaHus K 0pOPMIICHUIO PACTIOPSAUTEIBHON JOKYMEHTAIIH
3. [IporpamHoe obecnieueHrs OpraHu3aIMOHHO-PACTIOPPAIUTEIHHON TOKyMEHTAITUN

OIIK-2 CnocobeH ocymecTBIATh cOop, 00pabOTKYy M aHalu3 JaHHBIX, HEOOXOAMMBIX IS
pelieHusT  MOCTaBJICHHBIX  YNpPaBICHYECKUMX  3a7a4, C  HCHOJb30BAHHEM  COBPEMEHHOTO
MHCTPYMEHTAPHS U UHTEIUIEKTYaTbHBIX HHPOPMAITMOHHO-aHATUTUYECKUX CUCTEM;

1. Kakue Buabl ympaBlI€HUYECKUX TOKYMEHTOB BKJIIOYaeT B ce0sf YHUHUIMPO-BaHHAsS
CUCTEMa OpraHM3allIOHHO-PACHIOPSAUTEILHON JOKYMEHTAIH?

2. Y10 Takoe «CHUCTEMa JOKYMEHTAllUW» U «yHU(UIUPOBAHHAS CHUCTEMA J0-KyMEHTALUN»?
3. KakoBbI HCTOUHHUKY MOJTyYEHHs! YIPaBICHYECKON nHpopManuu?

OIIK-5 Cnoco0OeH wuCHoOIb30BaTh MPH PEIICHHH MNPOPEeCCHOHATBHBIX 3aJad COBPEMEHHbBIC
MH(OPMAIIMOHHBIE TEXHOJOTMM U TPOTrpaMMHBIE CpEACTBA, BKJIIOYas YIPaBICHUE KPYMHBIMU
MacCHBaMU JIaHHBIX U UX UHTEIJICKTYa bHbIN aHaIIU3.

1. Kakoit 00beM 1 cofepkaHue UMEIOT MOHATHS «MH(OPMAIUL» U «TIOKYMEHT»?

2. Kakue HOpPMaTHBHO-TIPABOBBIE AaKTHl PETYIMPYIOT JTOKYMEHTAallMOHHOE obec-NeueHune
yIpaBJieHUs ?

3. Coneprkanne cranmapta mo opopmiiernio OPJ]
[TK-6 CriocoGeH MoaenupoBaTh OM3HEC-TIPOIIECCH IKOHOMUYECKOTO CYOBEKTa
1. Pa3zpaboTka YcTaBa opranu3aiuu ¢ y4eToM IpaBoil (opMbl
2. Pazpabotka [lonoxxeHust 0 npeanpusTHH
3. Pa3pabotka IllTarHoro pacnucanus
Pasnen 4: TexHonoruu Aenonpon3BoICTBA

OIIK-5 Cnoco0OeH wuCMOIb30BaTh MPH PEIICHHH MNPOPEeCCHOHATBHBIX 3aJad COBPEMEHHBIC
MH(OPMAIIMOHHBIE TEXHOJIOTMM U TPOTrpaMMHBIE CPEACTBA, BKJIIOYas YIPaBICHHUE KPYMHBIMU
MacCHBaMU JIaHHBIX U UX UHTEIJICKTYalbHbIN aHAIIN3.

1. HopmatuBHO-1IpaBoBasi 6a3a opopMIIeHHs yIIpaBIeuecKon JOKyMEHTAIUuN
2. TpeboBanus K OPOPMIICHUIO KaIPOBOM TIOKyMEHTAIIUN
3. OdopmieHne cipaBOYHON TOKYMEHTALUU

8.4. Bonipochl MpoMesKYTOYHOM aTTeCcTalluU
Bropoii cemectp (3auet, OIIK-2, OIIK-5, I1K-1, IIK-6, YK-4)
1. KakoB npeaMeT J0KyMEHTAIlMOHHOTO 00eCTieueH sl yIPaBICHUS ?
2. Kak cBs3aHO JOKyMEHTallMOHHOE OOECIEeYeHHE YIpPaBICHHUS C JOKYMEHTOBE-IEHHUEM,
JeJI0TIPOU3BOJICTBOM, APXUBOBECHUEM ?

3. Kakyro pomp wurpaer JOKyMEHTAIMOHHOE oOecreueHrne B YINPaBICHUU CO-BPEMEHHBIMH
OpraHu3anusIMu?

4. Kakue  HOpPMAaTHBHO-TIPAaBOBBIE  aKThl  PETYAUPYIOT  JTOKYMEHTAallMOHHOE o0ec-TeueHue
yIpaBJieHUs ?

5. KakoBa mpakTuyeckass 3HaYMMOCTb Y4e€OHOM HCHUIUIMHBI «JIOKyMEHTAIlMOH-HOE o0ecreueHne
YIIPaBICHUS» ?

6. Kakoii 00beM 1 conmeprkaHue UMEIOT TMTOHATHUS «MHGOPMALIHS» U «TOKYMEHT» ?
7. Kakyio ponp urpaer mHpopmanus B obecneueHuH 3(dekTuBHOTrO yrpapie-Hus?
8. KakoBbI HICTOYHUKH TTOTYYEHUS yIPaBICHUYECKON HHMOpMAIu?

