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1. Heab u 3aga4u M3yYeHUs AUCHUIIIMHBI

Lenb M3ydeHUs] AUCLUILUIMHBI - OCBOEHHE TEOPETHUECKHUX OCHOB MH(POPMATHKH, HU3yUEHHUE
nporecca cOopa, mepenaud, oOpaOOTKM W HAKOIUIEHUS WH(POPMALUHU, NPUOOPETECHHE HABBIKOB
UCTIOJIb30BaHMsI COBPEMEHHBIX KOMITBIOTEPOB M MPOTPAMMHBIX CPEICTB JUIsl PEIICHHS KOHKPETHBIX
3aj1a4 1o MpoQuIIio.

3a1auu TUCIMITIIHHBIL:
- U3y4eHHe OCHOB UH(POPMATHUKH;
- 03HAKOMJIEHHE C apXUTEKTYpPOH, TEXHUKO-IKCIUTyaTaIl[HOHHBIMHU XapaKTEPUCTHKAMHU, TIPOTPAMMHBIM
o0ecrne4eHneM KOMITbIOTEPOB;

- OBJIAJICHUC MTPAKTUYCCKUMH HaBbIKaMU pa6OTLI Ha KOMITIBIOTCpaXx;

- IPHOOpPETEHUE HABBIKOB PA0OTHI ¢ TEKCTOBBIMH U T'pa@UUCCKUMH PEAAKTOPAMHM, ICKTPOHHBIMU
TaOJIUIIAMU.

2. Mecto nucunmiimabl B ctpykrype OOII BO
Jucrunmaa «MHpOpMaTHKa» OTHOCUTCS K 0a30BOM YacTH y4eOHOTO TUTaHa.
JucuumuinHa usydaetcst Ha 1 kypce, B 1 cemecTtpe.

OcBOeHHE OUCIUIUINHEI «ndopmarukay gBISETCS HEOOXOAMMOW OCHOBOW  JIs
MOCJIEAYIONIETO N3YUCHUS JUCITUTUTHH (TPAKTHK):

[{udpoBble TEXHOIOTUY B allK.

B mnpomecce u3yueHHMs AMCUMIUIMHBI CTYAGHT TOTOBUTCA K BHAAaM MpodeccuoHaIbHON
JESITeIbHOCTH U pelIeHUI0 npodeccuoHandbHbIX 3aaa4, npeaycMoTpeHHbx PI'OC BO u yyeOHBIM
IIJIAHOM.

3. TpeGoBaHus K pe3yjbTaTaM OCBOCHUSI JUCHHUIIMHBI
[Tporecc n3yueHus! TUCIMILIMHBI HAllPaBJIeH Ha (hOpMUpOBaHUE KOMITCTEHIIHIA:

- OIIK-7 Cnoco0eH NOHMMATh NPHHIHUIBI PadoTbl COBPEMEHHBIX HH(OPMALMOHHBIX
TeXHOJIOTH H MCIOJIB30BATh MX JJIsl pelleHusl 3a1a4 NPo(deccHOHATBbHOI 1esiTeIbHOCTH.

3HaHUSA, YMEHHS, HaBBIKH, (OpPMHUpPYEMble IO KOMIICTEHIIMM B paMKaxX JUCUUIUIMHBI, U
WHJUKATOPbl OCBOCHUSI KOMIIETEHITUI

CTyneHT A0KEH 3HaTh:
[TpuHIIHTIEI pabOTHI COBPEMEHHBIX HH(POPMAITMOHHBIX TEXHOIOTHH.

CTyneHT A0KEH YMETh:
PeanuzoBeiBaTh PHUHIMIBI PaOOThI COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJOTHH U1 pEIIeHUs
3a/1a4 MpoheCCHOHATILHOMN S TEIBHOCTH.

CTyneHT J0DKEH BIIaJIETh HABBIKAMM:
OpHeHTHPOBaTLCS B CKBO3HBIX ITU(PPOBBIX TEXHOJOTHUSX W MHCTPYMEHTaX UX PaOOTHI C Y4ETOM

npoeCCHOHAIBHBIX TMOTPEOHOCTEN, CIOCOOHOCTBIO YIPABIATh WHGPOpPMALMEH W JaHHBIMH,
UCTIONB3YsI HU(POBBIE TEXHOJIOTHHU C LIETbI0 3(h(hEKTUBHOTO pelIeHus MpodeccnoHaIbHbIX 3a/ad.

- YK-1 Cnoco0eH ocymecTBJSITh NMOUCK, KPUTHYECKUI AHAJIU3 W CHHTe3 HMHPopManumu,
NPUMEHSATh CHCTEMHBIH IOAXO0/ 1JIsl pellIeHHs MIOCTABJIEHHBIX 32124

3HaHUs, YMEHMA, HaBBIKM, (OpPMHUpPYEMble 110 KOMIIETEHIIMM B paMKaX JUCLUIUIMHBL, U
WH/IUKAaTOPbl OCBOCHUS KOMIIETEHIHI

CTyneHT N0KEeH 3HATh:
3HaThb OCHOBHBIC MOHATUS TEOPUH HH(POPMATHUKH, ammapaTHOE W MporpaMMHoOe oOecreyeHue
MEPCOHAIILHOTO KOMITBIOTEPA

CTyneHT A0KEH YMETh:
pabotath ¢ OOBEKTaMHU ONEPALMOHHOM CHUCTEMBI, MPOCMATpUBaTh, CO3/1aBaTh, PEIAKTUPOBATH,
IIPOU3BOJUTH PACUEThI, COXPAHATH 3alIUCU B TEKCTOBOM PEAAKTOPE, MEKTPOHHBIX TabiuIax u 6a3ax
JAHHBIX, pellaTh MPOCThIE JIOTMYECKHE 3aJayd, CO3/aBaTb MOJEIU peIleHUs y4eOHBIX 3aJad U
pean30BbIBaTh X HA KOMIIBIOTEPE

CTyneHT A0DKEH BIIaJIeTh HABBIKAMM:



HaBbIKaMU pa6OTBI Ha MCPCOHAJIBHOM KOMIIBKOTCPEC, BJIAACTb OCHOBAMH aBTOMATHU3AllUH PCHICHUSA
npodeccHOHaNbHBIX 3a/1a4

4. O0beM TMCHUIUIMHBI U BUAbI YU4eOHO# padoThl (04Hast (popma 00yueHus )

Bcero ITepBbIit
By yuebno# paboTh 4acoB ceMecTp
KonTakTHas padora (Bcero) 42 42
JIeKIIMOHHbBIE 3aHATUS 16 16
JlaGoparopHble 3aHATHS 26 26
CamocTrosiTesibHast padoTa (Bcero) 66 66
Buael npoMe:KyTOYHOM aTTecTalNu
3auer +
O0mas Tpy10eMKOCTb 4achl 108 108
O01mas Tpy10eMKOCTh 3a4eTHbIE
(9107030701081 3 3

O0beM QMCHUIIHHBI M BU/bI y4eOHOM padoThl (3a04Hast (popma o0yueHust)

Bcero Ilepsbiit  (Bropoi
Bun yue6HO# paboThI 4acoB CeMecCTp |ceMecTp
KonrakTHas padora (Bcero) 12 6 6
JlaGoparopHble 3aHATHS 6 6
JIeKIIMOHHEBIE 3aHATUS 6 6
CamocTosiTesqibHast padoTa (Bcero) 92 30 62
Buabl npoMe:xyTOUHOM aTTecTAlUM 4 4
3auer 4 4
OO01masi Tpy10eMKOCTb 4aChl 108 36 72
Oo01masi Tpy10eMKOCTb 3a4eTHbIE
eIUHHNIBI 3 1 2

5. Conep:xanne TUCUMILIIMHBI

TemaTnueckoe NJIAHUPOBaHUE (0UHOE 00yUeHHUe)
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Paznen 1 A (bop y- Mugpopmar 16| 4 12
HH(pOpMALHMOHHBIE CPEACTBA
[IpenmMer u 3aaa49¥ TUCIUTUIUHBI HHPOPMATUKH.
Tema 1 Nudopmanus. Bunasr nabopMaiuu, equHUITBI 6 2 4
W3MEpPEHUS.
Tema 2 Apudmernaeckre ocHOBEI DBM. 10 2 8




IIporpammHble cpeacTBa 00padoTKu

Paznen 2 16 2 6 8
HHpopmanuu

Tema 3 Knaccudukarus mporpaMMHOro obecrnedeHusl. 6 2 4
OneparmonHsie cucteMbl. OCOOCHHOCTH

Tema 4 onepanroHHoi cucteMbl Windows. DieMeHThI 10 6 4
uHTepderica, daitmosas cucrema OC Windows.

Pazgen 3 Texunueckne cpeacrsa 00padorku nugpopmanuun | 20 4 16

Tema 5 Uctopus pa3BUTHS BEIYUCIUTEILHON TEXHUKH, 10 ) 3
nokosieHust OBM, knaccuduxarus BM.
O6mue npunnmnsl padotel OBM (cxema ¢on

Tema 6 Hetlimana). ApXuTeKkTypa nepcoHagIbHOTO 10 2 8
kommbioTepa (I1K). CoctaB u Haznauenue [1K.

Paznen 4 IIpuxknagHoe mporpaMMHoOe obecrneyeHue 44 4 200 20

Tena 7 NHCcTpyMeHTapuil U TEXHOJIOTUU TTOATOTOBKH 18 ) 3 3
JIOKyMEHTOB B TEKCTOBOM Tiporieccope MS Word.

Tena 8 TeXHOJIOFI/IHvl'IOI[FOTOBKI/I KOMITBLIOTEPHBIX 6 ) 4
npesentanuii B MS PowerPoint.

Tena 9 NHcTpyMeHTapuil M TEXHOJIOTUU PEUICHUS 3a]1a4 B 20 ) 10 3
TabmaHoM nporieccope MS Excel.
Komnbrorepusbie ceTu. OCHOBBI

Paznen S5 HUHPOPMALMOHHONH M KOMIILIOTEPHOM 12 2 10
0e30macHOCTH

Tena 10 Knaccudukanus cereii. KomnbroTepHbie BUPYCHI U 12 ) 10

AQHTUBHUPYCHBIE IPOTPAMMBI.

Coneprxkanue IMCHUIIMHBI (O4HOE 00yUeHHe)

Homep Tembl

Conepxxanue TeMbl

Tema 1

[Ipenmer u 3anaun uadopmaruku. [lonstiue nupopmanuu. Unpopmanus, naHHbe
u 3HaHusA. Buabl nungopmanuu. CoiictBa nnpopmanuu. M3mepenue
uHpopmarmu. OO0IIast XxapaKTepUCTHKA MPOIIECCOB cOOpa, rmepenadn, 00padboTK u
HakoruieHust uHpopmanuu. MHpopMaImoHHbIE TEXHOIOTUH, UX COJEPKAHUE
sBommonus. Madopmaruszanus odmiecTsa.

Tema 2

[IpencraBnenne HHPOPMAITUH C TIOMOLIBIO CUCTEM CUHCICHUS. [103UITMOHHBIE U
HEIO3ULIMOHHBIE CUCTEMBI cuucieHus. llepeBoy uncel U3 OqHOU CUCTEMBI
CUHMCIICHUS B Ipyrue. ApudmMeTniecKre ornepamnnun B IBOMYHON CHCTEME
CUMCIICHHUS.

Tema 3

[loHsATHE CHCTEMHOIO, HHCTPYMEHTAJIBHOIO U IIPUKJIAJHOIO IIPOrPaMMHOIO
o0ecrieyeHns: Ha3HAYCHNUE, BOSMOXKHOCTH, CTPYyKTypa. O011ast XxapaKTepucTuKa u
Ha3HAYEHUE BAXHEUIINX KJIACCOB IPUKIIAIHBIX IIPOTPAMM.

Tema 4

Haznauenue onepaionsslie cucteM. OyHKINN ONEpPariMOHHBIX CUCTEM.
Omneparmonnas cuctema Windows. DnemenTtsl uatepdeiica OC Windows.
OcHoBHBIE 3IeMeHTHI Tpaduueckoro uaTepderica. [[puHIUIIBI OpraHu3anuu
cripaBouHO# cuctembl. CtanaaptHeie npuiiokeHus Windows. daitosas
ctpykrypa OC. Oneparnuu ¢ danaamu.

Tema 5

OcHOBHBIE 3Tanbl pa3BUTHS HHHOPMATUKH U BIYUCITUTEIIBHON TEXHUKHU.
Knaccudukanus 9BM 1o cnocodaM UCIIONB30BaHUs, TPOU3BOAUTEILHOCTH,
0COOCHHOCTAM apXuTeKTyphl. [lepconanbubie DBM: oTimunTeIbHBIC PU3HAKH,
knaccudukanus. [Tokonenus DBM.




Tema 6

O6ume nmpunuunsl padotsl IBM (cxema pon Helimana). [ToHsiTHE apXUTEKTYpHI
OBM. BHyTpeHHHE yCTPOICTBA CUCTEMHOTO OJIOKA, UX Ha3HAYCHUE, TPUHIIMIT
pabotbl u xapakrepucThki. CocTaB M Ha3HAYCHHE OCHOBHBIX KOMIIOHEHTOB
MaTEpUHCKOM IU1aThl. THUIIBI M CTPYKTYypa MUKPOIIPOLIECCOPOB. 3alIOMUHAIOIINE
YCTPOWCTBA: BU/IbI, MPUHIIUIT PAOOTHI, OCHOBHBIE XapaKTEePUCTUKH. YCTPOHCTBA
BBOJZIa-BBIBOJIA TAHHBIX, X PA3HOBUHOCTU U OCHOBHBIE XapAKTEPUCTUKHU.

Tema 7

TexcToBbIl TIporieccop Microsoft Word: Ha3HaueHue 1 BBITIONHAEMbIC (DYHKITHH.
DneMeHThI nHTepdeiica TEKCTOBOTO Mporieccopa. TexHOIorus Habopa TeKCTa.
[Ipumenenue ctumeit u madnoHoB. Pa3padoTka u hopMaTupoBanue TabIHIIL.
BcTaBka B TEKCTOBBIN JJOKYMEHT PUCYHKOB, THAarpaMM, HaIMMUCEH, aBTOQUTYDp U
Ipyrux 00beKTOB. MI3MeHeHne CBOMCTB 0OBEKTOB.

Tema 8

Cuctema npe3eHTannoHHou rpaduku Microsoft PowerPoint: HaznadeHwue,
BO3MOXXHOCTH, nHTEp(deiic. Texnomorus padbotsl B cpeae PowerPoint. Co3nanne
CIIalI0B Mpe3eHTaluil. BBOI M pegakTUpOBaHUE TEKCTA B Claiax Mpe3eHTaIUM.
BcraBka B cnaiiipl 00beKTOB (PUCYHKOB, TAOJIHII, TUATPAMM, OPTaHU3AIMOHHBIX
CXeM H T.I1.). Bkitouenue B ciaiiapl annMannoHHbIX 3¢ dexToB. Mcnons3oBanue
TUIEPCCHUTOK M YIPABISAIOMINX KHOIIOK.

Tema 9

TabnuuHblii po1ieccop: BUbI, Ha3HAUEHHE, UHTEepQeiic U OCHOBHbIC
BO3MO)KHOCTH. Pabouasi kHHUTa U ee 31eMeHTHI. BIpaXXeHus 1 onepariyi.
Crioco0sl anpecanuu: abCOMIOTHBIE U OTHOCUTENbHBIE aipeca. FiMeHa sueek u
nuana3zoHoB. @opmarsl JaHHBIX. BBOI JaHHBIX, IOCIEA0BATENbHOCTEN. BBOA
JAHHBIX B siUEHKHU 1uana3oHa. BcrpoeHHble QyHKIINH, UX CHHTAKCUC U
TEXHOJIOTHsI TPUMEHEHH. J[narpaMMbl: TUIIBL, TOCTPOEHHUE, OOBEKTHI U X
CBOWCTBa, M3MEHEHHE CBOMCTB. BeTpoeHHbIe MaTemMaTHueckue (pyHKIUH.
Bcerpoennsie GyHKIHH 10 PEHICHUIO 33/1a4 CTATUCTHYECKOM 00pabOTKH.

Tema 10

[onsarue xommnbroTepHoii cetn. Knaccudukamus cereil: mokaabHbIe U T00ATBHBIE
cetu DOBM. Cpenbl u kaHamsl nepegaun AaHHbIX [IpoTOKOIIBI Iepenaun JaHHbIX.
Apxutexrypsl JIBC u ux ocobennoctu. [mobdansnas cets MuTepHer. PazButue
cetu MHTepHeT. DnemenTsl cetu MHTEepHET. Buas! ycayr MHTepHET M nX
xapakrepuctuka. [IpoTokosnsl nepenaun ganHbix HTEpHET. CHCTEMBI agpecalyu
U uMeHoBaHue pecypcoB Uurepuer. [lonsTre 6e30nacHoCTH HH(pOpPMALIUH.
@DaKTophl U MOTEHLIUAIBHBIE YTPO3bl 0€30MaCHOCTH HH(OPMAITHH.
Kondunenunansnas nuadopmanus. Kommepueckas taitHa. ['ocynapcTBeHHas
taitHa. OCHOBBI 3alIUTHI HH(GOPMALIUU U CBEICHU, COCTABIISAIOMINX
roCyAapCTBEHHYIO (KOMMEpUECKYI0) TaliHy. [[paBoBbIE OCHOBBI 3aIIUTHI
uHpopmarui. Metosl 3amuTel HHPopManun. PU3NYecKre U TEXHOJIOTHUECKHE
cpezacTBa 3amuThl HHGopMarui. KoMnbroTepHbie BUPYCHI Kak (hakTop yrpo3sl
6e30macHOCTH HH(POPMALINH, UX KJIaCCHU(HKALUsA, 0COOCHHOCTH U IIyTH
pacnpoctpanenusi. CocoObl 3alUTHI OT KOMITBIOTEPHBIX BUPYCOB.
AHTUBHpPYCHBIE TPOrpaMMBbl. Mcrionb30BaHNe aHTUBUPYCHBIX IPOTPAMM.
Bbezonacuocts naopmarmu npu padote Ha [1K B aBTOHOMHOM pexkume. 3aniura
uH(pOpMaIuK 1pu paboTe B KOMITBIOTEPHBIX ceTsaX. ObecreueHne 3aiuThl
uH(opmarun rnpu padore B MIHTEepHETE.

TemaTnuyeckoe NVIAHUPOBAHUE (32049HOE 00yUeHME)
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Pasnen 1 A (bop y- Mugpopman 26| 4 22
UHGOpPMALIMOHHBbIE CPeCTBA
[IpenmeT u 3aaa4u TUCIUTUIMHBI HHOOPMATUKH.
Tema 1 Nudopmarust. Bunbl nabOpManym, eTuHATIBI 6 2 4
W3MEpPEHUS.
Tema 2 Apudmernueckrue ocHoBsl DBM. 20 2 18
IIporpamMmMHBIe cpeacTBa 00padOTKH
Pasnen 2 porp pen P 18| 2 16
uHpopmMaumnu
Tewma 3 Knaccuduxkarus nporpaMMHOTo o0ecrieueHusl. 10 2 8

Onepanuonnsie cuctembl. OCOOEHHOCTH
Tema 4 orepanroHHo# cuctembl Windows. D1eMeHThI 8 8
uHTepdeiica, paitnosas cucrema OC Windows.

Pa3znen 3 Texnnuyeckue cpeacrsa 00padoTku MHGOpPMATUHN 24 24

Hcropus pa3BUTHS BBIYUCIUTEIBHON TEXHUKU, 12 12

Tema 5 nokosienust OBM, knaccudukaius IBM.

O6ume nmpuHuns padotsl OBM (cxema Gon
Tema 6 Helimana). ApXxuTekTypa nepcoHaIbHOTO 12 12
kommnbloTepa (I1K). CoctaB u Haznauenue [1K.

Paznen 4 IIpuxkaagHoe nporpaMmmMHoe odecnevyeHue 26 6| 20
HMHcTpyMeHTapHil U TEXHOJOTUH MOJATOTOBKHU

Tema 7 Py P A 10 2 8
JTOKYMEHTOB B TEKCTOBOM Tporieccope MS Word.
TexHOoJIOTHs MOATOTOBKH KOMITHIOTEPHBIX

Tema 8 oA TOTEp 6 2| 4
npesenrauuit B MS PowerPoint.
MHcTpyMeHTapHil U TEXHOJIOTUHN PEIICHUS 33/1a4 B

Tema 9 pyMCHTaD P A 10 2 8
TabarmyHOM npoueccope MS Excel.
Komnbrorepusie cetu. OCHOBBI

Pasnen S HH(OPMALMOHHOM M KOMIILIOTEPHOMI 10 10
0e30macHOCTH
Knaccudukanus cereir. KommnbroTepHbie BUPYChI U

Tema 10 Purcan P 124 10 10

AHTUBUPYCHBIE TPOrPAMMBI.

Ha npoMexxyTouHyIo aTTecTaiuio OTBOAUTCS 4 4acoB.

Coneprxkanue QTMCHUIUIMHBI (3209HOE 00y4eHMe)

Homep Tembr  |Conep:kaHue TemMbl

[Ipenmer u 3anaun uadopmaruku. [lonstie nupopmanuu. Unpopmanus, naHHbe
u 3HaHusA. Buabl nungopmanuu. CoiictBa nnpopmanuu. Msmepenue

Tema 1 uHpopmarun. O01as xapakTepuCTHKA MPOIIECCOB cOopa, nepenayu, 00padoTku U
HakoruieHust uHpopmanuu. MHpopMaImoHHbIE TEXHOIOTUH, UX COJEPKAHUE
sBommonus. Madopmaruszanus obmiecTsa.




Tema 2

[IpencraBnenne HHPOPMAITUH C TIOMOLIBIO CUCTEM CUHCICHUS. [103uIIMOHHbBIE U
HEIO3ULIMOHHBIE CUCTEMBI cuucieHus. llepeBoy uncel U3 OqHOU CUCTEMBI
CUHUCIICHUS B Ipyrue. ApudmMeTniecKre onepamnnun B IBOMYHON CHCTEME
CUMCIICHHUS.

Tema 3

[IoHsATHE CHCTEMHOIO, HHCTPYMEHTAJIBHOIO U IIPUKJIAJHOIO IIPOrPaMMHOIO
o0ecrieyeHns: Ha3HAYCHNUE, BO3MOXKHOCTH, CTPYyKTypa. O0m1ast XapaKTepucTuKa u
Ha3HAYEHUE BAXHEUIINX KJIACCOB IPUKIIAIHBIX IIPOTPAMM.

Tema 4

Haznauenue onepaionnslie cucteM. OyHKINN ONEpPaiMOHHBIX CUCTEM.
Omneparmonnas cuctema Windows. DnemenTtsl uatepderica OC Windows.
OcHoOBHBIE 31eMeHTHI Tpaduueckoro naTepderica. [I[puHIUIIBI OpraHu3anuun
cripaBouHO# cuctembl. CtanaaptHbie npuiiokeHus Windows. daitioBas
crpykrypa OC. Oneparnuu ¢ danaamu.

Tema 5

OcCHOBHBIE 3Tarnbl Pa3BUTHS HHHOPMATUKH U BIYUCITUTEIIBHON TEXHUKH.
Knaccudukanus 9BM 1o cnocodaM UCIIONB30BaHUs, TPOU3BOAUTEILHOCTH,
0COOCHHOCTAM apXUTeKTyphl. [lepconanbubie DBM: oTimunTeIbHBIC PU3HAKH,
knaccudukanus. [Tokonenus DBM.