9. KakoBpl HazHaueHHMEe M (QYHKIHH CIYXO IOKYMEHTAI[HOHHOTO OOECHeueHHs yNpaBlICHHUsS B
COBPEMEHHBIX OpraHU3aMsIX?

10. YUro Takoe «cucreMa IOKYMEHTAIlMM» U «yHH(DHULIHUPOBAHHAS CHCTEMa J0-KyMEHTAIH»?

11. Kakue BuABI yHpaBIICHYECKUX JOKYMEHTOB BKJIIOYAeT B ce0s YHUPUIIMPO-BaHHAS CHCTEMa
OpraHU3alMOHHO-PACTIOPAIUTEILHON JOKYMEHTALINM ?



12. . KakoBo naznauenue "['OCT P 7.0.97-2016. Haunonanensiit crannapt Poccuiickoit @eaepanuu.
Cuctema  crapmaproB 1o  MHpOpMamuu, OWUOIMOTEYHOMY M M3HATEIBCKOMY  JIEIY.
OpraHu3alimOHHO-PACTIOPSAIUTENIbHAS JOKYMeHTausl. TpeboBaHusS K OGOPMICHHIO JTOKyMEHTOB'
(ytB. Ilpukasom Poccrannapra ot 08.12.2016 N 2004-cT) (pea. ot 14.05.2018)

13. IlonsATue: "pekBU3UT" JOKyMEHTA.

14. Yto Takoe MOCTOSIHHBIE M TIEPEMEHHBIE PEKBU3UTHI OPTaHU3ALMOHHO-PACTOPSAUTETLHON
JTOKyMEHTauu?

15. KakoB cocTaB TMOCTOSSHHBIX M TMEPEMEHHBIX PEKBU3UTOB OPTraHU3AIMOHHO-PACTOPSAUTEILHON
JTOKyMEHTauu?

16.  Kakue PEKBU3UTHI HCIIOIB3YIOTCS B 3aroJIOBOYHOM 4acTu
OpraHMU3aIOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTOB?

17. Kakue peKkBU3UTHI UCTIOIB3YIOTCSA B COJAEPHKATEILHON YaCTH OPaHU3ALMOHHO-PACTIOPSAIUTEIbHBIX
JIOKYMEHTOB?

18. KakoBbl TpeOoBaHUs K 0POPMIICHHUIO TTPUKA30B 10 OCHOBHOM ESITEILHOCTH?

19. Kak oopMUTh BBITUCKY U3 IpUKaza?

20. Kak opopmuts perieHue?

21. Kak opopmuth nocranopieHue?

22. YUto coboit mnpexacraBisier YctaB opraHuzanuu? KakoBbl OCHOBHBIE TPeOO-BaHHS K €TO
COCTaBJICHUIO U 0(OPMIICHUIO?

23. Kak opopmurts [Tonoxenue o6 oTaene win ciayxoe opranu3anuu’?

24. Kak oopMHTh IITaTHOE pacnucaHue?

25. Kakue TpeboBaHMs MPEIBIBISIOTCS K OPOPMIICHUIO TOTOBOPA, KOHTPAKTa?

8.5. MerTonnueckne MaTepuaJibl, ONpeAe/silOINe NPOHeIyPbl OLEHUBAHUS 3HAHMI,
YMEHHUIi, HABBIKOB H (MJIH) ONbITA IEATEJbHOCTH, XaPAKTEPU3YIOIIUX 3Tanbl ()OPMUPOBAHMS
KOMIIeTEeHIIH i

9. IlepeyeHb y4eOHOM JJUTEPATYPbI

1. JIokyMEeHTHpPOBaHHE YIPABICHUYCCKOHN NEATEeIHbHOCTH [ DNEKTPOHHBIN pecypc]: yueOHoe
mocoOue st MPaKTUYECKUX 3aHSATUI U CaMOCTOSATEIHbHON paOOThI CTYACHTOB IO HAIPABICHUIO
MOJTOTOBKH (CHEIMAILHOCTH) « JKOHOMHUYECKasi 0€30MacHOCThY a TaKKe I CTYICHTOB JIPYTHX
SKOHOMHYECKHX HampaBieHui, cocT. Abamesa O. B. - Vxkesck: , 2016. - 29 c. - Pexxum gocryma:
http://portal.udsau.ru/index.php?q=docs&download=1&id=19848

2. Curanosa T. B. /Ienonpou3BoACTBO U TOKyMEHTOO0O0POT [ DNEKTPOHHBIN pecypc]: yueOHoe
mocoOue st CTYACHTOB SKOHOMHUYECKOTO (hakynbTeTa, - Omck: OMIY, 2004. - 70 c. - Pexum
nocryna: https://lib.rucont.ru/efd/329/info