Tema 6

O6mue npunnmnsl padotel DBM (cxema pon Heiimana). [TonsTHe apXUTEKTYPBI
OBM. BHyTpeHHUE yCTPONCTBA CUCTEMHOTO OJI0Ka, MX Ha3HAYEHUE, TIPUHIIUIT
paboThl U XapakTepucTUKu. COCTaB M Ha3HAYEHHE OCHOBHBIX KOMIIOHEHTOB
MaTE€pPUHCKON IIaThl. TUMBI U CTPYKTYpa MHUKPOIIPOLIECCOPOB. 3alIOMUHAIOIINE
YCTPOMCTBA: BUIBI, TPUHITUI paOOTHI, OCHOBHBIC XapaKTEPUCTHUKU. YCTPOHCTBA
BBOJIa-BbIBOJIA TAHHBIX, UX Pa3HOBUIHOCTH U OCHOBHBIE XapaKTEPUCTHUKHU.

Tema 7

TexcToBbIii porieccop Microsoft Word: Ha3HaueHHe 1 BBITOTHSAEMbIE (PyHKITHH.
OneMeHTH! HHTEpdelica TEKCTOBOTO Mporeccopa. TexHomorust Habopa TeKcTa.
[Tpumenenue ctuneit u mabdbmonoB. Pa3paborka u popmaTrpoBanue TabIuUIL.
BcraBka B TEKCTOBBII JOKYMEHT PUCYHKOB, JHarpaMM, Haamuce, aBTopuryp u
Ipyrux o0beKToB. Mi3MeHeHne CBOMCTB OOBEKTOB.

Tema 8

Cucrema npe3enranonHoi rpaduku Microsoft PowerPoint: HazHaueHue,
BO3MOXKHOCTH, HHTepdeiic. TexHnonorus padotsl B cpene PowerPoint. Coznanue
CJIaiIoB Npe3eHTauui. BBoA U pegakTUpOBaHKUE TEKCTa B CIANAAX IIPE3CHTALUMN.
BcraBka B craiiibl 00beKTOB (PHCYHKOB, TaOJHII, AUArPAMM, OpPTaHU3alUMOHHBIX
CXeM M T.I1.). BxiltoueHue B ciaiiipl aHMMamoHHbIX 3¢ ¢dektoB. Mcnons3oBanue
THIIEPCCHUIOK M YTPABIISIONINX KHOIIOK.

Tema 9

Tabau4HbBIN TTpoIIeCCOp: BUIBI, HA3HAYCHHE, UHTEP(EC 1 OCHOBHBIE
BO3MOXKHOCTH. Paboyasi KHUTa U ee 2IeMeHThl. BoipaskeHus 1 onepanuu.
CrniocoObI aipecanuu: abCOIOTHBIE U OTHOCUTEINbHBIE afipeca. IMeHa sueek u
nuamna3zoHoB. @opmarsl JaHHBIX. BBOI JaHHBIX, TOCaeA0BaTeIbHOCTEN. BBO
JTaHHBIX B slYeHKH quana3oHa. BcTpoeHHble PyHKINU, UX CHHTaKCUC U
TEXHOJIOTHS TpUMeHeHHUsI. JlnarpaMmbl: TUIIBI, TOCTPOEHHE, OOBEKTHI U UX
CBOMCTBA, N3MEHEHHE CBOMCTB. BCcTpoeHHBIC MaTeMaTHUeCKUe (DyHKITHH.
Bcetpoennbie GyHKITMN TTO PEIISHUIO 3a7a4 CTAaTUCTHIECKOM 00pabOTKH.




[onsarue xommnbroTepHoii cetn. Knaccuukamus cereil: mokaabHbIE U IT00TbHBIE
cetu DBM. Cpenbl u kaHamsl epefaun AaHHbIX [IpoTOKOIIBI Iepenaun JaHHbIX.
Apxutexrypsl JIBC u ux ocobennoctu. [mobdansnas cets MuTepHet. PazButue
cetu MHTepHeT. DnemenThl cetu MHTEepHET. Buas! ycayr MHTepHET M nX
xapakrepuctuka. [IpoTokosnsl nepenaun gaHHbix MHTEpHET. CHCTEMBI agpecanyu
U uMeHoBaHue pecypcoB Uurepuer. [lonsTre 6e30macHOCTH HH(pOPMALIUH.
@DaKTophl U MOTEHLUAIBHBIE YTPO3bl 0€30MaCHOCTH HH(OpMAITHH.
Kondunennunansnas nuadopmanus. Kommepueckas taitHa. ['ocynapcTBeHHas
taitHa. OCHOBBI 3alIUTHI HH(GOPMALIUU U CBEICHUI, COCTABIISIOMINX
roCyAapCTBEHHYIO (KOMMEpUECKYI0) TaliHy. I[paBoBbIE OCHOBBI 3aILIUTHI
uHpopmaruu. Metos! 3amuThl HHPopManuu. PU3NUEcKre U TEXHOIOTHUECKHE
cpezacTBa 3amuThl HHGopMari. KomnbroTepHbie BUPYCHI Kak (haKTOp yrpo3bl
6e30macHOCTH HH(POPMALINH, UX KJIaCCHU(HKALUsA, 0COOCHHOCTH U IIyTH
pacnpoctpanenusi. CocoObl 3alUTHI OT KOMITBIOTEPHBIX BUPYCOB.
AHTUBHpPYCHBIE TPOrpaMMBbl. Mcrionb30BaHNe aHTUBUPYCHBIX IPOTPAMM.
Bbezonacuocts nHopmarmu npu padote Ha [1K B aBTOHOMHOM pexxume. 3aniura
uH(pOpMaIuK 1pu paboTe B KOMITBIOTEPHBIX ceTsaX. ObecreueHne 3aiuThl
uH(opmarun rnpu padore B MIHTepHeTe.

Tema 10

6. IlepeueHb y4yeOHO-METOAMYECKOI0 OOeclmeYeHUs sl CAMOCTOATEJbHOH pPadoThI
o0y4yarouuxcs o AMCUMUILINHE (MOLYJII0)

JInteparypa Aj1sl cCaMOCTOATEIbHOI Pa0OThI CTY1eHTOB
1. Wnadopmaruka [DIeKTpOHHBI pecypc|: MpakKTHKyM IS CTY[AEHTOB OakajaBpuara U
cnernuanuteTa, cocT. Adbimesa U. I, [opoymmaa H. B., Cemenona A. I'. - Mxesck: PUO MxeBckas
I'CXA, 2017. - 54 C. - Pexxum JlocTyna:
http://portal.udsau.ru/index.php?q=docs&download=1&id=20659
Bomnipocekl 1 3agaHus 11 CaMOCTOATENIbHOI padoThl (0uHasi popma 00yUeHUs )
IlepBbiii cemectp (66 4.)
Bun CPC: KontponbHas padota (Beimonaerue) (10 4.)

CpencTBo MpoOBEpKU YMEHUW MPUMEHSTh MOJTYUYEHHbIE 3HAHUS IS pEUICHUs 3a7ad OINpeaesIEHHOTO
THUIIA 110 TEME WIH pa3aeiy.

Bun CPC: Tect (moaroroBka) (20 4.)
Cucrema cTaHIapTU3UPOBAHHBIX 3aJlaHUM, TIO3BOJISAIONIAs ABTOMATU3UPOBATh MPOILEypy U3MEpPEHUs
YPOBHS 3HaHUM U YMEHUHN 00ydaromerocs.

Bun CPC: Pabora ¢ pekoMeHtyemMoit mureparypsl (28 4.)

CaMocCTOsITeThHOE HW3yYEHHE BOMPOCA, COIMIACHO PEKOMEHIyeMOW IperojiaBaTelieM OCHOBHOW U
JIOTIOJTHUTEIFHOMN JINTEPATYPHI.

Bun CPC: Pedepar (Beimonnenue) (8 4.)
[TpomykT caMOCTOSTENBHOM pabOTHI CTYACHTA, MPEACTABISAIOMNNA COOOM KpaTKoe H3JIOKECHHE B
MUCbMEHHOM BHUJE TMOJYYEHHBIX PE3yJIbTaTOB TEOPETUUYECKOrO aHaln3a OMNpEAeNIEHHOW HaydHOU
(yueOHO-HCCIIeI0BaTeIbLCKOM ) TEMBI, TJI€ aBTOP PACKPBIBAET CyTh UCCIEAYEMOM MPOOIEMBbI, TPUBOIUT
pa3iIMyYHble TOYKU 3pEHUSs, a TAK)Ke COOCTBEHHBIE B3IVISIbI HA HEE.

Bomnipocekl 1 3agaHus 11 CAaMOCTOATEIbHOI padoThl (3a04uHas popMma 00yueHMs1)
Bcero yacoB camocTosiTe/ibHOI pa6oTsI (92 4.)
Bun CPC: KontponbHas padota (BeimonHeHHEe) (24 4.)

CpencTBo MpoBEpKU YMEHUW MPUMEHSTh MOJTYUYEHHbIE 3HAHUS IS pEUICHUs 3a7ad OINpeIesIEHHOTO
THUIIA 110 TEME WIH pa3aeiy.

Bun CPC: Tect (moaroroBka) (32 4.)



Cucrema cTaHIapTU3MPOBAHHBIX 3a/laHUM, TO3BOJISAIONIAs] ABTOMATU3UPOBATh MPOLENYypy U3MEPEHUs
YpOBHSI 3HAHUH M yMEHUI 00yJaromerocs.

Bun CPC: Pabora ¢ pekoMeHyeMoit mutepatypsl (36 4.)

CamocTosTenbHOE HM3Yy4YEHUE BOMPOCA, COIVIACHO PEKOMEHIYEMOM IMpernojaBaTejeM OCHOBHOM H
JIOTIOJIHUTENIBHOM JINTEPATypHI.

7. TeMaTuKa KypCcOBbIX Pa0OT(IPOEKTOB)
KypcoBbie paGoThI (TPOEKTHI) MO TUCIUTUIMHE HE TPEAYCMOTPEHBI.

8. ®oHJ 01IeHOYHBIX CPEACTB Il TEKYIero KOHTPOJISI M MPOMEKYTOYHOM aTTeCTAlluN
8.1. Komnerenuunu v 3tanbl GopMUpPOBAHUSA

Konp! komniereHui Otansl GOpMUPOBAHUS
Kypc, ®dopma Pa3nensl IUCIMILUINHEBL
CEMECTpP | KOHTpPOJIS
YK-1 1 xypc, 3auer Pazpen 1:
Brenenune B unbopmaruky. Muadopmanms u
ITepBbrit nH(OPMAITMOHHBIE CPE/ICTBA.
cemecTp
YK-1 1 xypc, 3auer Paznen 2:
[IporpammusbIe cpencTBa 00paboTKu HHGOPMAIIHH.
ITepBbrit
cemecTp
YK-1 1 xypc, 3auer Pazpnen 3:
Texuuueckue cpeactsa 00padoTKu HHGOPMAIIHH.
ITepBbIit
cemecTp
OIIK-7 VK-1 1 xypc, 3auer Paznen 4:
[TpuxnagHoe nporpaMMHOE oOecrieueHue.
ITepBbrit
cemecTp
YK-1 1 xypc, 3auer Paznen 5:
Kommbrorepnusie cetr. OCHOBBI HH()OPMAITMOHHON 1
ITepBbIit KOMITHIOTEPHOM O€30T1aCHOCTH.
cemecTp

8.2. [Toka3arejn U KPUTEPHH OLIEHUBAHUS KOMIIETEHIUI, IIKAJIbI OLlEHUBAHUS

B pamkax wu3ydyaeMOl JUCHUIUIMHBI CTYIEHT JEMOHCTPUPYET YPOBHU OBJAJCHHS
KOMIIETEHIUSMU:

[ToBbIlIEHHBIN YPOBEHB:
JIOCTUTHYTHI YpPOBEHb OIICHKH PE3yIbTaTOB OOydYeHHUs SIBISIETCS OCHOBOM miisi (hopMHUpOBaHUS
KOMITETEHINH, cooTBeTcTByrOmmX TpeboBanmsiMm OI'OC. ObOyuaromuecs crocoOHBI HCIOIh30BAThH
CBEJCHUSI M3 PA3IUYHBIX HCTOYHUKOB ISl YCHEIIHOTO HCCIEAOBAaHUS W TOMCKA pEIIEHUs B
HECTAaH/IAPTHBIX MPAKTUKO-OPUEHTUPOBAHHBIX CUTYALIUSIX.

ba30BbIi1 ypOBEHSB:
OOyuaromuecs MPOAEMOHCTPUPOBAINA PE3yIbTaThl HAa YpPOBHE OCO3HAHHOIO BIIAJCHUS 3HAHUSIMU,
yMeHHUsIMHM, HaBblkamMu. OOydaromuecss CHOCOOHBI aHAJIU3UPOBaTh, MPOBOJUTH CpPaBHEHHE U
000CHOBaHKE BbIOOPA METOJIOB PEIICHHUS 3aJaHUI B MPAKTUKO-OPUEHTUPOBAHHBIX CUTYaIIHSIX.

IToporoBslii ypOBEHb:



JIOCTUTHYTHI ypOBEHb OIICHKH PE3YyJIbTaToB OOYUYCHMs IOKa3bIBAET, YTO OOydaroluecs: 00JaaiaioT
HEOOXOIMMON CUCTEMOI 3HaHUH U BIaJICIOT HEKOTOPHIMU YMEHHUSAMH 1O AucuuIuinHe. O0ydaroniuecs
CMOCOOHBI TMOHMMAaTh W HWHTEPIPETHPOBATH OCBOCHHYIO HH(OPMAIMIO, YTO SIBISETCS OCHOBOMU
yCHeurHoro (popMupoBaHus yMEHUI U HABBIKOB ISl PELICHUS PAKTUKO-OPHUEHTHPOBAHHBIX 3a/1a4.

YpoBEeHBb HUXKE IIOPOTOBOIO:

PesynbraTtel 0OydeHUs CBUIETEIBCTBYIOT OO0 YCBOCHHMHM HMMH HEKOTOPBIX JJIEMEHTApPHBIX 3HAHHUM
OCHOBHBIX BONPOCOB IO IUCHHUIUIMHE. JlomylIeHHbIe OMMOKM W HETOYHOCTH ITOKa3bIBAIOT, UTO
CTY/ICHTBI HE OBJIaJIC]TH HEOOXOIMMON CUCTEMOM 3HAHUMN 10 JUCIUIUINHE.

YpoBeHb [IIxana oneHUBaHUA I IPOMEKYTOUHON
c(hOpMUPOBAHHOCTH aTTecTaluu
KOMIICTCHIINH DK3aMeH 3auer
(maddepeHmpoBaHHBIN
3a4eT)
[ToBbILIEHHBI 5 (oTIM4HO) 3a4TEHO
bazoBsrit 4 (xoporo) 3a4TEHO
IToporossrit 3 (YIOBIETBOPUTEIBLHO) 3a4TEHO
Hwmxe moporosoro 2 (HEeyJIOBIIETBOPUTENIHHO)  |HE 3aYTCHO

Kpurepuu onieHkr 3HaHUH CTYIEHTOB IO TUCIIUTINHE
Oreuka He 3aureno:

[TomHOTA 3HAHMI: YPOBEHBb 3HAHUI HIYKE MUHIUMAJIBHBIX TPEOOBAHUA, UMEITH MECTO TPYObIe OITHOKH.
Hanuuue ymenwmii: npu pemieHuy CTaHAAPTHBIX 3a/1a4 HE MPOJEMOHCTPUPOBAHBI OCHOBHBIE YMEHHS,
HMMeEJTH MECTO TPyObIe ONTHOKH.
Hanunure HaBBIKOB (BJ1aJIeHUE OIBITOM): TIPU PELUICHUH CTAaHJAPTHBIX 3a]a4 HE MPOJIEMOHCTPUPOBAHBI
0a30BbIC HABBIKW, UMEJIH MECTO IPYOBIC OITHOKH.
XapakTepuctuka c(hOpMUPOBAHHOCTH KOMIIETEHIIUHI:
- KOMIIETEHLUS B IOJTHOU Mepe He c(hOpMUPOBaHa;
-  UMEIOIIMXCS 3HAHWM, YMEHMH, HABBIKOB HEIOCTAaTOYHO JUII pELICHUs IPAKTHYECKUX
(mpodeccuoHanbHBIX) 3a/1a4.
VYpoBeHb cHhOPMHUPOBAHHOCTH KOMIIETEHIIUNA: HUZKHIA.

OrneHka 3a4TeHO:
IlonHoTa 3HAHMM: HE HUXKE MHUHUMAJIBHO JOIYCTUMOIO YPOBEHS 3HAHUM, BO3MOXEH JOIIyCK
MHOKECTBA HETPYOBIX OIMIMOOK.
Hanmnuue ymenuii: ymeHusi copMUPOBaHBl HE HIDKE JEMOHCTPAIMM OCHOBHBIX YMEHUH, pEIICHUS
TUIIOBBIX 33724 ¢ HErpyObIMH OIIMOKAaMHU, BHITIOJTHEHBI BCE 3a/I1aHUS, HO HE B TIOJTHOM 00beMe.
Hannare HaBBIKOB (BIAJCHHUE OMBITOM): KAK MUHUMYM UMEETCSI MUHUMAJIbHBIA HAOOp HABBIKOB JUIS
pelieHus: CTaHJapPTHHIX 3a7a4 C HEKOTOPHIMU HEA0YETaMHU.
XapakrepucTuka cOpMHUPOBAaHHOCTH KOMITETSHIIUH:
- cOopMHPOBAHHOCTH KOMITETEHIINHN HE HUKE MUHUMATBHBIX TPEOOBAHUH;
- UMCIOUIMXCS 3HAHWM, YMEHUMN, HABBIKOB KAK MUHUMYM JIOCTATOYHO JUIsI PEUICHUSI MPAKTUYECKUX
(mpodeccuoHanbHBIX) 3a7a4d, BO3MOXXHO TPeOyeTcsl IOIMONHUTENbHAS MPAKTUKA MO OONBITMHCTBY
MPaKTUYECKUX 3a1a4.
YpoBeHb c(HOPMUPOBAHHOCTU KOMIIETCHIINI: MUHUMATBHBIA YPOBEHDb HUXKE CPETHETO.

8.3. TunoBbie BONPOCHI, 32JaHUA TEKYLIEr0 KOHTPOJIS
Paznen 1: Beenenue B undopmaruxy. Madopmanus u napopmMarmoHHbie CpeaCcTBa

VYK-1 CnocobeH ocymecTBIsATh OUCK, KPUTHUECKUN aHAINU3 U CUHTE3 MHPOPMALIUH, IPUMEHSTh
CHCTEMHBIH MOIXO/ ISl pEIICHHSI TOCTABJICHHBIX 33134

1. IlonsaTus: uHboOpManus, TaHHBIC, 3HAHUS.
2. Bugsr uadopmaruu. CoiicTBa HHPOPMAITUH.
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3. Bapanme 1. IlycTh HeOonbIIass KHUXKKA, CIENAaHHAs C MOMOIIBIO KOMIBIOTEPA, CONEPIKUT
150 crpa-Huu; Ha kaxxaou crpanuue — U 40 cTpok, B Kaxaoil crpoke — 60 cumBosoB. OnpenennTsb
00b-eM uHpopMmaruu B Oaiitax, Kbaiitax, Moaiirax.

4. IlpencraBnenue wuHPOpPMAIMK C TIOMOIIBIO CHCTEM CcYHClIeHHs. [lo3unMoOHHBIE W
HETIO3UIIMOHHBIE CHCTEMBbI cuMclieHus. [lepeBom 4dmcen w3 OMHON CHCTEMBI CUMCICHUS B JApPYyTHE.
ApudmMernueckre onepaluy B IBOUYHON CUCTEME CUHCICHUS.

5. 3aganue 2. Jlanbl qBa necaTudHbIX yucaa 179,45 u 17,651. nepeBenute B BOCBMEPUUHYIO
CC (¢ To4HO-CTBIO A0 2 3HAKOB IOcIe 3aniToil). [lomydeHHble uncia nepeBeIuTe 13 BOCbMEPUUHON B
JBO-MYHYIO CHUCTEMY CUHCICHHS, U3 JABOMYHOM B  IIECTHAALATEPHUYHYIO CHUCTEMY CUHCICHHA (110
Tabnune cooTBeTcTBUA).C TBOMYHBIMHM YMCIAMU BBIMIOJIHUTE CIIOKEHHWE U BBIYMTAHUE. Pe-3ynbTarhl
CJIOKCHUS U BBIYMTAHUS NIEPEBEIUTE B ICCATHUHYIO CUCTEMY CUMCIICHHA. JlaHHbIE AeCATUYHbIE YUCIa
CJIOKUTE U BBIYTUTE, CPABHUTE C MOTyYeHHbIMU Bamu pesynsraramu. Crenaiite BHIBOI.

Paznen 2: Ilporpammusbie cpeacTBa o0padboTku nHGoOpMaIuu

VYK-1 CnocobeH ocymecTBIsATh OUCK, KPUTHUECKUN aHAIN3 U CUHTE3 MH(POPMALIUH, IPUMEHSTh
CHCTEMHBIH IOIXO/ ISl pEIICHHSI TOCTABJICHHBIX 33134

1. Knaccugukarus mporpaMMHOTO 00ecrieueHus.
. JlaTh omipeienieHus: onepamoHHON CUCTeMBI, (haia, sIpJbIKa.
. Kimaccudukarus oneparioHHbIX CUCTEM.
. Oneparnnonnas cucrema Windows, orpeesieHue, 0COOCHHOCTH.

2
3
4
5. JInuHHBIE U KOPOTKHE UMeHa (aitiioB. TpeOoBaHU K UMEHAM.

6. CranmaptHas cTpykTypa okHa Windows.

7. Pabounii cron. [Tanens 3amau. HasHaueHue ma”enu 3amad.

8. I'maBHOE MEHIO, Ha3HAYCHNE, KOMAH/IbI.

9. latb onpenenenus GaiioBoil CUCTEMBI, ATKH, CTPYKTYPbI MAIoK.

10. HaBuranus mo ¢aiinoBoit crpykrype. CriocoObl HaBUTAIHH.

11. KontupoBanue 00bekToB. CrIoCOOBI KOMMPOBAHUSI.

12. Tlepemernienue 00bekTOB. CIIOCOOBI TEpEMEIICHUS.

13. [lepenmeHoBanue U ynajaeHue o0bekToB. CrocoObl.

14. CnocoOBbI co31aHus HaIoK.

15. CiocoOsI co31aHus SPIIBIKOB.

16. Bunpt okon Windows. Knomnku ynpaBieH#s] OKHOM.

17. Yto Takoe Oydep ooMena? [IpUHIIUIT €T0 HCTIOIB30BaHUS.

18. BEI30B KOHTEKCTHOTO MEHIO 1 3HAaYKOB. HasHaueHne U cOCTaB KOHTEKCTHOTO MEHIO?

19. Co3nanue spapika. JleMCTBUS C SPIIBIKOM.

20. IucneTyep 3aaa4.

21. CranaapTHblE IPOrPAMMBI.
Paznen 3: Texauueckue cpeactBa o0padboTku nHPpOpMAITUN

VYK-1 CnocobeH ocymecTBIsATh HOUCK, KPUTHUECKUIN aHAINU3 ¥ CUHTE3 MH(POPMALUH, IPUMEHSTh
CHCTEMHBIH IOIXO ISl pEILICHHsI TOCTABJICHHBIX 33134

1. McTopus pa3BUTHS BBIYUCINUTENBHON TEXHUKU.
2. Iloxonenns OBM.
3. Knnaccudukanust CoBpeMEHHbBIX KOMIIBIOTEPOB.

4. 3amanue 1.0mpenenuTh B3aUMOCBS3b (DYHKIIMOHAJIBHBIX BO3MOXKHOCTEH 4YeJIOBEKa |
KOMIIBIOTEpa IO CJEAYIONIMM oOIlepanusaM: npueM (BBoa) wHGOpMAIMH, XpaHEHHWE HH(POpPMAIUH,
o0paboTka nHpopManuu, nepenava (BpIBoA) HHPpOpMaIUH.