3. Ilepcuanos B. B., Jlorsunosa E. U., Cxopsitun C. B. I[IpodeccrnonanbHoe 3IeKTpOHHOE
JIEIOTIPOU3BOICTBO [ DIEKTPOHHBIN pecypc]: yaeOHO-METOoInYeCKOe TTOCOOre /TSl CITyIIaTeseH,
oOyyaromuxcs 1o nporpamme npogeccuoHaIbHOM MepenoAroToBKY «/{oKkyMeHTOBeIeHUE U
JIOKYMEHTAIMOHHOE 00eCIeueHre KaJapoBoil ciryx0b1" crienmanbHoCcTH 350800 —
JlokyMeHTOBeIeHHEe U JOKYMEHTAIIMOHHOEe obecrieuenue ynpasienus, - Tyma: TI'TIY, 2011. - 92 c.
- Pexxum nocrtymna: https://lib.rucont.ru/efd/172900/info

4. I'afinytnunosa E. A. YipapneHue conuaibHoi cepoil ceabCKUX TeppUTOpHid [ DNeKTpOHHBIH
pecypc]: yuebHnoe mocobue s ctyneHToB ooydaromuxcs mo YI'C «OkoHOMHKA U yIPABICHHUEY, -
Wxesck: PUO MikeBckas 'CXA, 2022. - 98 ¢. - Pexxum nocryna:
http://portal.udsau.ru/index.php?q=docs&download=1&id=50378

10. Ilepeyenn pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHUKANIMOHHOM ceT UHTepHeT
1. http://elib.udsau.ru/ - 6GubnHuoTEKA HMEKTPOHHBIX Y4eOHBIX MocoOuit Ynimyprckoro [AY
2. http://elibrary.ru/ - Hayuynas snekrponnas 6uomuorexka eLIBRARY.RU

11. MeToauvecKkue yKa3aHusl 00y4al0IMMCS 110 OCBOCHUIO TUCUMIIIMHBI (MOLYJIs1)

10



[lepen wm3yueHHEM AMCUUIUIMHBI CTYACHTY HEOOXOIUMO O3HAKOMHUTBCS € paboueil mporpammon
JTMCUUIUIMHBI, U3yYUTh NIEpeueHb PEKOMEHIYEMOH JUTEpaTyphl, IPUBEACHHON B pabouell mporpamme
IUCUUIUIAHBL. 711 3¢ (EKTUBHOTO OCBOEHHS JMCHUIUIMHBI PEKOMEHIYETCsl TOCEIIaTh BCE BUIbI
3aHATUN B COOTBETCTBUU C PACIHCAHMEM U BBIIOJIHATH BCE JOMAIIHUE 3aJaHUS B YCTAHOBIICHHBIC
IpernojaBaresieM CpoKH. B ciyyae mpomycka 3aHATHH 10 yBaKUTENIBHBIM MPUYKMHAM, HEOOXOIUMO
MIOJIYYUTh y MPENOJABaTeNsi MHAUBUyaIbHOE 3aJJaHue 110 NPONyIIeHHOU TeMe. [lomydennsle 3HaHus
U YMEHHMs B IIPOLIECCE OCBOCHUS IUCLMIUIMHBI CTYJEHTY PEKOMEHIYETCS IPUMEHSATH Ul PELICHUs
3aja4, He OO0M3aTEeNIbHO CBS3aHHBIX C MPOrpaMMOM JUCHUIUIMHBL BrageHne KOMIETEHUIUSMHU
JTMCLUUIUIMHBI B TIOJHOM Mepe OyneT MoATBepKaaThesi BamM ymMeHneM CTaBUTh KOHKPETHBIC 3a/1a4H,
BBISIBIISITH CYIIECTBYIOIIUE MPOOJIEMBI, pelIaTh UX U MIPUHUMATh HA OCHOBE TOJTY4YEHHBIX PE3yJIbTaToOB
onTuManbHble pemieHus. OCHOBHBIMH BHJAMM YYEOHBIX 3aHATHN I CTYACHTOB IO Yy4eOHOM
JUCLUUIIIMHE  SIBJISIIOTCA:  3aHATUSA  JICKUMOHHOTO THIIA, 3aHATHUS CEMUHApCKOr0 THUIIA U
caMOCTOsITeNIbHAs paboTa CTY/ICHTOB.

®dopMbI paboTHI

MeTonuveckne yka3zaHus sl 00y4Jaromnuxcst

JlexuMoHHbIE 3aHATHSA

Pabora Ha JieKIuH SBISETCS 0OY4CHD BAKHBIM BHJIOM JIESATEIBHOCTH JIJIS
W3yYeHUs AUCIUILTUHBI, T.K. Ha JICKI[UU TPOUCXOANUT HE TOJIBKO COOOIICHHUE
HOBBIX 3HAHH, HO M CUCTeMAaTH3anus U 0000IeHNe HAKOTUIEHHBIX 3HAHUH,
dbopMupoBaHUE Ha UX OCHOBE UICHHBIX B3TIISAI0B, YOKICHHUIA,
MHUPOBO33PEHUS, Pa3BUTHE MO3HABATEILHBIX U POECCHOHATBHBIX
HUHTEPECOB.