5. 3amanue 2. Pa3perienue skpana monutopa - 1024x768 touek, riryOuHa npera — 16 Out.
KakoB HeoOXoauMBbIi 00beM BUICONIAMATH AJIsl JAHHOTO rpadudeckoro pexnma B Koalitax
Paznen 4: IlpuknanHoe mporpaMMHOe obecrieueHue

VYK-1 CrocobeH ocymecTBIsITh MOMCK, KPUTUUECKUI aHalIu3 U CUHTE3 WH(OpMAIuu, MPUMEHSTh
CUCTEMHBIN MOAXOA JUIsl pEIICHUs TOCTaBICHHBIX 3a]1a4
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. Knaccugukanust TeKkCTOBBIX peiakTopoB. TeHASHIINH B Pa3BUTHU TEKCTOBBIX PEIAKTOPOB.
. BoamoxxHocTH TekcTOBOTO pepakTopa mporeccopa MS Word.

. CTpyKTypa OKHa TEKCTOBOTO peakropa npoueccopa MS Word.

. Coznanne 1OKyMeHTa Ha OCHOBE TOTOBOTO 11a0JI0HA, CYIIECTBYIOIIETO JOKYMEHTA.

1
2
3
4
5. CnocoObI coxpaHeHHs JOKYMEHTOB B TEKCTOBOM pefakTope npoueccopa MS Word.
6. CriocoObI OTKpBITHST JOKYyMEeHTOB B MS Word.

7. CriocoOb! 3aKpbITHA JOKyMeHTOB B MS Word.

8. [IpaBuia BBOJa TEKCTA.

9

[Ipuemsbl BbifeneHuss (pparMeHTOB TEKCTa (CHMBOJIOB, CJOBa, CTPOKH, IPEIJIOKCHUS,
a03aria, 0JI0Ka, BCEro TEKCTa).

10. IIpuemsl perakTupoBaHUs TEKCTa (OMEPAIMH U CTIOCOOBI BHITIOTHEHHUS ).

11. ABToMaTu3anus peakTHPOBaHUS TEKCTa (OCHOBHBIC MMPUEMBI, KOMAH/IBI).

12. TIpoBepka npaBonucanus. THITB OMTUOOK, CIOCOOBI UCIIPABIICHUSI.

13. ®opmaTupoBaHKe TEKCTa, CTPAHUIl JOKYMEHTa (OCHOBHBIE TIPUEMbI, KOMAH/IbI ).
14. CHOCKU: NOHATHE, TUIIBI, CO3JaHHC.

15. KOoJnOHTUTY/IBI: TOHSATHE, BUBI, CO3IAHUE.

16. Coucku: NOHATHE, BHABI, CO3JaHUC.

17. CmocoObl co3maHus, pemakTHpOBaHUA U (opMaTupoBaHUs TaOMUIl B TEKCTOBOM
nporeccope MS Word.

18. I'paduueckue O0OBEKTHI B TEKCTOBBIX JOKYMEHTax (THIBI, XapaKTEpPUCTHKA,
peIaKTUPOBAHME).

19. BcraBka MateMaTH4eCKUX (HOPMYIL.
20. IIpenBapurenbHblil IPOCMOTP AOKyMeHTa. [leyars nokymeHTa.

21. KourtponmpHas pabGora 2. BBectm Texct B MS Word. IlpoBeputh mnpaBomnucanue.
BemonauTh (popMaTupoBaHME TEKCTa MO 3aJaHUI0. YCTAaHOBUTH mMapaMeTpbl crpanull. Coznarb
tabmuiy. Odopmute ee. BceraButh dopmyny mpu momomnu pemaktopa (opmyn. Hapucosars
aBTO(UTYpBI U CTPYIITHPOBATH UX.

22. Ha3nauenue u 0CHOBHBIC (DYHKITMHU TabIu4yHOTO mporeccopa MS Excel.

23. CniocoOsl 3arrycka mporpamMMsl, CriocoObl BeIxoaa U3 mporpammsl MS Excel.
24. OcHoBHbIE TUTIBI TOKyMeHTOB MS Excel.

25. CtpykTypa OKHa 31eKTpoHHOM Tabmuusl (3T).

26. J/Ilnana3zoH JaHHBIX: IOHATHE, TIPUMEHECHHUE.

27. Oransl npoektupoBanus OT.

28. Bron nanHbix B Tabnuity. Tumbl ganabix JT.

29. AGCONIOTHBIC M OTHOCHTEIHHBIC CCHLIKH.

30. ITpaBuna BBoma popmyn B OT.

31. Ucnonb3oBanue GpyHKIMNA NpU BEIYUCICHUAX. THITBI BCTPOCHHBIX (DyHKITHIA
32. CriocoOsl peaakTUPOBAHUS COAEPIKUMOTO stueiiku JT.

33. Beimenenue CTpoOK U CToNOLOB, pabodero iucTa. BeieneHue OJI0KOB TaHHBIX.
34. BcraBka U ygaJeHHe CTPOK U CTOJIOIOB, paboyero JIucTa.

35. CniocoOsl KOnTUpoBaHUA U epeMenieHus JaHHbIxX B JT.

36. ABro3aBepiiieHue BBojaa JaHHbIX B OT. ABTo3anonHenue DT yuciamu u Gpopmynamu.
37. ®opmaruposanue DT. UucnoBbie popMarsl.

38. BeipaBuuBanue coaepxumoro sueek B OT. Odopmnenne Tadbaui 8 MS Excel.
39. dopmaTrpoBaHHUE CTOIOIOB U CTPOK.

40. CopTupOBKa JJaHHBIX.

41. TlocTpoeHue auarpamMm U rpapuKoB.

OIIK-7 CriocobeH moHMMAaTh MTPUHITUIEI pa0OTHl COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTUHA 1
MCIOIB30BaTh UX JIJISl pelIeHHs 3a/1a4 podeccuoHaNbHON AESITETbHOCTH.
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1. Kontponbhas pabota 1. Co3nath cienyomnlyo cTpykrypy namnok. Co3nars nmanky Nerpymnms
Ha pucke D. B manke Ne rpynmnsl cozgars nanky /loxkymeHTsl. B nanke /IokyMeHTBI co31aTh 2 nanku
I'paduka u Texctol. B nmanke Tekctsl co3nath 2 nmanku Ilucema u Pedeparsl. B nmanke JlokyMeHTHI
co3aarh 3 TEKCTOBBIX (aiina ¢ umMeHamu «Maremarukay, «Pusukay, « MTHpopMaTHka» U 2 pucCyHKa ¢
uMeHaMu «S1610ko», «Enouka». BBIMOTHUTH TpynmoBoe MEpeMeIIeHHuEe TpeX TEKCTOBBIX (ailoB
«Maremarukay, «®Pusnkay, «Mupopmarukay u3 nanku JlokymeHTsl B nanky Pedeparsl. BeimonHuTs
IpYIINIOBOE TEepeMeIleHHE JBYX PUCYHKOB «SI0moko», «Emouka» u3 manku JlOKyMEHTHI B Hamky
I'paduka. B manke [lucema coznare TekcToBbli daitn «Ilucemo 1». Co3nars komuto daiina «IIucemo
1» B aT0i1 *e manke. CkonupoBanHoMy ¢aitny gate ums «Ilucemo 2». B manke JloKyMeHTBI cO31aTh
apnblku Ui ¢paitnoB « MHpopmaTka», «S6mokoy, «Ilucemo 1».

2. KonTponbHas pabota 2. Bectu Texct B MS Word. [IpoBeputs npaBonucanue. BoImonHuTh
¢dopmaTHpoBaHHE TEKCTa M0 3aJaHHUI0. YCTAaHOBHUTH MapaMmeTpbl cTpanull. Co3narb TaOmuiLy.
Odopmuts ee. BeraButh Gopmyny mpu momomu peaakropa ¢opmyn. HapucoBare aBTrodurypsl u
CTPYIIHPOBATH UX.

3. KoutponpHast pabora 3. Cozmath TaOmuIy 1O YpOXKAWHOCTH W  IUIOLIAASIM
CEJIbCKOXO035IICTBEHHBIX KynbTyp B MS Excel. Bwimonnute HeoOxomumble pacueTsl. OdopMuTh
tabmuiy. [locTpouts AuarpamMmy 1Mo IIOMIAISM.

Paznen 5: Kommnbrotepasie cetu. OCHOBBI HH(GOPMAIIMOHHON M KOMITBIOTEPHON 0€301aCHOCTH

VYK-1 CnocobeH ocymecTBIsATh OUCK, KPUTHUECKUIN aHAIN3 U CUHTE3 MHPOPMALUH, IPUMEHSTh
CHCTEMHBIH IOIXO ISl pEIICHHSI TOCTABJICHHBIX 33134

1. Knaccugukarust KOMIbIOTEPHBIX CETEH.
2. Tononorus ceTeu.
3. KoMIiploTepHBI€ BUPYCHI 1 aHTUBUPYCHBIE CPEICTBA.

4. 3amanue 1. B kakol TOMOJOTHU OOMEH MEX]y Y3JIaMH ITPOU3BOIUTCS Yepe3 OOIIUil KaHa
cesa3u? Hapucyiite Tononorut. Yka3arb JOCTOMHCTBA U HEJOCTATKH.

5. 3amanue 2. [IpoBepuTh KOMIBIOTEP HA 3apaKE€HUE BUPYCAMHU C MOMOIIBIO aHTUBUPYCHBIX
MpPOrpaMM M COCTaBUThH OTUeT. TpeOoBaHMS K OTYETY: 3aMUIIUTE, TA€ MOTYT OOMTaTh BUPYCHI, Kak
BUPYChI MOTYT NPOHUKHYTH B [1K, kakue TUMIBI Bpe1OHOCHBIX MporpamMm Bel U3y4ymiin, Kakue METO/IbI
3alUTHl OT KOMITBIOTEPHBIX BUPYCOB BbI mprMeHseTe Ha CBOEM KOMITbIOTEPE.

8.4. Bonipochl MpoOMesKYTOYHOM aTTeCcTalluU
Iepsbiii cemectp (3auet, OIIK-7, YK-1)
1. Ilpeamer u 3anauu Mupopmaruku.
2. Ilonstre nH(pOpMaNIUU, €€ BUJIBI K CBOMCTBA.
3. Ipouenypsr o00paboTku wuHpopManuu (cOop, ¢dopmanuzamus, GUIBTpALKs, apXUBaIUs,
COPTHPOBKA, 3alllUTa, TPAHCIOPTUPOBKA, MPEOOpa3OBaHUE).
4. EnuHuip! u3MepeHus nHPOPMaLuU B KOMITBIOTEPE.

5. Cucremsl cuucnenus. [Ipumepsl NO3MIMOHHBIX U HEMO3UIIMOHHBIX CUCTEM cuucieHus. [IpaBuna
MepeBo/ia U3 OAHOU CUCTEMBI CUMCIICHUS B IPYTYIO.

6. ApudmeTrdeckre JEHCTBUS B IBOUYHON CHCTEME CUMCIICHUSI.
7. ctopust pa3BUTUS BBIYUCIUTEIBHON TEXHUKU.
8. Xapakrepuctuka nokojsieHuiit OBM.

9. [loHsiTHEe BHIYUCIUTEILHON MAIIMHBI U TPUHIIUIIBI OPTraHU3aIuN €€ paboThl, CHOPMYITHUPOBAHHBIE
xonom @on Heitmanowm.