Kparkue 3anucu nekiuii (KOHCIIEKTUPOBaHKE) TOMOTAaeT YCBOUThH MaTepHall.
Hanucanue koHCTieKTa JTEKUUN: KPAaTKO, CXeMaTHYHO, MOCJIe10BaTeIbHO
(UKCHpPOBaTH OCHOBHBIE MTOJIOKEHHU S, BRIBOJIBI, (DOPMYITHPOBKH, 0000IIIECHNS;
MOMEYaTh Ba)KHbIE MBICJIH, BBIACIATH KIIIOUEBHIE CIIOBA, TepMUHBI. KoHCTIEKT
Jy4llle MoApa3AessaTh Ha MyHKTHI, aparpadsl, cooonas KpacHyI0 CTPOKY.
[TpuHUMNIHATBHBIE MECTA, OIIpeieeHHs], (DOPMYJIBI CIETYET COMPOBOKAATH
3aMEYaHMSIMH: «BAXKHO», «OCO00 BaKHO», «XOPOIIO 3aIOMHUTHY» U T.II.
[TpocnymmBanue U 3aMuch JEKIUU MOXKHO TPOU3BOAUTD MTPH MTOMOLIH
COBPEMEHHBIX YCTPOUCTB (TUKTOHOH, HOYTOYK, HETOYK U T.I1.).

Paboras HaJ KOHCTIEKTOM JISKIIHIA, BCET/Ia CIEAYET UCIIOIb30BaTh HE TOJILKO
y4eOHUK, HO U Ty JINTEPATyPy, KOTOPYIO TOTIOTHUTEIHLHO PEKOMEHI0BAT
JIEKTOP, B TOM YHCJIe HOPMATUBHO-TIPABOBBIE aKThl COOTBETCTBYIOIIICH
HarpaBieHHOCTH. [1o pe3ynbraram paGoThl ¢ KOHCIIEKTOM JICKIIUH CIEAYET
0003HAUUTH BOMPOCHI, TEPMUHBI, MAaT€PUAII, KOTOPBIA BBHI3BIBAIOT TPYAHOCTH,
IIOMETUTH U MONBITATHCS HANTH OTBET B PEKOMEHyEMOM uTeparype. Ecinu
CaMOCTOSITENILHO HE yaeTcsl pa300parbcsi B MaTepuaie, He00X0IuMo
chopMynupoBaTh BOMPOC U 3a7aTh MPEIOIaBATENI0 Ha KOHCYIbTAINN, Ha
3aHSTHHA CEMUHAPCKOTO THUIIA.

JleximoHHBIN MaTepuan sBisieTcst 0a30BbIM, C KOTOPOTO HEOOXOAMMO HayaTh
OCBOCHHE COOTBETCTBYIOILLETO pa3/iesia Uil TEMBI.

JlabopartopHbie
3aHSATHUS

[Tpy mOATOTOBKE K 3aHATHSM U BBITIOJTHCHUH 3a/IaHUI CTYIEHTaM CIEIyeT
UCTIOJIB30BaTh JINTEPATYPY U3 PEKOMEHIOBAaHHOTO CITUCKA, 8 TAKXKe
PYKOBOJICTBOBAaThCS YKa3aHUSMU U PEKOMEHIAIMSMU TPENOAaBaTelIs.
[Tepen kaxapIM 3aHATUEM CTYJACHT U3YyYaeT TUIAH 3aHITHS C IEPEUYHEM TEM U
BOTIPOCOB, CITUCKOM JIUTEPATypPhI M JOMAITHUM 33/IaHUEM TI0 BEHIHECEHHOMY
HA 3aHSATHE MaTepUaIy.

CTyneHTy peKOMEHTyeTCsl CIIeNyOIasl CXeMa OATOTOBKH K 3aHSTHIO H
BBITTOJTHEHHUIO IOMAIITHUX 33JaHHM:

- MpOpabOoTaTh KOHCIIEKT JICKITHA;

- MPOAHANTU3UPOBATE JIUTEPATYPY, PEKOMEHIOBAHHYIO M0 U3y4aeMOMY
pasneny (MoayIo);

- U3YYHUTh PEIICHUS TUTIOBBIX 3a/1a4 (TP HAJTMYUN );
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- PEILIUTH 3aJaHHBIE JOMAILHUE 3a/1aHUS;
- TIpH 3aTPyAHEHUAX CHOPMYIUPOBATH BOMPOCHI K TIPETIOaBATEIO.

B xoHIIE KaK10T0 3aHATHS TUIIA CTYACHTHI MTOJIYYalOT «JIOMAIHEE 3aJaHHUE)
JUISL 3aKpEIUICHHS TPOMIECHHOT0 MaTepuaia. JloMalHue 3a1anus
HEOOXOMMO BBITIOTHSTH K KOXKIOMY 3aHATHIO. CI0KHBIE BOIPOCHI MOKHO
BBIHECTH Ha 00CYXKJICHHE Ha 3aHATUU CEMUHAPCKOTO TUTIA WK Ha
VHJIUBUIYAJIbHBIE KOHCYJIBTALUU.

CamocTogreapHas
pabora

CamocrosTenbHas padoTa CTYIEHTOB SBJISIETCS COCTaBHON YaCThIO MX
yueOHOi1 paboThI ¥ UMEET 1IeIbI0 3aKPeIyICHHE U YIIIyOlIeHue MoTy4YeHHbBIX
3HaHUI, yMEHUI U HABBIKOB, IOUCK U MPHOOPETEHNE HOBBIX 3HAHUM.

CamocTosiTenpHas paboTa CTyICHTOB BKJIIOYAET B ceOsi OCBOCHHE
TEOPETUYECKOr0 MaTepuaia Ha OCHOBE JICKIIUI, PEKOMEHTyEMOMH
JUTEpaTypbl; HOATOTOBKY K 3aHATUSIM CEMUHAPCKOTO TUIIA B
VHAMBHUIYaJIbHOM U IPyHIOBOM pexkrme. COBETHI 110 CaMOCTOSITETLHOM
paboTe ¢ TOYKU 3pEHUS UCTIOIb30BaHUS JIUTEPATyPhl, BPEMEHH, [ITyOUHBI
npopabOTKU TEMBI U JIp., @ TAK)KE€ KOHTPOIIb 32 ACSITEIbHOCTBIO CTYICHTa
OCYUIECTBIISIETCS. BO BpEeMsl 3aHATHIA.

Llenpro npenonaBarens BASETCA CTUMYJINPOBAHUE CAMOCTOATENIBHOTO,
yoIyOaEHHOTO U3yUYeHHs MaTepHalia Kypca, XOpoIlo CTPYKTypUPOBAHHOE,
MIOCJIEI0BATEIbHOE U3JI0KEHUE TEOPUH HA 3aHATHUSIX JEKIIMOHHOIO TUIIA,
0TpabOTKa HABBIKOB PEUICHHUs 33/1a4 U CUCTEMHOI'0 aHaJln3a CUTyalui Ha
3aHATUSAX CEMUHAPCKOIO TUIIA, KOHTPOJIb 3HAHUM CTY/ICHTOB.

Ecnu camocTosiTeNnbHO HE yaanock pa3o0parkecs B MaTepuae,
chopMynupyiiTe BOmpochl U 00paTuTech Ha TEKYIEH KOHCYIBTAlUU WK Ha
Oy KaMIIIeH JIGKITUHU 32 TIOMOIIBIO K TTPETIOaBaTelo.

[ToMuMO caMOCTOATENLHOTO U3YUYEHHS] MaTepUaioB IO TEMaM K
CaMOCTOSITENILHON padoTe 00yJarOIIMXCsl OTHOCUTCS MOJATOTOBKA K
MPaKTUYECKUM 3aHATUSIM, 110 PE3yJabTaTaM KOTOPOI MPECTaBIsAETCS OTYET
IPEernoaBaTellio U MPOXOJUT coOeceI0BaHuE.

IIpu caMOCTOATENBHON TOATOTOBKE K IPAKTUYECKOMY 3aHATHIO
oOyyaromuiics:

- OPraHU3yeT CBOIO JIEATEIbHOCTh B COOTBETCTBUU C METOJIMYECKUM
PYKOBOJICTBOM TIO BBITIOJTHEHHIO MPAKTUIECKUX padoT;

- u3y4aeT nH(HOPMAIMOHHBIE MaTEPHUAITBI;

- IOATOTABJIMBAET U OPOPMIIET MaTepHalibl MPAKTUYECKUX paboT B
COOTBETCTBUU C TPEOOBAHUSIMHU.

B pesynbrare BBITIOIHEHUS BHIIOB CAMOCTOSITEIBHOM pabOThI IPOUCXOIUT
(dopMHupOBaHUE KOMITETCHIINH, YKa3aHHBIX B paboueii mporpaMMsbI
JTUCITUATITUHBI (MOTYJIA).