10. Knaccudukanusi COBpeMEHHBIX KOMITBIOTEPOB.

11. Knaccuduxamusi mepcoHAIBHBIX KOMITBIOTEPOB. OCOOEHHOCTH apXUTEKTYPBI IBM PC —
COBMECTHMBIX KOMITbIOTEPOB.

12. YcrpotiictBo [I9BM: 0cCHOBHBIE KOMITOHEHTBI CHCTEMHOTO OJIOKA.

13. VYerpoiicteo IIDBM: cocraB cucTeMHOM MmiaThl (MUKPOIIPOLIECCOP, 3aIOMHHAIOIINE YCTPOIICTBA
(O3Y, Kom, I13VY)).

14. Yerpoiictso [IDBM: knaBuarypa

15. YerpoiictBo IITDBM: MmonuTOp.
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16. HononuutenbHsle ycTtpoictBa [IDBM (BBoma; BbiBoma; B3Y; ympaBnenusi; ycTpoiicTsa,
BBITOJIHSAIONINE OJJHOBPEMEHHO (D)YHKIIMHU BBOZA U BhIBOJA MH(opMmariu B/u3 [I9BM ).

17. Knaccuduxanus nmporpammuoro obecneuenus: [I9BM.

18. [TonsiTHe u cocTaB 6a30BOTO (CHCTEMHOTO) MTPOTPAMMHOTO 00ECIICUEHUSI.

19. IlonsiTue onepanuonHoN cucteMbl. Kitaccudukanys onepanroHHbIX CHCTEM.
20. PaznuuHble TUTIBI ONIEPAIMOHHBIX CUCTEM.

21. IIporpammusie 0600uku ornepanuonHbx cucteM (Norton Commander, Far).
22. daiinoBas cuctema u ¢ainoBasi CTPyKTypa.

23. Ciry>keOHbIe TPOTPaMMBI, TPOTPaMMbI TEXHUYECKOTO 00CITY>KUBaHHSL.

24. Yo Takoe KOMIBIOTEPHBIN BUPYC. AHTUBHPYCHBIE TPOTPAMMBI.

25. Knaccuduxanuus npukiIagHOro IporpaMMHOTO 00ECTICUCHHUSI.

26. XapaKkTepucTHKa MporpaMM 00pabOTKH TEKCTOB.

27. XapaKkTepuCcTUKa 3JIEKTPOHHBIX TaOJIHUII.

28. IlonsiTre 6a3 nanHbIX. CHCTEMBI yIIpaBIeHHU 0a3aMy JaHHBIX.

29. CpencrBa co3iaHus IPE3EHTALHH.

30. MaTerpupoBanHbie mporpaMMHbie cpenctpa (maker MS Office).

31. I[IpodeccuonanbHbIE MPOrPaMMBI.

32. Kommbrotepasie cetu. Knaccudukanus cerei.

33. JlokanbHble ceTH. Tomoyorus ceTei.

34. I'mo6anbubie cetu. CeTh Internet. CepBUCHBIE YCITYTH.

8.5. Meronnueckne MaTepualibl, ONpeAe/silOlINe NPOUHeIypPbl OLEHUBAHUS 3HAHMI,
YMEHHUIl, HABBIKOB H (MJIH) ONbITA IEATEJbHOCTH, XaPAKTEPU3YIOIINX 3Tanbl ()OPMUPOBAHUS
KOMIeTeHI M
KoHTposib 3HAaHUH CTYIEHTOB MO AMCLUUIUIMHE MPOBOAUTCS B YCTHOM M NHUCBMEHHOH ¢opme,
IpeayCcMaTpUBaeT TEKYUIHMA M MPOMEKYTOUHBIH KOHTPOJIb. MeToasl KOHTPOJIA: - TecToBas (opma
KOHTPOJIS; - YCTHast JopMa KOHTPOJISL — ONPOC U OOIICHHE C ayIuTOPUEH O MOCTABICHHOM 3a/1aue B
YCTHOU (opMe; - pellieHre OmpeAeNieHHBIX 3a/JIaHui (3a/1a4) MO TeMe MPAKTHUYECKOTO Marepuana B
KOHIIE MPAKTHYECKOTO 3aHATHUS, B IENAX FPPEKTUBHOCTH yCBOSIEMOCTH MaTepHaljia Ha MpakTHKE. -
MOOIIPEHNE UHIUBUAYAIBHBIX 3aJIJaHHH, B KOTOPBIX CTYACHT MpopadoTai caMOCTOSTENHHO OOJbIIOe
KOJINYECTBO JIONOJIHUTEIBHBIX HCTOYHUKOB JIMTEpaTypbl. TeKylMi KOHTPOJIb IPEAYyCMaTpUBaET
YCTHYIO JOpMY OTpOCa CTYIEHTOB M MUCbMEHHBIHN 3KCIPECC-OMPOC MO0 OKOHYAHHUIO U3YUEHUS KaXI0H
TEMBI.

9. Ilepedyenb y4yeOHOM JUTEPATYPBHI

1. UudopmaTuka [ IneKTpoHHBIN pecypc]: [AuCcTaHIIMOHHBINA Kypc Ha muiatdhopme Moodle
izhgsha] : 11st CTyIeHTOB arpOHOMHYECKOTO U JIECOXO3SIMCTBEHHOTO (haKyJIbTETOB, COCT. AOBITIIEBa
N.T. - WxeBck: , 2020. - Pexxum moctymna: http://moodle.udsau.ru/enrol/index.php?id=448

2. Undopmatuka. OneparpionHast cucrema Microsoft Windows [DneKkTpoHHBIH pecypc]: yueOHoe
nocobue A CTyAeHTOB OakanaBpuata, coct. Aosimena U. I, TopOymmna H. B., Cemenosa A. I. -
Wxesck: PUO MixeBckas 'CXA, 2017. - 56 c. - Pexxum nocryna:
http://portal.udsau.ru/index.php?q=docs&download=1&id=19858

3. Nadopmaruka: TexctoBerii mporeccop MS WORD [DnekrponHbIi pecypce]: yuebHOE mocodue
ISl CTY[ICHTOB HaIpaBJIeHui OakanaBpuara arpapHbIX By30B, cocT. Tumomikuna E. B., TperpsikoBa
E. C. - lxeBck: PUO Mxesckas [CXA, 2019. - 62 c. - Pexxum pocryna:
http://portal.udsau.ru/index.php?q=docs&download=1&i1d=26900

4. NUndpopmaruka. Tabnuunslii mporieccop MS Excel 2010 B coctaBe nakera Microsoft Office
[OnexTpoHHBIN pecypc]: yuedHoe mocobue k 1abopaTopHbIM padoTaM /sl CTYIEHTOB OakajaBpuara
CEJIbCKOXO03SICTBEHHBIX BY30B, coCT. CemeHoBa A. I'., Tumomkuna E. B. - Mxesck: , 2013. -49 c.
- PexxumMm nocryna:
http://portal.udsau.ru/index.php?q=docs&download=1&parent=12766&id=12881;
https://e.lanbook.com/reader/book/133968/#1; https://lib.rucont.ru/efd/363173/info
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5. Uadopmaruka. Coznanue npesenranuii cpeacrsamu MS PowerPoint [DnexkTponHslit pecypc]:
ydebHoe nmocolue K 1abopaTopHbIM padoTaM JUIsl CTY/IEHTOB OakajgaBpuaTra O4YHON-3a04HON (OPMBI
oOyuenusi, cocT. Cemenona A. I, TperbsikoBa E. C. - Mxesck: PUO Mxesckas [CXA, 2016. - 40

c. - Pexum gocryna:

http://portal.udsau.ru/index.php?q=docs&download=1&parent=12766&id=14021

10. Ilepeyenn pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHUKANIMOHHOM ceT UHTepHeT
1. http://portal.udsau.ru - Uareprer-nopran Yamyprckoro ['AY

2. http://lib.rucont.ru - DnexTpoHHas OMOIMOTEYHAS CUCTEMA

3. http://elib.udsau.ru/ - 6uOnMMOTEKA IEKTPOHHBIX Y4eOHBIX TOcoOuit Yamyprckoro [AY
4. http://elibrary.ru/ - Hayunas snektponnas oubmmoreka eLIBRARY.RU

11. MeToauyecKkue yKa3aHusl 00y4a0IMMCS 110 OCBOCHUIO TUCUMUIIMHBI (MOTYJIs1)
[lepen w3yueHHEM AMCUUIUIMHBI CTYACHTY HEOOXOOUMO O3HAKOMHUTBCS € paboueil mporpammon
JTUCLUUIUIMHBI, U3yYUTh NIEpeueHb PEKOMEHIYEMOM JUTEpaTyphl, IPUBEACHHON B pabouell mporpamme
AJUCHUITIINHBI. HJISI Bq)(l)eKTI/IBHOFO OCBOCHUS AOUCHHUIUIMHBI PCKOMCHAYCTCS IMOCCIIATh BCC BUIbI
3aHSITHU B COOTBETCTBHUU C paclnrCaHrueM U BBIIIOJHATH BCC NOMAIIHUC 3aJaHUA B YCTAHOBJICHHLIC
IpernojaBaresieM CpokKH. B ciyyae mpomycka 3aHATHH 10 yBaKUTENBHBIM MPUYMHAM, HEOOXOIUMO
MOJIY4YHUTh Yy MnpenogaBarejii MHAWBHUAYAaJIbHOC 3aJaHUC 10 HpOHyuIeHHOﬁ TEMCE. HOJIy‘-IeHHI:Ie 3HaAHUA
U YMCHUA B IPOLCCCC OCBOCHUA NUCHUINIMHBI CTYACHTY PCKOMCHAYCTCSA NMPUMCHATH AJId PCUICHUA
3aga4, HC OGSIBaTeJIBHO CBs3aHHBIX C nporpaMMoﬁ JUCHUITIINHBI. B.HaIIeHI/Ie KOMIIECTCHIINSIMHU
JTMCLUIUIMHBI B TIOJHOM Mepe OyieT MoATBepKaaThesi BamM ymMeHreM CTaBUTh KOHKPETHBIC 3314,
BBIABJIATH CYHICCTBYIOIIUC Hp06J'IeMI>I, peliaTth UX U MPUHHUMATL Ha OCHOBC IMOJTYYCHHBIX PC3YJIbTATOB
onTuManbHble pemieHus. OCHOBHBIMHM BHJAMM YYEOHBIX 3aHATHN I CTYACHTOB IO Y4eOHOM
AJUCHUIINIMHE  ABJIAKOTCA: 3aHATUA  JICKIIMOHHOI'O THIIA, 3aHATUA CCMHHAPCKOT 0 TUIIa U
caMOCTOsITeNIbHAs paboTa CTYJICHTOB.

®dopMbI paboTHI

MeTonudeckue yka3zaHus sl 00y4Jaromuxcst

JlexuunoHHbIE 3aHATHSA

Pa60Ta Ha JICKIOUU SABJIACTCSA OYC€Hb BaXHBIM BUJIOM ACATCIBHOCTHU OJIsA
HU3YyUYCHU NUCHUIUIMHBI, T.K. Ha JICKIITUU ITPOUCXOAUT HC TOJIBKO COOGU.[GHI/IG
HOBBIX 3HaHI/II71, HO U CUCTEMAaTHU3alus u 0606H.[€HI/IC HAKOIIJICHHBIX 3HaHPII>i,
dbopMupoBaHUE Ha UX OCHOBE UICHHBIX B3TIISAIOB, YOCKICHHUIA,
MHUPOBO33PEHUS], pa3BUTHE MTO3HABATEILHBIX U PO ECCHOHAIBHBIX
UHTEPECOB.