[IpakTnueckue
3aHSATUS

@opMbl OpraHU3alK MPAKTUUECKUX 3aHATHIH OMPEIeIoTCs B
COOTBETCTBHUH CO CIIEIM(PUICCKUMH 0COOCHHOCTIMHU y4eOHOH TUCIIUTUIMHBI
U 1ensaMu o0yueHusi. IMu MOTyT OBITh: BBITIOJTHEHUE YIIPAKHEHUH, pelIeHre
TUIOBBIX 33/1a4, PEIICHUE CUTYallHOHHBIX 3a7a4, 3aHITHS 110
MOJICIUPOBAHUIO PEAbHBIX YCIOBUM, I€JI0OBBIE UTPBI, UTPOBOE
MPOEKTUPOBAHNE, UMUTAIIMOHHBIE 3aHATHUS, BbIC3/IHbIC 3aHATHS B
opraHu3anuu (MpeanpusIThs ), 3aHATUA-KOHKYpCHI U T.1. [Ipu ycTHOM
BBICTYIUICHUU IO KOHTPOJIHBIM BOIIPOCAM CEMUHAPCKOT0 3aHATHUS CTYACHT
JIOJDKEH M3J1arath (He YMTaTh) MaTepHas BBICTYIUICHHS CBOOOIHO.
Heo0xoammo KOHIIEHTPUPOBATh CBOE€ BHUMAHUE HA TOM, YTO BBICTYIIJICHHE
JOJHKHO OBITH 0OpAIEHO K ayIuTOPUH, a HE K IIPETo1aBaTelio, T.K. 3TO
3HAYUMBIN acTIeKT (POPMHUPYEMBIX KOMITCTCHITHA.
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[To oKOHYaHUH CEMUHAPCKOTO 3aHATHS 00yJaIOLIeMyCsl CIIeTyeT IIOBTOPUTh
BbIBO/IbI, ITOJIYYCHHBIC HA CCMUHAPC, MIPOCIICANB JIOTUKY UX TOCTPOCHUA,
OTMETUB TIOJIOKEHHSI, JISKAIUE B X OCHOBE. J[J1s1 3TOTO 00y4aromeMycs B
TCUCHUC CCMHHApa CJICAYCT ACJIaTh TOMCTKHU. bonee TOrO, B CJiy4uac
HETOYHOCTEH ¥ (MJIM) HEMOHUMAaHUS KaKoro-1r00 BOIIpoca MPOMIEHHOTO
Marepuaia oOyJaromemMycs clieayeT 00paTuThes K MPErnogaBaTelto s
HOJTY4YEHHUsI HEOOXOMMOM KOHCYIBTAIIMH U Pa3bsICHEHUSI BOSHUKILICH
CUTYAIUH.

[Ipu moAroToBKE K 3aHATUSAM CTYIAEHTaM CIIEAYET UCIIOIb30BaTh JIUTEPATYPY
U3 PEKOMEHIOBAHHOTO CITHCKA, a TAK)KE PyKOBOJICTBOBATHCS YKa3aHUSIMU U
PCKOMCHAAUAMU ITPCIIOAaBaTCIIA.

[epen KaxabIM 3aHATHEM CTYICHT U3ydaeT IUIaH 3aHATHS C IEPEYHEM TEM U
BOIIPOCOB, CITUCKOM JIUTEPATYPHI U IOMAIITHUM 33/IaHUEM T10 BHIHECCHHOMY
Ha 3aHATHE MaTepHUAITy.

CryneHTy peKOMEHAYEeTCs CIIEAYIONIasi CXeMa IMOATOTOBKY K 3aHSATHIO U
BBITIOJTHEHUIO JOMAIIIHUX 3aI[aHPII>'II

- MpopadboTaTh KOHCTIEKT JIEKIIUN;

- MPOAHAIIM3UPOBATH JIUTEPATYPY, PEKOMEHIOBAHHYIO TI0 U3y4acMOMY
pazneny (MOAyI0);

- I3yYUTh PEIICHUS TUTIOBBIX 3a1a4 (IpY HAJIUYUN ),

- PCIIUTDH 3aJaHHBIC TOMAIIITHUC 3a/IaHNs;

- TIPH 3aTPYAHEHUSIX C(HOPMYIIMPOBATH BOTIPOCHI K MPETIOIaBATEIIO.

B xoHIIE Ka)KI0TO 3aHATHS CTYAEHTHI MOJIYYaOT «JOMAIIHEES 3aJaHUEe» JJIsSt
3aKpeIUIeHUs MPOIIeHHOTo MaTepuraia. JloManraue 3a1anust HEOOXOAHMMO
BBITIOJIHATD K KaXA0MY 3aHATHIO. CII0’KHBIE BOMPOCH MOYKHO BBIHECTH Ha
00CyKJIeHHE Ha 3aHATUW WIA HA WHIWBUyallbHBIC KOHCYIBTAIIUH.