Kparkue 3anucu jieknnii (KOHCTIEKTHPOBAHUE) IOMOTAET YCBOUTh MaTepHall.
Hammcanue KOHCIIEKTA JIEKIUI: KPATKO, CXeMAaTHYHO, TIOCIIEIOBATEILHO
(bUKCHpPOBaTH OCHOBHBIE MTOJIOKECHHU S, BRIBOJIBI, (DOPMYITHPOBKH, 0000IIIECHNS;
TIOMeuaTh BaYKHbBIC MBICIIH, BBIJICIAThH KITFOYEBBIE CIIOBA, TEPMHUHBL. KOHCTIEKT
JydIlle TIOIPa3IeNATh Ha MyHKTHI, maparpadsl, COOIOIas KPaCHYIO CTPOKY.
[TpuHIMNIHaTBHBIE MECTa, ONpeACTIeHHS, (POPMYIIBI CICAYET COMPOBOKIATH
3aMEUaHMSIMH: «BaKHO», «0CO00 Ba)XKHOY, «XOPOIIO 3aIIOMHUTH» U T.II.
[TpociymmBaH#e U 3aIUCh JICKIIMUA MOKHO ITPOU3BOIUTH MTPH TOMOIITH
COBPEMEHHBIX YCTPOUCTB (MUKTOHOH, HOYTOYK, HETOYK U T.I1.).

Paboras HaJ KOHCTIEKTOM JISKIIHIA, BCET/Ia CIEAYET UCIIOIb30BaTh HE TOJILKO
y4eOHUK, HO U Ty JINTEPATYPy, KOTOPYIO TOTIOTHUTEIHFHO PEKOMEHI0BAT
JIEKTOP, B TOM YKCJIE HOPMATUBHO-IIPABOBBIE AKThl COOTBETCTBYIOLIEN
HanpaBieHHOCTH. [1o pe3ynbraram paGoThI ¢ KOHCIIEKTOM JICKIIUH CIEAYET
0003HaYUTH BOMPOCHI, TEPMUHBI, MAaT€PUAII, KOTOPBI BBHI3BIBAIOT TPYAHOCTH,
MIOMETUTH U MONBITATHCS HANTH OTBET B PEKOMEHYEMOM uTeparype. Ecinu
CaMOCTOSITENILHO HE yaeTcsl pa300parhbcsi B MaTepuaie, Heo0X0IuMo
chopMynupoBaTh BOMPOC U 3a7aTh MPETOAABATENI0 Ha KOHCYIBTAIINY, Ha
3aHATHU CEMUHAPCKOTO TUIA.
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JIeKIMOHHBII MaTepuan SBIsieTcst 0a30BbIM, C KOTOPOTO HEOOXOAMMO HAYaATh
OCBOCHHME COOTBETCTBYIOIIETO Pa3aeia WU TEMBI.

JlaGoparopHsie
3aHATHUSA

[Ipu noAroTOBKE K 3aHATUSM U BBITIOJIHEHUH 33/IaHUM CTYJIEHTaM CIeAyeT
MCII0JIb30BaTh JIUTEPATyPy U3 PEKOMEH/I0BAHHOI'O CITUCKA, A TAKXKe
PYKOBOZACTBOBATHCS YKa3aHUAMH M PEKOMEHALMSIMU IPEenogaBaTeis.
[Tepen xaxabIM 3aHATHEM CTYACHT M3y4YaeT IUIaH 3aHATHUS C TIEPEYHEM TEM U
BOMPOCOB, CIIMUCKOM JIUTEPATyphl U JOMAITHUM 33/1aHUEM 10 BHIHECEHHOMY
Ha 3aHSATUE MaTepHay.

CryneHTy peKOMEHIyEeTCs CIeYIONas CXeMa MOATOTOBKH K 3aHITHIO U
BBITIOJTHCHHIO TOMAIITHUX 33JaHUM:

- MpopadboTaTh KOHCTIEKT JIEKIIUN;

- MPOAHAIIM3UPOBATE JINTEPATYPy, PEKOMEHIOBAHHYIO 110 H3y4aeMOMY
pazneny (MOAyIo);

- I3YyYUTh PEIICHUS TUTIOBBIX 3a1a4 (TIpY HAJINYUN ),

- pPCIIUTDH 3aJaHHBIC TOMAIIITHUC 3a/IaHNs;

- TIpH 3aTPYAHEHUSX C(HOPMYIIMPOBATH BOTIPOCHI K MPETIOIaBATEIIO.

B xoHIE KaK10TO 3aHATHS TUIIA CTYICHTHI MTOJIYUYarOT «JIOMAIHEE 3aJaHUE)
JUISL 3aKpEIUICHHS TPOMIEHHOT0 MaTepuaia. JloMalHue 3a1anus
HEOOXOMMO BBITIONHSTH K KOXKIOMY 3aHATHIO. CI0KHBIE BOIPOCHI MOKHO
BBIHECTH Ha 00CYXKJICHHE Ha 3aHATUU CEMUHAPCKOTO TUTIA WK Ha
VHJIUBUYAJIbHBIE KOHCYJIBTALUU.

CamMocTogreapHas
pabora

CamocrosTenbHas paboTa CTY/IEHTOB SBJISIETCS COCTaBHOW YaCThIO X
yueOHOi1 paboThI ¥ UMEET 1IeIBI0 3aKPeIyICHHE U YIITyOlIeHue MoTyYeHHBIX
3HaHUI, yMEHUI U HABBIKOB, IOUCK U MPHOOPETEHNE HOBBIX 3HAHUM.
CamocTosiTenpHas paboTa CTYICHTOB BKJIIOYAET B ceOsi OCBOCHHE
TEOPETUYECKOr0 MaTepuraia Ha OCHOBE JIEKIIUIA, PEKOMEHTyEMOMH
JUTEPaTypPbl; IOATOTOBKY K 3aHATUSAM CEMHUHAPCKOIO TUIIA B
WHAMBHUYaAJIBHOM U IPyNIIOBOM pexxumMe. COBETHI 110 CaMOCTOATEIbHON
paboTe ¢ TOUKHU 3pEHUS HCIIOIb30BAHUS JIUTEPATYPbl, BDEMEHH, [ITyOHHbI
pOpabOTKU TEMBI U JIp., @ TAK)KE KOHTPOJIb 3a JESITEIbHOCTBIO CTYACHTA
OCYULICCTBIIIETCS BO BPEMsI 3aHATHIA.

Llenpro npenonaBarens SABASETCA CTUMYJIUPOBAHUE CAMOCTOATENIBHOTO,
yIIyOaEHHOTO U3yUYeHUs MaTepHalia Kypca, XOpoIlo CTPYKTypPUPOBAHHOE,
MIOCJIEI0BATENbHOE U3JI0KEHUE TEOPUH HA 3aHATHUSIX JEKIIMOHHOIO TUIIA,
0TpabOTKa HaBBIKOB PEUICHHUS 3a/1a4 U CUCTEMHOI0 aHaJln3a CUTyalui Ha
3aHATUSAX CEMUHAPCKOIO TUIIA, KOHTPOJIb 3HAHUM CTY/ICHTOB.

Ecnu camocTosiTeNnbHO HE yaanock pa3o0parbecs B MaTepuae,
chopMynupyiiTe BOmpockl 1 00paTuTech Ha TEKYIeH KOHCYIBTAIlUU WK Ha
O KAMIIIEH JICKITMH 32 TIOMOIIBIO K TTPETIOaBaTelo.

[ToMuMO caMOCTOATENLHOTO U3YUYEHHS] MAaTepUaiOB IO TEMaM K
CaMOCTOSITENILHON padoTe 00yJarOIIMXCsl OTHOCHTCS MOJATOTOBKA K
MPaKTUYECKUM 3aHATUSIM, 110 PE3yJabTaTaM KOTOPOI MPECTaBIsAETCS OTYET
IPEernoaBaTellio U MPOXOJUT coOeceI0BaHuE.

IIpu caMOCTOATENBHON TOATOTOBKE K IIPAKTUYECKOMY 3aHATHIO
oOyyaromuiics:

- OPraHU3yeT CBOIO JIEATEIbHOCTh B COOTBETCTBUU C METOJIMYECKUM
PYKOBOJICTBOM TIO BBITIOTHEHHIO MPAKTUIECKUX PadoOT;

- u3y4aeT nH(HOPMAIMOHHBIE MaTEPHUAIIBI;

- IOATOTABJIMBAET U OPOPMIIET MaTepHalibl MPAKTUYECKUX paboT B
COOTBETCTBUU C TPEOOBAHUSIMHU.
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B pesynbrare BHIIOIHEHUS BUIOB CAMOCTOSTEILHON pabOThl MPOUCXOIHUT
(dopMHpoBaHUE KOMITETEHIINH, YKa3aHHBIX B paboueil mporpaMmsl
JTUCUUTITUHBI (MOYJIS).

IIpakTnueckue @DOopMBI OpraHu3aluy IPAKTUYECKUX 3aHATUN OIPEIEIIAIOTCS B

3aHATHS COOTBETCTBHUH CO CHEIUPUIECCKUMHU 0COOCHHOCTSIMU YU4EOHOM TUCIUTUIUHBI
U nesiMu 00ydeHus. MiMu MoryT ObITh: BBITIOJIHEHUE YIIPAXKHEHUH, peleHne
TUIOBBIX 33/1a4, PEILIEHUE CUTYallMOHHBIX 3a7a4, 3aHsATHsI 110
MOJIEIMPOBAHUIO PEAJIbHBIX YCIOBUH, IE€JI0OBBIE UTPBI, UTPOBOE
IIPOEKTHPOBAHNE, UMUTALIMOHHBIC 3aHATHUS, BBIE3/IHBIC 3aHATHS B
OopraHu3anuu (IpeanpusITHs), 3aHATUA-KOHKYpChI U T.4. [Ipu ycTHOM
BBICTYIUIEHUH 11O KOHTPOJIBHBIM BOIIPOCAM CEMHUHAPCKOI'0 3aHATHUS CTYAEHT
JIOJDKEH M3Jarath (He YMTaTh) MaTepHai BHICTYIUICHHUS] CBOOOHO.
Heo0xonnMo KOHIIEHTPUPOBATh CBO€ BHUMAHUE HA TOM, YTO BBICTYIUICHUE
JIOJDKHO OBITH 00palleHo K ayAUTOPUH, a He K PEIoaBaTelo, T.K. 3TO
3HAYUMBIN acTeKT (POPMHUPYEMBIX KOMITETCHIINH.

ITo oxkOHUaHMM CEMUHAPCKOTO 3aHATHUS 00ydaIOLIeMyCsl ClIeyeT IOBTOPUTh
BBIBOJIbI, TIOJTyYEHHBIE HA CEMUHAPE, POCIIEAUB JIOTUKY UX TOCTPOEHUS,
OTMETHB IOJIOKEHU, JISKalIUe B UX OCHOBE. J1J1s1 3Toro o0yvaroumemycs B
TE€YECHNE CEMUHApa CJIeLyeT AesaTh NoMEeTKHU. boree Toro, B ciy4ae
HETOYHOCTEH M (WJIM) HEMOHUMAaHUS KaKoTro-JIM00 BOMPOCca MPOMICHHOTO
Marepuaia oOyJaromemMycs ciieayeT 00paTuTbes K MPernojaBaTeltto 1is
HOJTY4EHUs] HEOOXOJUMOM KOHCYIbTALlMH U Pa3bsICHEHUSI BO3HUKILEH
CUTyalH.

[Tpu MOATOTOBKE K 3aHATHUAM CTYyACHTAM CJIEIyeT UCIOIb30BaTh JUTEPATypy
13 PEKOMEHIOBAaHHOTO CIIMCKA, a TAK)KE PyKOBOJICTBOBATHCSA YKa3aHUSMU U
pPEKOMEHIALMsMU NIPENoAaBaTers.

[lepen xaxabIM 3aHATUEM CTYAEHT U3y4aeT IUIAH 3aHIATHUS C IEPEYHEM TEM U
BOIIPOCOB, CIIUCKOM JIMTEPATyphbl U JOMALTHUM 3a/1aHUEM 10 BHIHECEHHOMY
Ha 3aHATHE MaTepUaly.