Onuncanue BO3MOKHOCTEH M3y4YeHHsI AUCUUIIMHBI JuiaMu ¢ OB3 u unBaanaamn
O6y‘laIOH_[I/IMCSI C OrpaHU4YCHHBIMHU BO3MOXHOCTAMU 3J0POBbA NPCAOCTABIIAIOTCA CICHHUAJIBHBIC
y‘Ie6HI/IKI/I, y‘-I€6HBIe HOCO6I/IH U JUIAKTUYCCKHUC MATCpualibl, CIICHUAJIBHBIC TCXHUYCCKUC CPCACTBA
OGy‘-ICHI/ISI KOJUICKTUBHOI'O W HWHAUWBUAYAJIBHOI'O IIOJIB30BaHHA, YCIYIrW aCCHUCTCHTA (HOMOH_[HI/IKa),
OKa3bIBAIOIIET0  OOyYaromMMCsl HEOOXOMUMYI0 TEXHHYECKYI0 TOMOIIb, a TaKXkKe YCIyrd
CYPIOTIEPEBOTYMKOB U TU(PIOCYPAONIEPEBOTIUKOB.

OcBoeHHe IUCHUIUIMHBI (MOXYJs) OOYYaIOUIMMUCSA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbS
MOXeET OBITh OPraHU30BaHO COBMECTHO C JPYTUMH 00yUarOIIUMUCS, a TaK K€ B OTJCNIbHBIX IPYyTIaXx.
OcBoeHHe IUCHUIUIMHBI (MOXYJs) OOYYalOUIMMUCSA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbS
OCYILECTBIACTCS C YYETOM OCOOEHHOCTEH MCUXO(U3UYECKOTO PAa3BUTHSA, WHIUBHIYaJIbHBIX
BO3MOKHOCTEH M COCTOSTHUS 3/I0POBbSI.

B nensx noctynmHoCTH MofydeHus BBICIIEro 00pa3oBaHus 0 00pa3oBaTeIbHON MPOrpaMMe JIMIIaMHU €
OTrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbS TPU OCBOCHUH JTUCIUILUIUHBI (MOIyJIs1) 0OecTiednBaeTcs:
1) a1 aui ¢ orpaHUYEHHBIMUA BO3MOXKHOCTSIMH 3/I0POBBS IO 3PEHUIO:

- IPUCYTCTBUC ACCUCTCHTA, OKaSBIBaIOH_[I/Iﬁ CTYACHTY HGO6XO,HI/IMYIO TCXHUYCCKYIO ITOMOIIb C YUCTOM
WH/IMBUYAIbHBIX OCOOCHHOCTEH (TIOMOraeT 3aHATh pabouee MecCTO, MepPeIBUTaThCs, MPOYUTATh U
oopMHTH 3a/1aHKE, B TOM YUCIIE, 3aMMCHIBAsI IO/ JUKTOBKY),

- THCBMEHHBIE 3aJaHUsl, a TaKXKE MHCTPYKIHMH O TOpPSJKE HUX BBIIOIHEHUS OQOPMIISIIOTCS
YBEJIMUYEHHBIM HIPU(TOM,

- cHenuajibHble YUYeOHUKH, YUCOHBIC MOCOOUS W TUIAKTUYECKHE MaTepHalibl (MMEIONINe KPYITHBIN
mpudT WK aynuodaitie),

- MHIMBHIYaJIbHOE paBHOMEPHOE ocBeleHue He MeHee 300 ok,

- Hpu HGO6XOI[I/IMOCTI/I CTYACHTY IJId BBIIOJHCHUSA 3adaHUA NPCAOCTABIISICTCA YBCIUMYHUBAIOIICC
YCTPOUCTBO;

2) s UL C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 37J0POBBS 10 CIIYXY:
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- IPUCYTCTBHE aCCUCTEHTA, OKAa3bIBAIOIIMIA CTYIEHTY HEOOXOAUMYIO TEXHHUECKYIO TOMOIIb C YUYETOM
WHAVBUAYATBHBIX OCOOCHHOCTEH (TmoMoraeT 3aHsATh pabouee MecTo, MepEelBHUraThCsl, MPOYUTATh H
oopMHTH 3a/1aHNE, B TOM YHUCIIE, 3aMMCHIBAsI IO JUKTOBKY),

- olecreunBaeTcs HaJW4YUe 3BYKOYCHJIMBAIOUICH ammapaTypbl KOJJIEKTUBHOTO MOJb30BaHUS, MpPU
HE00XOTUMOCTH oOyuaroniemycs MIPENOCTABIISAECTCS 3BYKOYCHJIMBAIOILAs anmnaparypa
WHJWBHIyaJIbHOTO MOJIb30BAHUS;

- oOecrieunBaeTCs HaJISKAIMMHE 3BYKOBBIMU CPECTBAMH BOCIIPOU3BEACHUS WH(OPMAITUY;

3) s MO ¢ OTPaHUMYEHHBIMH  BO3MOXKHOCTSAMHU — 3[I0POBBSI, HUMEIOUIMX  HapyLICHHs
OTIOPHO-/IBUTaTeNIbHOTO amnmapara (B TOM YHCJe C TSHKEIbIMUA HapyUICHUSIMU IBUTaTeNbHBIX (QyHKIUN
BEPXHUX KOHEUHOCTEH UM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

- MHUCbMEHHBIC 3a/IaHMs BBIMOIHSIOTCS Ha KOMIIBIOTEPE CO CHEIHMATN3UPOBAHHBIM IMPOTPAMMHBIM
o0ecriedeHrneM WA HAJUKTOBBIBAIOTCS] ACCHCTEHTY;

- 10 JKEJIAaHWIO O0YYAaOIIerocs 3a/IlaHusl MOTYT BBITIOTHATHCS B YCTHOM hopMme.

12. Ilepeyenb HHPOPMANMOHHBIX TEXHOJIOT M
NudopmarimoHHbIe TEXHOJIOTUN PEATU3AINH TUCIUTINHBI BKITIOYAIOT
12.1 IIporpammHoe o0ecneyeHue
1. Omepanmonnas cuctema: Microsoft Windows 10 Professional. Ilo momamucke myis ydeOHOTO

npomnecca. [locnennssi moctymHas Bepcusi mporpammbl. Astra Linux Common Edition. [[oroBop
Nel73-TK/19 ot 12.11.2019 1.

2. Paint. I'paduueckuii penaktop B cocraBe Microsoft Windows. ITonnucka na 3 rona. JloroBop Ne
9-b/1/19 ot 07.02.2019. [locneanss AOCTyIHAs BEPCHsI IPOrPaMMBbI.
3. bazogsrii maket nporpamm Microsoft Office (Word, Excel, PowerPoint). Microsoft Office Standard
2016. beccpounas nuuensus. orosop Ne79-'K/16 ot 11.05.2016. Microsoft Office Standard 2013.
beccpounas nunensus. Jorosop Ne0313100010014000038-0010456-01 ot 11.08.2014. Microsoft
Office Standard 2013. Beccpounas nunensus. JoroBop Ne26 ot 19.12.2013. Microsoft Office
Professional Plus 2010. Bbeccpounas nunensus. [oroBop Nel06-T'K ot 21.11.2011. P7-Oduc.
Horosop Nel73-I'K/19 ot 12.11.2019 .

12.2 CoBpemeHHble mnpodeccuoHabHbIe 0a3bl [JaHHBIX W HH(OPMaINMOHHBbIE
CIpaBOYHbIE CHCTEMBbI

He ucnonb3yercsi.
13. MarepuajibHO-TEXHHYECKOE o0ecneuyeHue TUCIUITHHBI(MOILYJIs)

OcHaleHue ayaiuTopuid

1. YyeOnas ayquropusi /Uil IPOBEACHUS 3aHATUH JEKIIMOHHOTO ¥ CEMHHAPCKOTO THIIA, TPYIIIOBBIX U
MHAVBUAYAJIbHBIX KOHCYJIbTALUM, TEKYIIErO0 KOHTPOJIS M MPOMEXYTOUYHOW arrecTaluu. AyauTopus,
YKOMIUICKTOBAaHHAS CHECIMAIU3UPOBAHHOM MeOeIbl0 M TEXHHYECKHMMH CpPEACTBaMHU OOydeHUs,
CIy’KalllUMU JUISL TIPEICTaBICHUA y4yeOHOM WHGpOpMaluuu OOJBIIOW ayJUTOPUH, KOMIBIOTEpaAMH C
HEOOXOIMMBIM TPOTPaMMHBIM OOeclieueHHEeM, BBIXOJJOM B «MHTEpHET» M KOPIOPATHBHYIO CETh
YHUBEpCUTETA

2. YuebHas aymuTOpHs Ul IPOBEACHUS 3aHATUHN JIEKIIMOHHOTO U CEMHHAPCKOTO TUIIA, FPYMIIOBBIX U
WHAUBUAYAIbHBIX  KOHCYJbTAlMH, TEKyIIEro KOHTPOJAS M  IPOMEXKYTOUHOM  aTrTecTaluu
(mpakTUYeCKUX 3aHATUH). AyAUTOpHUSA, YKOMIUIEKTOBAaHHAs CHEIHAIM3HPOBAHHONW MeOenpio |
TEXHUYECKHUMH CpEJICTBAaMU OOYyUeHHs, CIYKaIUMHU IS TpeAcTaBlieHus y4deOHOH wuHdopmanuu
OOJBIION ayTUTOPUHU, KOMIBIOTEPAMU C HEOOXOAUMBIM MPOrPAMMHBIM OOECHeYeHUEM, BBIXOIOM B
«/HTEepHET» U KOPIOPATUBHYIO CETh YHUBEPCUTETA

4. IlomemnieHne Aasi caMOCTOSTENbHON paboThl.lloMerenne ocHaIEHO KOMITBIOTEPHOM TEeXHHUKOM ¢
BO3MO)KHOCTBIO TIOJKIIOUEHUs] K ceTH VHTepHeT M oOecreueHHeM [OCTyNna B 3IIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEAy OpraHU3alHH.

5. [omernenus a1 XpaHeHUsT U MPO(PHIIAKTHIECKOTO 00CITy)KHBaHUS y4eOHOTO 000py/I0OBaHUSI.
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