CTyneHTy peKOMEHIYETCS CISAYIONIas CXeMa MOATOTOBKH K 3aHITHIO U
BBIMTOJHEHHIO JOMAIIIHUX 3aJaHUI:

- MPOpabOTaTh KOHCIIEKT JICKITHIA;

- MPOAHATU3UPOBATH JIUTEPATYPY, PEKOMEHIOBAaHHYIO 110 H3y4aeMOMY
pasneny (MoayIw);

- U3YYHUTh PEIICHUS TUTIOBBIX 3a/1a4 (TP HAJTMYUN );

- peIInTh 3aIlaHHbBIC IOMAITHUE 3/1aHUS;

- IpU 3aTPyAHEHUSIX CHOPMYTUPOBATH BOMPOCHI K MPEIOIaBATEIIIO.

B KoHI1e Ka)K10T0 3aHATHS CTYJACHTHI MOYYalOT «JIOMAITHEee 3aaHue) s
3aKpeTUICHHsI MPOHIeHHOTO MaTepuana. Jlomamane 3aganus HeoOX0IUMO
BBITIOJTHATH K KaXA0MY 3aHATHIO. CJI0’)KHBIE BOMIPOCH MOYKHO BBIHECTH Ha
00Cy)X/IeHHE Ha 3aHSATUU WM Ha WHIUBUIYyaJIbHbIC KOHCYIBTAIINH.

Onucanue BO3MOXKHOCTEH U3y4YeHHs TMCUUILTUHBI Junamvu ¢ OB3 u unBaanaamu
OOyyaromuMcsi ¢ OTpaHMYEHHBIMH BO3MOXKHOCTSIMH 3[IOPOBBSl MPEAOCTABISIOTCS CHElHAIbHbIC
y4eOHUKH, y4eOHble MOCcOoOUs M TUAAKTHYECKHE MaTepualbl, ClielualbHble TEXHUUECKHE CPe/ICTBa
o0y4yeHHs] KOJUIEKTMBHOTO W WHIUBUAYaJIbHOTO IOJIb30BAHUS, YCIYTH acCUCTEHTa (TIOMOILHUKA),
OKa3bIBAIOIIETO  OOyYaromUMCS HEOOXOAMMYIO TEXHHYECKYI0 IIOMOIb, a TaKXke YCIyru
CYPIOIEPEBOTYMKOB U TU(IOCYPAONEPEBOTUUKOB.

OcBoeHHe IUCHMILTUHBI (MOAYNA) OOy4arolIMMHCS C OTPAaHUYEHHBIMH BO3MOXHOCTSAMHU 370POBbS
MOKET ObITh OPraHU30BaHO COBMECTHO C JIPYTUMH 00y4YalOIIMMUCS, a TaK K€ B OTAEIbHBIX TPYIINaXx.
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OcBoeHHE TUCHUILTUHBI (MOAYINS) OOYYArOIIMMHCS C OTPAaHUYCHHBIMHU BO3MOXKHOCTSMHU 3I0POBbBS
OCYIIECTBIIETCA C YYETOM OCOOCHHOCTEH MCUXO(PU3UYECKOTO PA3BUTHS, WHIUBUAYATHHBIX
BO3MOXKHOCTEH U COCTOSTHUS 37I0POBBSL.

B nensx noctynmHoCTH MofydeHus BBICILIEro 00pa3oBaHus 0 00pa30oBaTeIbHON MPOrpaMMe JIMIAMHU €
OTrpaHUYEHHBIMUA BO3MOXKHOCTSIMH 3/I0POBbSl TPU OCBOCHUH JTUCIUILUIUHBI (MOyJIs1) 0OecTiednBaeTcs:
1) anig aui ¢ orpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBBS IO 3PEHUIO:

- IPUCYTCTBUE ACCHUCTEHTA, OKA3BIBAIOIINI CTYIEHTY HEOOXOAUMYIO TEXHHYECKYIO TIOMOIIb C y4ETOM
WHAVBUAYATBHBIX OCOOCHHOCTEH (TmoMoraeT 3aHsATh pabouee MecTo, MepEelBHUraThCsl, MPOYUTATh H
oopMHTH 3a/1aHKE, B TOM YHUCIIC, 3aMUCHIBASI IO/ JUKTOBKY),

- THCHbMEHHBIE 3aJaHUsl, a TaKXKE MHCTPYKIHMH O TOpPSJKE HUX BBIIOIHEHUS OQOPMIISIIOTCS
YBEJIMUYEHHBIM HIpU(TOM,

- cHenuaibHble YUYeOHUKH, YUCOHBIC MOCOOUS W TUIAKTUYECKHE MaTepHalibl (MMEIONINe KPYITHBIN
mpudT WK aynuodaiie),

- THIUMBHIYaJIbHOE paBHOMEPHOE ocBeleHue He MeHee 300 ok,

- mpu HEOOXOAUMOCTHU CTYACHTY JJsi BBHIMOTHEHHUS 3aJaHUs TPENOCTABISICTCS YBEIUYHMBAIOIICE
YCTPOUCTBO;

2) Uit IUI] ¢ OTPaHUYEHHBIMHA BO3MOXKHOCTSIMH 3I0POBBS IO CITYXY:

- IPUCYTCTBHE aCCHUCTEHTA, OKA3bIBAIOLIUII CTY/IEHTY HEOOXOAUMYIO TEXHHUECKYIO TIOMOILb C y4ETOM
MHAUBUAYAIbHBIX OCOOCHHOCTEH (1momoraeT 3aHsATh pabouee MecTo, MepelBUraThCs, MPOYUTATh U
oOopMHTH 3a/1aHKE, B TOM YHUCIIE, 3aMIUCHIBAsI 1O/ JUKTOBKY),

- obecreunBaeTcs HAJIWYUE 3BYKOYCHJIMBAIONICH ammapaTypbl KOJUIEKTUBHOTO TOJB30BaHUS, MPH
HEO0OXOTUMOCTH oOyuaroremycs MPEIOCTABISICTCS 3BYKOYCHJIUBAIOIIAS ammaparypa
WHANBUIYATHHOTO TIOTH30BAHHS,

- obecrieunBaeTcs HaIeKallMMH 3BYKOBBIMU CPECTBAMH BOCTIPOU3BEACHUS HH(OpMAIUY;

3) s M ¢ OTPAaHUYCHHBIMH  BO3MOXKHOCTSMHU  3[I0POBBS, HUMEIONINX  HAPYLICHUS
OTIOPHO-/IBUTaTENILHOTO armapara (B TOM YHCJIE C TSDKEIBIMUA HAPYIICHUSIMH IBUTATEIbHBIX (DyHKITUH
BEPXHUX KOHEUHOCTEH UM OTCYTCTBHEM BEPXHUX KOHEUHOCTEH):

- MUChMEHHBIE 3aJ]aHMs BBIMIONHSIOTCS Ha KOMIIBIOTEPE CO CIELHAIU3UPOBAHHBIM MPOrPaMMHBIM
o0ecredyeHrneM I HaJUKTOBBIBAIOTCS] ACCUCTEHTY;

- 110 JKEJIaHHUI0 00YYaroIIerocs 3a/laHusl MOTYT BBITIOJIHATHCS B YCTHOU hopme.

12. Ilepeyenb MHPOPMAITMOHHBIX TEXHOJIOTHH
NudopmalinoHHble TEXHOJIOTUH peaTu3allui JUCHUTUTHHBI BKITIOYAI0T

12.1 IIporpamMHoe oOecriedeHue
1. Omnepaunonnas cucrema: Microsoft Windows 10 Professional. Ilo moammcke mis y4yeGHOTO
nporecca. Ilocmennsis nocrynHas Bepcusi nmporpammbl. Astra Linux Common Edition. JloroBop
Nel73-I'K/19 ot 12.11.2019 .
2. bazossrii makeT porpamm Microsoft Office (Word, Excel, PowerPoint). Microsoft Office Standard
2016. beccpounas munensus. JJoroBop Ne79-I'K/16 ot 11.05.2016. Microsoft Office Standard 2013.
beccpounas mumensus. orosop Ne0313100010014000038-0010456-01 ot 11.08.2014. Microsoft
Office Standard 2013. beccpounas mumensus. Jlorosop Ne26 ot 19.12.2013. Microsoft Office
Professional Plus 2010. beccpounass mumensus. JloroBop Nel06-I'K or 21.11.2011. P7-Oduc.
Horosop Nel73-I'K/19 ot 12.11.2019 1.

12.2 CoBpeMeHHble mnpoeccHOHANbHbIe 0a3bl JaHHBIX M HHGOPMALMOHHBIE
CIIPaBOYHbIE CHCTEMBI
1. MadopmanmroHHO-CIIpaBOYHAs cucTeMa (CIpaBOYHO-TIpaBoBasi cucTema) «KOHCYTBTaHT TUTOCH.
Cormamenne Ne HKIT2016/JICB 003 or 11.01.2016 s wucmonb30BaHUST B yYEOHBIX IIEIISAX
6eccpounoe. OOHOBISETCS pEryisipHO. JIMIeH3usI HAa BCe KOMIBIOTEPHI, UCIONb3yeMble B y4yeOHOM
Ipouecce.
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2. IIpodeccuonanbupie 6a3pl naHHbIXx Ha Mmiaargopme 1C: [lpeanpusitue ¢ JOCTYNHBIMU
koHpurypauusmu  (1C: ERP  Arpomnpomsiienssiii komrmieke 2, 1C: ERP Duepreruka, 1C:
Byxrantepust monokosaBona, 1C: Byxrantepust ntunedadbpuku, 1C: Byxranrepus sneBaropa u
koMOuKopMmoBoro 3aBona, 1C: O6menurt, 1C: Pectopan. @pont-oduc). Jlunenznonusiit gorosop Ne
H8775 01 17.11.2020 .

13. MarepuajibHO-TEXHHYECKOE o0ecneyeHue TUCIUITHHBI(MOILYJIs)
MaTepHaHBHO-TCXHquCKOG 066CH€‘ICHI/IC JUCHUITIINHBI:
OcHaleHue ayaiuTopuid

1. YyeOnas ayquropusi /Ui IPOBEACHUS 3aHATUH JEKIIMOHHOTO ¥ CEMHHAPCKOTO THIIA, TPYIIIOBBIX
WH/IMBUYAIbHBIX KOHCYJIBTAIMH, TEKYIIEr0 KOHTPOJS U MPOMEXYTOUHOW aTTecTaluu. AyauTOpus,
YKOMILICKTOBAaHHAS CHECIHMAIU3UPOBAHHOM MeOeIbl0 M TEXHHYECKHMMH CpPEACTBaMHU OOydeHUs,
CITy>KaIllMMU JUTsl IPEACTaBICHHUS yueOHOM nH(popManuu O0BIION ayTuTOpun

3. YueOHast ayauTopusi AJisl IPOBEACHUS 3aHATHH JIGKIIMOHHOTO ¥ CEMUHAPCKOTO TUIA, TPYIIOBBIX U
WH/IWBUYAIbHBIX  KOHCYNbTAllMi, TEKYLIEro KOHTPOJIS W  MPOMEXKYTOYHOM  aTTecTallH
(;mabopaToOpHBIX — 3aHATHH). AyIUTOpHUS, YKOMIUIEKTOBAHHAs CHELMAIM3HMPOBAHHOW MeOEemblo,
KOMIBIOTEpAMH € HEOOXOJUMBIM IPOrpaMMHBIM OOeclieueHueM, BbIXoAOM B «MHTepHeT» U
KOpPIIOPAaTUBHYIO CETh YHUBEPCUTETA

4. TlomemnieHune A caMOCTOSTENbHON paboThl.lloMerienne ocHaIEHO KOMIBIOTEPHON TEeXHHUKOM ¢
BO3MO)KHOCTBIO TIOJKIIIOUEHUs] K ceTH VHTepHeT M oOecreueHHeM [OCTyNna B 3JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEAy OpraHU3alHH.

5. [omernenus a1 XpaHeHUs U TPO(PHIIAKTHIECKOTO 00CTy)KHBaHUSI y4eOHOTO 000pY/I0BaHUSI.
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